\ 



DOCOtfBlT BBSOME > 



£0 185 301 

TITLI 

1N.STIT0T.IOS , 
PQB DATE 
NOTE ^ 

; ■ ■ 

EDFS. PBICE / 
EESCBIFTGES 

IDENTIFIEBS 



C« 



V , * El 012 7t|.1 

Post-Secondary institutions Facilit;j.es Inventory - 
.Cperatincr Manu-al. ' . ' » 

British t:61uBfcia Dept. "of Educatioii, Victoria. 
Jan ^80 . * ' ■• . ' ^ ' 

1 eup, contains soBe light print. * ^ • 

Publications Service Ejanch,, Minisirry of Education, 
Governaent *of British Colurabia, Victoria, "BC, Canada 

vev ($2. 50) / 

MF01/FC08 Plus Postag.e. ' •, . 

♦Facility Inventory; Foreign Ccuntries; Information 
Eetrieval; Infcrmation Storage; Managem&Qt 
Inforioaticn Syeteiss: *Posts^c6ndary Education 
British' C.oluiafcia . , 



aesTBacT 

CclUBbia-«s co^pu 
institutions, a 
used, -the fcrtss" 
printout reports 
using the "^yystejn 
how to set' up 
codes used ir' th 



This manual presents .the operatidas of British 
terized facilities invetitory f cr post-secondary . 

brief suminafy d,®^*^^^^®'^ "^^^ Kinds -of code tables 
used to^ feed data into the computer, t^e types of 

available, and' the reisponsibilities of institutions 
. .lore-v de-taijled sections of the la^nual tell'' the user 
d maintait^ the facilities iiive^tory and list .the 
e system- (PGE) 

/ 



/ 



4 i(e i(e * 1(1 «t 4t ♦ 4t 4(.i|e 4( ♦ )(t * )(t <^ l(t « i(e # « 

♦. , Beproductions supplied by EDBS are the best that can be made ' * 
♦ . frcB th'e, origin a 1 document. - ; * 

4 * 4 4i 4 4i # # 4> 4* * ♦ 4< ill * >le )(( * ♦ 4e * # i|( * « ♦ 4( lie * » * ♦ ♦ * * 



CD 

CD 
UJ 





V 



^ . * DEPARTMENT OF HEALTH. 

. " EDUCATION AWetPARC ^ 

NATIONAL INSTITUTE OF . 
E6uCATiON 

THIS DOfUMPNT MAS BEEN *REPROr. 

< ■ ■ . ^ * . ' ■ ^ * * OUCEOvEXACTl Y AS'rECEIVED FROM' 

. * , THE PERSON 0*RpRGANLl2ATiON ORIGIN. 

* ATiNO-H PCjlMTSOP VIE W OR OPINIONS 

. .» ■ tTATED DO NOT NECESSARILY REPRg. 

/ V. ' " . ' SE NT OF P >C I AL NAT lONAL rNST tlUTE OF 

^/ . * • ■ ♦ ^ • • EDUCATION PX)SlTlONOR ^OUCY ^ 



POST-SijlCONDARY INSTITUTIONS 
FACILITIES INVENTORY OPERATING MANUAL 



t 



♦ • ■ 'v. 




^ Ministry of Educatioh* 

Province of British Cdlurabia 



* ' ' ' \ "PERMfSSlOP* TO REPRODUCE THIS 

^ — ^ • MAXERIAJ. HAS BEEN GRANTED BY 



\ 




TO T\;iB EDUCATIONAL RESOURCES ' 
INFORMATION CENTER (ERIQ|." 



^ ^ Printed by. the Queen* s Printer, Victoria^ B.C. January 1980 

• s; " ••■ ■ 7 • 



1 1980 



* Canadlfin Cataloguing in Publication Data 

' British Columbia. Ministry of Education.. Facilities 
Services Division, ' . * ' , 

Po9t-8ecqndary institutions faciljlties inventory 
operatin'g manual. 

ISBN 0-7718-8126-6 

1. College faciiities - British Columbia - Data 
<■ processing - llandbooks » manuals, etc. X, College 
facilities - British Columbia. 3.' Universities and 
collies - British Coliixabia - Buildings. I.. Title. 

LB3223.5.C3B75 378.1'96?0202 C7'^-O9202«-X 



Available fra&: 

f 

9k 



r ^ Ptjblicatioxis Servlcse Branch 

Ministry of Education • - , 
, Governntant ot British Colwdbia .1 
; , ' VICTORIA, B.C. . 

Canada . 
^ V8V 1X4' 



price $2.50# Postage incliided^ 



Preface 



•The purpose of -the Poat-Secondary Inetittttlons Facilities Inv^or^!!lfc>eratlnq Manual is 
to explain the oomputer sygtem used to make a facilitiea in^ Mfcp ry and to give the 
system's procedures for both, setting up an inventory and keeping^fcurrent. The Facili- 
ties Services Division of the Ministry 6f Education, in corijunct^R*ith a B.C. Colleges 
Task Forc^ compiled the manual. Members of - the task • force, all^vMfc long experience in 
the plawling and iMnagement of physical facilities in post-secondaaK4ucation<il institu- 
tions > were Richa^ Smyth, ^.C Institute of Technology; James Whatmdre, Pacific 
Vocational Institut^^Alan Smith, Capilano College; and Gebrgfe Gowlland, Okanagan 
College. The task force received valuable assistance in developing the inventory system 
from Dr.- waiter Mattamaniuk of the office of analytical*" studies at Simon Fraser 
University. ^ . ^ 

atidn in compiling the Facilities Inv^ptory Operatihg Manual drew 
upon, information in the Hi^mt Education Facilities Inventory and Classification 
Pixjcedures Manual, published^ by tlie uJ^. Office of Education in 1968 and revised by the 
National Centre for, .Higher Education Banagemept Systems at the Western Interstate Com- 
aiissiqn for Hi gheir , Education (WICHEI, and would like to thank the publishers for 
permission to reprint froin their t^. The facilities inventory system became fully 
operational in p.C. post-secondary irnptitutions on October 1, 1%78. ' 



G,W. Shuttleworth. 
Facilitj^es Services Division. 
Ministry of Education. 
Government of British Columbia. 
Parliament Buildings. ' 
Victoria, B.C. ' * 
V8V 1X4 * 
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Introduction to the Facilities Inventory Computer System • ' 

The facilities inventories of. all colleges and institutes in B.C. are stored on a compu- 
ter master file. The computer syst^ema usedyfor (i) coding the .facilities information, 
(ii) feeding the information • iLnto, the computer , and /{ iii) t^ng information from the 
computer are summarized below. The . summary gives .an /overview of the inventory recording 
system bef^Sre lb<^king at it in greater detail. . . / v.,^^;^^ 

1.1. Code tables : * " ' • 

Facilities information, or data must be coded before it can be put into the computer,. 
Two types of Code tables are uSed to do the coding: Universal Code Tables and Dis- 
cretionary Code TaJDlea. 

■ Universal Code Tables contaih code^ for facilities information that is universal or 
common to all institutions such as types of space or space fUnqfions. A table entry, 
consists of a code value {a number, or number- lett6V c»mbinati6n) and a correspon- 
ding clear language description, e.g., 110 Classroom. Universal Code/ Tables are 
listed in this manual. . ■ . 

Discretionary Code Tables, contain items that are unique td individual, colletges such, 
as the name bf a campus, or thfe particular buildings on that campus. Since Discre- 
tionary Code Tables apply only to ind^ividual institutions; the institutions them- ' 
selves must make up these tables.. Directions and >orms are provided. Once the 
institution registers their discretionary code tables with the .omputer, they 
request a print out of the tables from the computer to' use when coding their space 
inventories. • - ^ f <= 

These two types of code tables must be stored in the compSt^er. Universal Code Ta'bles 
ate the ministry's responsibility; it puts the tables into tfhe <^piiter ahd notifies 
^he institutions of an^ changes to them. Discretionary Code JPables , on the other 
hand, are the responsibility of each institution, which must initially make up the 
code sheets, .send the code sheets to the computer, and keep the codes updated, 
notifying the computer of any changes *to them. . ' ■%». 



/ 



- - 1. 



2. Data Entry Sheets - Space Data File 



Data Entry Sheets are the forms on which coded facilities information is recorded 
and fed into tihe computer to create the Space- Data File for a aiven institilte. ua^ing 
the code tables and relevant facilities documents such as('/ Buil'ding floor plins, 
institutions list their facilities space by fepace, floor floor ^nd building" by 
building on theisa aheets. The Space Data- Pile is the inventory of all spaces "within 
an institution. The Master File is the inventory of spaces within all the 
institutions in B.C. ^ . 



•.V 



Besides being used to recor* the initial inventory. Data Entry Sheets are also used 
for updating. A space inventory , like any invent oty, changes and to keep trffe space 
file current it must be periodically updated. ' f ums a^iaue 



Data Entry sAeetsi* consist of lines and headed columns. An individual roan or space 
is put^ on each line, and the columns or groups of columns give a separate ^ece of 
information about that space*, for example, it's area, function or use ratio. Detail- 

?h.^nr^'^^^%'^^ 9iven herein on how to fill out the columns and -where /to loj^ for 
the needed in format ion* , ^ - 
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When sending Data Entry Sheets to the computer two addition*! forms must accompany 
them: a Batch Control Sheet and a RunfRequest Sheet. A Batch Control Sheet must be 
attached to each batch of not more than 10 Datasheets; its function is to control 
the number of Data Sheets. A Run Request » Sheet gives the keypunch operator details 
about the job and what the institution is requesting the computer to do. 

Each space record on a Data Eritry Sheet is edited by the computer. Only those rec- 
ords that pass' the edit test aire registered in the Master File; those that faxl are 
rej.ected a)id must b^ resubmitted " with the mistakes corrected before they will be 
accepted by the computer. It should be noted that the computer is progfammed to de- 
tect only, some errors-j other errors LtHs unable to catch. Therefore, much of the 
responsibility for *a accyirate, Master File CestS vith the institutions taking' care 
to correctly code their" facJilities data. 

After the institutions have submitted a batch(es) of Data Entry Sheets, tgj^ will 
• jteceive back from the computer (i) 'a pre-edit, the !cey*punched list of all f&HSTspace 
records they have submitted, (ii) an edit-update. a- list pointing out which records 
have been rejected and the reafeon, and (iii) a post edit, a check to see if prOjrated 
spaces (discussed later) afid up to 100%. Rejected records must be corrected and re- 
submitted on a new Data Entry. Sheet. T^e computer will again send back to the insti- 
tution the three edit printouts on the resubmissions letting ^hem know if everything 
is now correct. " ' 

1.3. Printout Reports 

' . The code tables (the Universal Code Tables from the ministry and the Discretionary 
cide .Tables from the institutions) and the Data Entry Sheet space records make up 
the input into the computer. Output is produced from this input in the form of 
printout^which detail, correlate and summarize the facilities information. Two main 
categorle^W printouts are available: Detkill Reports and Summary Reports. Requests 
for. reports a"K^made on Run .Request Sheetsf. 

Detailed Reports \e intended .primarily As a working tool for institutions and will 
not normally be repaired by the ministry. These reports can be very xls'eful in the 
day to dav adrainis?bation of the' institution furnishing detailed information that 
will aid in scheduling^ spaces and in managing telephones, maintenance and security. 
D^^led reports can also' be useful in analysing the use and allocation of facili- 
ties and in planning for future facilities needed. There are four Detail Reports: 

• Report A: g/ves a, complete' list of the institutions space file 

Report B: is a s,implified versiofT giving only..,the information relevant to ' the 
/ management of space ^ . 

Report C: lists separately the space;5 aTttributed to each administrative uftit 
Report D: groups all similar spaces within each separate building. . 

Summary' Reports are intended primarily for the ministry and its Advisory Councils to 
provide them with information to help make financial decisions on a consistent and 
equitable basis. Institutions', however, may, also find summaries useful. The summar- 
ies are divided ijito two series, an E-Series ai\^ an P-Series . 

The E-Series related space', types to the functions whiph they 'serve , givir% the num- 
ber of spaces and their total square footage. The ^-F-Series relates space types 
thfe educational programs which they accommodate, giving the number of .spaces- and 

their total squar^ footage | 

^ . . * • 

» ________ I ' 

' " ' • • ^ 
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^m4. Institutions Inventory Responsibilijbies 



Reviewing the intrc^Suction, this is vjjiat the. computer inventory system requires of 
the individual institution: 

1.4. 1. Itie institution should be thoroughly familiar with the facilities inventory 
cocnpvvjter system as it is explained* in this manual, knowing what has ta be put 

into the' computer and what can be taken from it« 

1.4.2. Most institutions^ in B.C» haVe initially' recorded their facilities inven- 
tories on. the Master File. The main job, therefore, will be to giiaifitain or 

^ keep the inventory current. Besides major changes to the inventories such as 
adding or deleting>buildings or sections of^buildings ^ changes in a space's' 

size, user or function or in any other of its information categories on the 

» Data Entry Sheet must be registered with the computer. r' 

F 

When should inventories be Updated? As an absolute minimum the facilities (In-- 
* Ventory must be brought* completely up to date at least once every year* 

November 30th is recommended* It is strongly^ recommended, however, that in- 
ventory taking will be rnu^h simplified if it is perfcSfrmed as an ongo'in|(^ rod-- 
tinei Major additions to or deletions from the inventory should be passed 'to 
the Master File at regular intervals, for, example, monthly or quarterly^^ 



1.4.3. Vkiat is required, to r*ecord facilities information: 



(a) The manual for directions 
f i . * . , ' 

(b) Code Tables ^ 

— Universal Code Tables |in tHis manual ] 

Discret ipnary Code Tables (computer printout Tables Li^t) 
If additions, delet^ions, or changes are being made to the tables you will 

need the appropriate code table sheets. 

(c) Data Entry .sKe^ts and to send in with them Batch Control Sheets and -Run 
Request Sheets 

^(d) Printout Report A showing th^ originals record of tlie spaces is required 
if ^pace records are being deleted or'^dhanged. 

• . ^ • * 

(e) Building floor plans as well a£f using agency records, and any other 

facilities related documents are .required to supply inventory 
information. 

I.4.4. Respond promptly to the computer's rejection of any incoi;rec^tly coded space 
records that have been sumitted. Make the necessary corrections and resubmit 
the records. 



1^ 



I.4.5. Know what printouts are available and request the ones most useful for manag- 
inA Sind fqn^SSking decisions. 
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2 . 1 • Osincf and,^^^rhra Cdde Tables 



ities Inventory 



Uni^ersal^ '^pty as |i«ts' mentioneci in the introduction^ have been formulated by 

the/ mini»1^^# W contain i podes for the seven inf ormatibnal fields^ JListed below 
that ^ are ^ii^iji filling out Jpat a Sheets • Accompanying the codes and- clear langxi-. 

agji^ des?criptic«ifi'' are discussions^ that clearly set out what the 'code applies to, 

Unyversa*l ^ Cod[,e Applicatioi^i^ ; * ^ 

^/ *j Institution - each institution in B.C» is given a unique code 

^^l^rtabil ity - facilities? can be eith^f permanet>t , democmtable, relocatable or 
- mobila 



/ ciSneJ^ship.' . ^ fa'cxli^ies can be either owned/ leased, shared or temporary 



, ^ / ^^^Space Type 



s 7 ft 



I- u 



Function 



\ I 



Progrcun 



- th^ many types of spaces, are summarily listed by code and clear 
language description, Follc>wing the summary each space is de-^ 
tailed in terms of its defil^ition, description, and limitations 
so that there is no doubt as to what a particular space type 
refers to. . . 

-^ all the different functions that spaces are used for are sum^ 
* marily listed byj code and clear language description. ; Subse- 
quently, each functioa is detailed* * , • 

- all programs in colleges^ in B.C. are listed by cckie and clear 
language description. 



■i' 



k'- station Type - all. types of work stations are coded, for example, tables ^and 
f ' '4 f ' ' .chairs, carrels, lab. benches, and so on. \ 



l^e Universal Code Tables ar||^ f oun(^ in the appendix^jj^p 



0 



j Universal Code Tables are updated by. the ministry when existing codes and descrip- 
I tions are no longer appropriate. The, ritlnistry, however, will rely on jthe colleges to- 

recommend changes when they find inadequacies in thQ tables. TSie chart which follows 
summarizes^ the changes that may be made to the seven universal Codes. 



EKLC 



la 



^qODE ThBUE CHANGES 



Code 
Table 



UNIVERSAL 
CODE ^ 
>AiBL!3S 



Data 



Col'. 



'in;stitu- 
tiof> . ^ ' * 
(cbSlJJ^ST?:) 



Port- . . 
a]^il\ty- . 
(CQSIPjJRT) 
Ownership , 
.^COSIOWNR) 



Space type 
(30SISPrY) 



Using 
Agency 
Function 
(COSIFUNC 



Using 
Agency 
Program 
(COSIPROG 



Station 
Type 



What his tQ be dffanged.and 
when ^ . * I 



New cbde value, anc^. clear ^ 
language ""description 'to be 
prWided 'tor each new - 

nstitutioa ^flded to the 

nveiitbry ^ 



B, 9 



qrtl^ely to ^cha^ge but 
Iways possibly ^ 



16. 
17, 
18 



c38, 
39 



40, 
41, 
42, 
43 



49 



,By whom 



mni^try 
see 

appendix' 
3.1. 



^Mir^istry 
see . 
appendix 
:}.2. and. 
3»3. 



A new code value and Clear | 
language description \o be 
added te) the code table 
for any Dew spac^ type^ 
whj^ ili acquired or crear- 
ted to meet new education 
al-n^eds or programs and 
for which there is no 
appropriate code or de- 
scription in the existing 
tables. 



ministry 
see ^ 
appendix 
3.4* 



Unlikely' to changia but 
will be subject to review 
periodically by the*Mini3- I Ministry 
try. Changes will only be'* j see 
made after discussion with appendix 
all institutions . 13.5 



Program code tables will 
be reviewe(^ periodically 
by Ministry, Facilities 
Services Div. with Educa- 
tional Data Services, and 
amendments to the manual 
will be is3u?ed.. 



Space type tables will be 
reviewed periodically by 
the ministry. 



Ministry 
see 
appendix 
3.6. 



Ministry 
see 
appendix 
3.7* 



What inst it^t ions 
must^ do > 



Nothing 



Notii^y, the 'Ministry, 
Facilities. Services 

vision, as soon as it 
becomes apparent ' that 
current godes and. de-- 
scriptibns are .Inappro- 
prxate to: ' ■ ^ \ 

-A new^^^i^' ot build- 
ing % , - 
-New leaslng^^or occu- 

paincy arrdrigemepts 
-An unusual or innova^ 
tive type of space . 
Provide a description of 
the new situation indi- 
cating specifically why 
it is ••different** so 
that tjie Ministry may 
raise a -new code and 
associated descriptions 
.and inform 'all qollege 
of aui amendthent 
manual. 



Notify the Ministry 
Facilities Services 
Division if^ it becomes ^ 
apparent that tn? cur-^ 
rent' code and descrip- 
tions^ are misleading or 
inapropriate. 



Notify the Ministry, 
Facilities Service Oivi 
sion if existing tables 
are found to be in- 
appropriate. 
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2<2* Coding Conventions ^ 

Be.f.ore discussing tilie Discretionary Code Tables and the space "data file it would be 
appropriate to become familiar with the conventions * used when filling out the report 
forms • ' * . ^ ^ / * r * A 

2 •! • 1 • Coding %Rap^ating Field; 

Each line co^ed' on a table^r, data'^sheet is a sepaVa'te entry and must contain 
^1 the fields of inf^ormation, necessary to it7^**>3ai4^ recording method can l,ead 
^ to cocje fields being repeated line after line. For ease of coding^ a form of 
^•ditto nuark show bi!R)w can b^ us^( im^lify the. recording of such repeti- 

tions.- 

.NC15 0412 110 

0143 ' 115 

0144A 210 

'b ' 215 , 
C . 220 • 




NC15 


0142 * 


110 ' .C'' . 


. NC15 . ' 


0143 


IIS 


NC15 


0144A 


210 ±$. coded 


NCI 5 


0144B 


215 • 


^ NCI 5 


0 144C • 


220 - 


. Similar 


Numbers 


and Lett:ers 






Coding is.alVays done in PRINTED BLOCK CAPITALS. . ' , 

• " * * * 

Some letters and nmbers are . similar and can potentially be confuse<? by key-- 
punch operators. To avoj-d any confusion, the following conventions have been 
established. 

(a) the letter O (oh)* and the number 0 (zero) 
^ohs** qre crossed, "sse^pba" are not. 

' (b) the letter Z (zed)* and the number 2 (two) - 
^. ^ ''zeds" are crossed, "t^*^os" are^not. 

( c) the letter I ( eye ) and the number 1 ( o^s) 

**eyes" are crossed tops and bottoms, "ones" are simply a vertical 
» stroke. ' ♦ 

• * 

(d) sevens should not be crossed. 

(e) there is no convention for S (ess) and 5 (five). They must therefore 
be written particular:ly carefully. 

If 

Thus ^ Space Designation: * S3 27 5Z * 

Space Type: .110 
Clear Language Description: Class Room physics 

\ ; . • ■ . * '* - 

is coded: S 275« 110 CLASS f^M PHYI^ICS v 

2.2.3. Alpha-numeric vs. numeric fields : 

On the. Table. D^inition .coding Sheets as well as on th^ [Jata ^ntry Sheets 
each item of information^ to be recorded is separately identified and 
allocated a "field** of one or more columns to carry the appropriate code. 
Thus the field, for the code for Builxiing, Ownership or Portability hais one 
column, and those for Institution and Campus has two columns each*. Ttxe field 
.for Space Type hlis three colufins and so. forth. * •» 
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' .The fields, are of^wo types, alpha-numeric and nuineplC/ and are deterinined by 
•what the computer has* been programed to accept • Hie instructions for setting 
^up the spac^ data file which follows (2*4.1) indicates which field type is to 

^ "be used. , * * . . • , s * ^ 

For a numeric fifeld the* computer will accept only ^ruimbers and blanks. A bl^nk , 
wherever it occurs will aut'^natically have a yalue ^to the computer -and forrfis 
part: of the. field tdent if icatign- Tlie^ numeric fields ^re right- just iCied ^see ^ 
^below) • . , 

For* an alpha-purner ic field the computer will accept alphabetic characters,, • 
njumbers'and symbols that appear op' the standdtrd typewriter. As in the numeric 

4ield th^ blank has a value like any other character, used to code . and Eorms^ 
part of the field identification, the alT^-numerlc fields are left- justified 

^ .( see below) , * 

♦ • 

(a) Right- justified { numeric 'fields) medns that the last character of in- 
formation to be put in this field must occupy the space ^ to the 
immediate left of the dark line at the right extreme of the field. 



For example: 



r i ght ext reme^ 
last characteif 



J In right- justified numeric fields blanks lead, 

(b) Left-justified (alpha-numeric fields^ means' that the first character 

of information to be pu^ in* this ' field must Qccupy the space -to the ' 
immediate right of the dark line at the left Extreme of the field.. 



For example: 



left extreme I 
first charactej 



^ In left- justified alpha-numeric fields blanks trail • 
2,3^ Filling Out Discretionary Code Table Sheets 

There are 3 Discretionary Code Tables, Campus Code, Building Code, and using Agency 
Unit,* and each table has a separate eroding sheet. These tables are originally com- 
piled by the colleges and ar^ also updated by th^ra. When creating new codes fill all 
the columns provided for each code. ■ ^ * . * ^ 

2*.3.i; Setting Up ^ 
(a) CAMPUS CODE (COSICAMPTE) See sample Campus Coding Sheet . 

A table entry or record is required for each campus within each insti- 
tute or college. This record is comprised of a Code and a Clear Language 
name for each campus. Colle^^s with only one campus will have a table 
• with ohly one entry. The raoOT common method of constructing the Campus 

Code tiible is by niwibering the htain campus 01 and then sequentially nun^ 
bering the other camfjjases 02, 03, etc. - " 

To ensure that the Campus Code identifies a specific campus the College 
code, taken from the Universal "Code Tables, must also be re^corded in 
Columns 13 and 14 of the Campus Coding Sheet. The Campus Code is entered 
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i^>^;jdolumns 15 and 16Vand is alpha-numeric." The Campus Name is entered in 



umns 43 to^.72. 



BUILDING CODE (COSIBLDGTE) See^sample Building Code Sheets 



Each* bui'5.ding must* have a unique code* T^us , on the Building Code Sheet # 
to^ the cbl'l-ege^Code an^ Campus Code repeated *as above, W added' a Build- 
ing Code in Cot^^ns ^17 to 19i A clear ^language description of the build- 
ings% is also required in Columns 43' to 72.^* 

The most common njethcad of constructing the Building dode Table , is by 
sequentially numbering t'her buildings wtthin a campi^s starting witk* 00 1 ♦ 
This method ^es not allovJ for def ining sectors within a, campus and 
th6#efore the « college may find it useful' to use one.o^f the first tw6 
spaces of the Buildi^^g Code to designate a sector. 



Some examples: 



Building CqdQ 
01A 



Description 

sector 01 building A 
sector A building 11 
or sector ^1 building 1 



By repeating the College and Campus Codes ' along with the Building Code 
it is po^ible to repeat building codes. For example^ "Building 001 
Administration" will be identified %y the* computer for College 31 on 
Campus 01 as being different f^rom "puilding 001 Administration" for the 
same college on Campus 03. The Building CodB is alpha-numer ic* 

(c) US ING AGENCY UNIT ( COSIUNITTE) , See> sample Using Agency Unit Coding Sheet 

. The College Code is repeated here and to it is added a code and cl%ar 
language descripti.on for each separate using unit. Using units are the- 
administra^tive units that are assigned space and are responsible, for it • 

v Using Agency Unit Codes are alpha-numerid filling all of Columns 15 to 
19'. A clear ' lahguage desqription of each using agent is given in columns 
44 to 72; . * ^ * 

The construction of the" Using Unit Code Table is generally determined by 
the numbering system ^currently used in the financial, system of the 
college. If a Using Unit Code is not presently in use then any alpha- 
numeric code may be constructed. It is* advisable that the college^use a 
purely alphabet code only if it is sure that it' will not tequire mJre 
than ten using units during its life. Abbreviated word codes soon become 
too cumbersome to use as the quantity of code values increase* 



* 2.3.2, U pdatincy 



Code Table Sheets are also used for updating any of th^ Discretionary Code 
tables. The instructions for updating Campus, Building and Using Agency Code 
TSbles are the same: ^ 
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(a) 3?able Deletiofta- 



(1) Sntet -y-*in cx>lumn lV« * ^ ' \ 

(li) ' KateV^tl^^ existing code values . up L the."DO,^OT USE*^ section. 
Take the^e er'om a printout of tiie ekisting cod^ tables but do not 
* transfer the clear language 'descifipltion in columns 43 to 72. 

•;f \ ' •* ^ NOTB: When deleting, a-, code table entry (such as removing^ a 
. ' - ^ boi^ldin'g) ' ^ , , ■ * x ' ^ ' ,/ ' , . • * 

(i) first deletp the' associated space dajia file Entries.' (i»e.* 
remove all the individual spaces) . . ' * 

(ii) then delete tVie code table ^ntry 

(b)' Table Additions ^ ' ' 

(i) leave column 12 blank.. ( * ^ 

(iif enter the n4w code values up to the EX) NOT USE section.^ 
(iii) enter a description of the new table item in columns' 43 to 72* 

NOTE: .When adding , a code table entry {^uch as adding^ a v new 



building) 

• . ^(i) 'first add the new Code table entry 

(ii)' tljen. submit the det;ailed space records ^ 
<c) Table Changes . . . ' 

In-order to change any portion of a table entry It is necessary to 
' '(i) complete a Table' Deletion for the existing table entry 
(ii) complete a liable Addition -for the revised entry/ 
MOTEr A changia requires two' lines. ; ^ 



\ 



X RUM * REQUEST Sheet only must accompany the Table Coding She^t(s) when 
the updates^ are submitted to, the compute^ agency. Inquest a Table List 
on't:he Run Request Sheets*. No Batch Contitol Sheet, howevei;, is required 
for Code Table updates^ 

The chart ^ich follows summarizes Discretionary Code Table updating. 

* I 
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CODE TABL^ UPDATES 



"Code 
Table 



TIONARy 
' TABLES 



Data 
element 



Col J 



|*Ciinpus 
(COSICAMP) 

Bliildirfg 
(GOSIBLDG) 

V ■ 

\ 

Usingy 
Agency 
Unit * , 
(COSIUNIT) 



15- 

.17- 
19 

15- 
19 



VJhafc has to be chan-ged and 
when . • 

! , — <s ^ 



Code Values and clear 
language descripit ions * must 
be added ^ Seldted^ or 
changed wVffen: • . ' 

a) ^ c^pus. i?5 ^added or 
an existing campus • 
closed ' ^ 

b) 'A new btlilding is '% 

^acquired or an exist.- 
ing one released 
*c) A change is made in 
the organization & 
iresponsibility fdt 
space reallocated 



\ 
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— X— 

By v*iom^. 



^nstita- 
tion or 
College 



What institutions ' must 
do , ; 



1) Pill out t±ie necos- 
sar^ Code Table • , 
Sheets" as described 
above and send them 
to t)^e opmputerv 

2) Changes to tSje code 
tables automat leal' I yt* 
mean that changes " 

^ave to be made to 
• the Space Pile Data* 
Data Entry Sheets 
would be filled ^ut 
as instructed in the 
following Information 



I 



TABLE DEFINITION CODING SHEET 



DISCRETIONAHriABLE: 1 of 3 



TABLE NAME 



r ) > 4 m • 7, 10 



C^t^CAMJTC 



49 14 1« 1» 17 1« 1« 90 ai Sa 2J 24 2S 9« 37 2S 2t *30 »1 92 3^ M MM STMM 40 41 4a 



^ -O0^0T<JSE 



41444CM47M4M«0ilS3MMC« 94 Vf jj 10 00 M 4/00 H 07 H tO TO 71 73 y3 74 70 74 77. 70 70 OQ 



CAMPUS NAME 



D0'*i6f use 



2 ; 
•J 

4 

o 

7 
O 

O 

lO 



COLLEQE SPACE INVENTORY ^STEM 
I CAMPUS CODES ' 



INSTITUTION: 
COOED BY: 



DATE: _ 
PAGE: * of 



r 



. .lit 



/ 



TABLE tDEFINITfON COOING SH€e^ 



TAdLE NAVE 



1 '> 9 4 9 • r • • 10. II 12 t« 14 



C Jllsjil il t| D{QjT'-t 



i. . I ; I 

t • ;/■ - 

. i . . . 

I : 



. r. 



M : L ; ' i 



DISCRETIONARY TABLE: 2 of 3 



BLDG 
C00€ 



.° " »^ * * *° *V« » »^ » «T 4> «> to 11 M M M i« M t? M. i> an «i «>« »i «» M 1*HT4n T«,l« M 



1^ 



DO WT USi 



BUltOiNQ NAME 



I I * ! ► 4 



t J • ♦ 



I. 



i i 



I > i i 



: I 

. J : * . i 1 
i 

t t ♦ 7 ■ ' ♦ 

I 

\ 

: ■ » 1 




' 1 



.1 = I • 



■ t 



; I ■ 



* > t 



' .A 



■ « 

i ; 



> > > ^ > • » to 11 1« 1\1« 1il7 1tt»aQ3l3a»94)9M27M2«aftail3tS9>tl«M373S3»40 414a49«44S4«47 44P40iOS1t9 tVM U M |7 M M iO ^'i •A « 14 M M A? i* i« 



70 71 73 79 7% 7« 7# 77 .7« TO M 



COLLEGIe SPACE INVENTORY SYSTEM 
2 BUILDING CODES 



INSTITUTION: 
CODED BY ' 



DATE: * 
PAGE: ; of 
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VD 
GO 
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TABLE DEFfMlTION CODING SHEET' 



DISCRETIONARY TABLE; 3 of 3 



TABU NAME 



t1 It \% 14 !• 1« 17 19 19 



C ^ t .X U N X T i 



US'G AG€NCV 
UNITCOOC 



Mai 23X3a4MM27MXta0aia9m4aMST3»M4aA1«9 4? 



DO NOT USE 



444«4C 47 4949«0S1 UUMK«»#S7**MI0B1 •at3MliM97Mt«70 717a 



USING AGENCY UNIT 



pa 74 7« 7« 77 Tt 79 90 



\ 



DO NOT USE . 
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COLLEGE SPACE INVENTORY SYSTEM 
3 USING AGENCY UNIT CODES 



^3 



INSTltUTION: * 
qODEO 8Y: 



DATE: 
. PAQE:* of 
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2.4. Space Data File ' - 

2.4*1* Setting up the Space Data File 



The Space'^Data File contains a single record for each -unique space in, ttie 
institution/The records are listed 'on Data Entry Sheets (see sample^. Each 
record takes one horizontal line and contains a number of separate, pieces of 
' infort^ation call^ed fields. A field can take up one column or a group of 
several columns on a Data Sheet- All columns are numbered. .Below is a 
.detailed definition of each field and .the instructfons for- billing out at 
coding the field on the Dats^ Entry Sheets ^ ^ 

t . 

Fields in the Space^Data File 

Column No. 



1 & 2 



3r & 4 



5-7 



Institution 
definition: 



instructions 



Campus 
definition 



the college or institute that is administratively respon- 
sible for the^pace. 

the code is .listed in the Universal Code Tables under 
Colleges and Institutes. Ttie field type is alpha-mumer i^. 

designates each separate carapus/site/satellite under the^ 
jurisdiction of the institution. 



instructions r the codes are listed in^th? Discretionary Code Tables under 
Campus Codes. The field is alpha-^numeric. 



Building 
'definition: 



instructions: 



designates the specific building within which the cgded 
space ^is located. 

the codes are listed in the Discretionary Code Tables under 
Building Codes. The field is alpha-numeric. 



8 



Portability 
definition : 

instructions : 



Ownership 
definition: 



instructions: 



describe? the degree of permanence of each building. 

the codes are listed in the Universal Code Tables under 
Building Permanence/Portability. 




denotes the ownership status of the building (or part of 
the building): owned, leased/ shared or temporary. 

the codes are listed in the Universal Code Tables under 
Building Ownership. 



10 -15 Space Designation • ; 

definition: the distinguishing numb^r^ name^ or title of the space. It 
always corresponds to the identifier {room number) found on 
* site. Its purpose is to identify each sepaJIrate room or 
space and its location within (or in close proximity to) a 

building. 
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instructioiV^: 



In a case where' ther6 . is . no visible ' on-site idrfntUier, 
reTerance^blue prints should t>e don'salted or an . Identifier 
'be"" assigned for fcoding^-purpose by the instieute. 

* '•• - ■ - A - V ■ ' ' • 

open- kreas (space typje? 2Ba and 28?) 'a^ not 'h^ve any 
Woeiation With. a. specific 'building. In. th>li|,;case . a durtmy 
'space desigt\ation code "OPA" i-s used. * ' * 

the Held. 'i5 6 columns, columns 10 thru 15. Columns 10 and 
^5 are tor alpha characters . dnlj; which - utay '^-be vised * as 
prefix or suffi>f to column^ IV thru 1^ .which are for 
number^ onl^, with the exception of the letters OPA (which 
is used for open air InstructioAal areas ). Columna 10 and" 
15 .^^ay be 'left blank. ' Every space record must have an 
identifier -entered in this field.' - ' 

-. ' ' ' , ' 

The following are examples of how these 'simple provisions 
may .be used to develop a ' system for erasy. identificati,oA of 
spaces. - ' ■ . 



alpt 

i 


la characters on! 
numbers only 




10 


.11 


12 


13' 


14 


15 


c 


9 


0 


3 

< 


6 








2 


3 


6 










3 


t & , 






* i 




"3 


•6 


A 








P.A 


r 



column numbeVrs 
c'wing: level 9: room. 036 
level 2: room 36 

room 36 r . 

unnumbered poom cont i guous 

to room 36 - 
undesi.gxiat4ed open area 



Space Type 
definition: 



Instructions: 



the tyina of space or room aa^Vca^tegorized and defined ^ the* 
Universal Code Tables. > - . ^ 

the codes are listed in the Unil^ersal Code>ables under 
Space Type in both summary and detailed form. 'The suaiinary 
gives all the space categories and the detail discusses 
dach category^ ,Tbe field Is alpha-numeric* 



Space Length and Width > • 

definition: Mf the space is rectangular, the length refers to the long 
dimension measured between Inner waj^l surfaces. If the 
space Is not redtangvp^ar, the field Is left blank. See 
Space Area and Space Shape for further Instructions. 



Column No« 



instructions : 



units are feet and a decimal is assftuned betwe^ tlija third 
and fourth digits of the field. It is suggested that the 
length be measured to the nearest one half foot ( under the 
metric system length and width will be measured to the 
nearest one-fifth metre). In areas of whole. feet, no inches 
- a zero must be entered in the extreme right hand coLumn. 
This field jls nximeric and therefore is right- justified. 



N.B. In some instances arfeas are available from earlier 
existing records but not j^|unensions. In this case the di- 
mension columns may be left blank and the area filled in 
Columns 27-31. 



27-31 Space Area . 

definition: 

instructions: 



the area of the ^pace in square feet* 

when dimensions are available for rectangular rooms ^ this 
field is left lilank. The space area will be calculated <i*by 
machine at the' computer agency. For irregular ^ rooms, t^^*^ 
ar^a is calculated at the time of the in^ent/^ry to the 
nearest square foot- and coded with the declifel assumed af- 
ter the last digit of the field. (Under the metric system 
areas x>f irregular rooms will be calculated to the nearest 
one quarter of a square metre with the decimal assumed 
between the fourth and fifth digits of the field.) This 
field is numeric and right- justified. For space types 280^ 
and 287 leave the width and length blank and put a 0 in thte 
extreme ifight hand column of Area. 



32 Space Shape 

definition : 



denotes whether the space is rectangular or not. 



instructions J if the space is rectangular the field is left blank; if -the 
space is irregular the field is coded 



33 - 37 Using Agency Unit 



definition: 



the administrative unit that is MKigned the space and is 



responsible for it» Thisi data SloiSnt is used to idec^tify 
administrative units reidpon^ible 'for designated blocks^ or 
groups of spaces. Making such units cost contrpl centres 
has obvious advantages . v " 



instructions ; 



the codes' are listed in the Discretionary Code Tables under 
Using Agency* Unit Code. The field is al^jha-numeric. All 
columns are to be filled in. 



'38-39 Using Aqenc^ Fugction 



definition: 



identifies* the types of activities that the Using Agency 
uses the space for; e^g. instructJ.on, administration. 



instructions i 



the codes are listed in the Universal Code Tables under 
Using Agency Function in both a summary and detail form* 
Tli4.s field is numeric. 
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40 - 43 Psing Agency Program ' ' ^ 

" • definition: the educational programs to which ^dedicated spaces are 

* allocated* 



instructions: 



the codes are listed in the Universal Code Tables under 
Using Agency Program in both a summary and detail form. The 
field is numeric. 



44 - 45 



Use ^ Ratio 
definition: 



instructions: 



used only when a space is physically shared and therefore 
must be attributed to more than one Space Type^ Using 
Agency *Uni^ Function, or' Program. 

a second and if necessary a third redord is istruck for each 
unique combination . of the above data elements. The field is 
nufneric and is therefore right-^ justified. The percentage of 
spac?e attributed to . ^ach of the sharers is recorded to the 

nearest 5%. 



Example: ' , 

A space shared by * two different programs. Health Care 
Management and Health Data Technology/ requires two records 
or lines on the Data Entry ^heet. Use Ratio is recorded as: 

45% - 1060 Health Care f^anagement 
55% - 1070 Health Data Technology 

Mr 

Note that the sum of the prcirated percentages must equal 
100%/ 

Not more than three ptora.tions should be entertained^ If a 
space is subdivided into more than three Space Types, 
and/or Using Agency Upits^ Functions or Programs it should 
be attributed to the predominant users • The total area must 
be entered each, time for each separate prorated space. The 
computer will do the calculations. ^ 

When a space is attributed ' -to one user or a predominant 
user these columns afe left, blank. 



Possible Proj;)lems ; 

Prorating Constraint : ^ * ^ ^ ^ . 

^13 the constraint of not more than 3 prorations absolute? NO. It is inten- 
ded to avoid the complicatibns which arise from almost unlimited permuta- 
\ tions if this technique is used excessively. 

*T^ie rule was broken, for example, in the case of a tool room serving tour 
^ instructional shops concurrently and equally as at Okanagan College. > 

Note, however, V that time sharing will not be prorated. Time-phared spaces 
should be attributed to the predominant user, program or' function. 
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Column No. . ' 

46-48 . Scheduled Capacity ■ ^ , * 

definition:* The number assuined by the' •institution as the maximum 
scheduled capacity fot that particular room. ,^ 

* r J 

* - t ' f 

instructions: figures are to be provided by the institutions* The Field 
* is numeric and is right- justified* 



Scheduled capacity must be completed for the following 
space types^ and only for these. The cbmputer >5dit program 
will reject records for th6se space types if it is not 
filled in, or where a capacity has been entered but is NOT 
called fbr# • 



49 , Station Type 
definition: 



classrooms 
class laboratory 
special class laboratory 

individual study laboratory ^ 
non- class laboratory 
instructional sh6p fixed equipaent 
instructional shop movable equip»nent 
conference rooms (office related) 
reading study room 
open stack reading room 
assembly 

food facilities - cafeteria^ seating 



the type of student station according to the given' 
fi eating;!* 




110 
210 

220 

230 
250 
260 
270 
350 
410 
430 
610 
630 



classic 



instructions: the eod^s ^ are listed in the Universal Code Tables under 
Stat lop Type* The fveld is alpha- numer ic. 



50 - 53 



For Institute Use 



1^ 



definition: 



instructions: 



these four columns ha\>e been reserved for use. by the Insti: 
tutes|a*nd colleges at their own descretion. 

>Jotify the Ministry, Facilities Services Division, of the 

proposed use of these column© so that good ideas can be 
shared. 



54 - 75 Space Description 



definition: 



instructionsj 



Transaction 



a clear language description of the space's use or special 
attributes. A space designated by code simple as •^office" 
might here be termed general office, or the name it*actual- 
1;^ goes by. Another space cocied as office service might be 
termed reception and waiting. 

the field is * alpha- numeric and is supplied by the .institu- 
tion» The field is le'tt- justified. 



definition: r denotes whether the line recorded is an addition, deletion 
or change. 
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Column No» 

1^ ^ / ^ 

Fr^iiriwa^ A-add# D-delete; exchange* Tne 
X i^o'* tVie codes are as toxiows. a^^r — 

instructions. ^^^^«^^«>^^ .xpna-numeric. Each record .nust have a transaction 

^ code* 
„ ..Wi. I»;;entcrY^D.t« ^^.^^ &i„„.v .nd »onth < c'lumns) In «hlch the 



definition: the yea i . , 

current transaction is being done. 



instructions: the field type is numer 



i.c. Eab1=i 



record must have. a date* 



ERIC 



0 



S ft T 



l« It 12 II 14 19 



M IT ti 



27 M 29 N )| 



» 14 » M n 



5fr 



Foe 
Um 



54 SS MS7M)*M«ttt«lM<JMi7««««1tT|72T|14 79 



Y Y M M 
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t4 
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ft 
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(• )l)l 22 
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2f 
22 
21 

if 



SURVEYOR: 



COLL]EGES FAdLiriES INVEN?t)RY COMPUTER FILE DATA ENTRY StiEET 

DATE: * INSTITUnON: ^ CAMPUS: tUltOiNC: SHEET OF 
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2.A*i* Updating ^ ' ■ ' ' ^ 

Chai\ges to the Space Data File may be, made nercessary by: 

\ ^ ' • 

- adding n&y spaces: new buildings new floors of existing bjulldings, 
extensions*. 

4- ya'cating spaces ^ 
* - ' changing ^ 

(a) space contents to make a new space type; e.g* , labs to class^^ 

rooms ^ ' 

,(b)' partition layouts . - 

(c) function* or program for* which the space was used. 

Before lotoklng at the instV'uctions for updating the Space%Pile, a distinction 
must be made? between key fiefcls and non-key fields • Fields that control the 
addition, deletion and change of records in the Space Data File are called 
key fie\ds» The key fields are*: * \ • ^ 



Data Entry Sheet 

Column 

1 



to 



18 



Code 
Institute 

Campus ; 

Building 

PoE^fe^ility 

Ownership 

Space Designation 

Space Type ' , 



33 

^ to 
43 . 



Using Agency Unit 
/Using Agency Function 



Using Agency^ Program (only when sliown 
in the Report A othecwii^ it is not, 
part of the key f leld^.) . , 



All other fields on the Data Entry Sheet *itre called non key fields- Hon key 
fields are: - ^ ♦ . 



Data Entry Sheet 



Column 
1- 



19 



to 



32 
44 



to 



i 



80 - 



Code 
Length 

Width • i' 

Area ^ 

Shajpe 

0 

U^e Ratio 

Scheduled Capacity 

Station Type 

For Institute Use 

Language Description 

Transaction 

Inventory Date 



Instn ^tions for Updating the Space Data File ' . 

S pace File Additign 

a) raise a complete new record, qpde all key- fields and other relevant columns on 
the ^ Data Entry Sheet. ^ • 
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b) ' eater A in coluiain 76# ' 

cY enter the date of the transaction YY (year) MM (dtfconth) in columns 77-80, 

Space File Deletion . , , 

(4) copy from Report A onto thle Data Entry gheet all key fields (but* not the non- 
*key fields) relevant to the space being deleted* 

(b) enter D ih column 76. * . 

(c) enter the date of the transaction in columns 77-80 • 
Space File Changes to Key Fields « \ 

(a) complete a Space File Deletion for the existing entry, 

(b) complete a Space File Addition for the revised entry 

.. . 
MOTE: a Change requires two lines. 

Space File Changes to Non-Key Fields - * 

(a) copy from Report A all the key fields of the space being changed. 

(b) on the same line enter only the non-key field information that you are chang- 
ing. Columns in a non-key field that are left blank will cause no change to the 
record. Do not use N/A (not applicable) - simply leave a blanV. ^ 

(c) enter C in colu?\n 76 and the date of the 4:ransaction in column|^ 77-80 • 
Caveat^ 

Mhen changing a Discretionary Code item«^ e,g. deleting or adding a. building for 
example, in order to bring the detailed space record •file into line with this 
change, remember: 

< 

(a) old records to be deleted must be submitted to the computer BEFORE the building 
is removed" from the Code Table. 

(b> new records to be added must be subm_|tted AFTER the new building has been 
entered in the Code Table. ~ . ' ^ • 

(c) The correct sequencing of this process is of paramount importance. 

(d5 A Batch Control Sheet (one for every ten or less Data Entry Sheets) and a Run 
Request Sheet must accompany the Data Entry Sheet updates ' when they are 
submitted to the computer agency. 

(e) at no time tise N/A as an input value. 
2.5. Input Sheet Processing ' , 

A Batch Control Sheet must be attached to each batch of not more than 10 Data. Entry' 
Sheets* NO Batch Control sheet is required for code table updates. 
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The Batch Control Sheet is cdmpleted as below: (see example Batch Sheet following) 
(a) ■ Batch Control Serial No* - supplied by the Institution to identify each batch* 



(b) College Code - codes for^ all colleges in B.C. are listed in the Universal Code 
Tables under Cbl leges amd Institutes* 

(c) Batch Name - the initials of the person coding the information • 

(d) Batch number - used to Indicate a particular batch within a series of^ "n" 
batches. The total number of batches is recorded at the bottom of the Batch 
ContTrol Sheet* * 

(e) Card Count - t^e number of records in the batch. The edit program will count 
' the number of recorNis entered and compare its figure with- the -Card Count. If 

the figurup are not the same, the computer will printout a warning. 

(f) V Ignore the row of numbers^ they are for keypunch operators* 

(g) Special Instructions - for Ministry use only* 



(h) No. of Batches 
punched. 



- helps the keypunch operators insure that all batches haye been 



(i) Date Submitted - the date the batch was sent. 



(j) Date Required 
returned* 

2.6* Batch Control Log ^ 



- the date by which the institution wants the batches punched and 



The -Batch Control Log is used by the institution to keep track of the flow of 
material to and from the computer centre* This log is retained by the institut^n 
and is not forwarded with other forms* An example is given. ^ 
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CONTROL SERIAL NO. 
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CONTROL DATA TO 8€ PUJ^IHED INTO: 
BATCH HEADER CARD 
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SPECIAL INSTRUCTIONS (IF ANY) 
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COLLEGE SPACE INVENTORY SYSTEM 
MASTER FILE UPDATE 



JOB NAME: . . E0CSO10 
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COLLEGE Space inventory system 

BATCH CONTROL LOG 
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2»7« Rtin Request Sheet 

2 • 7 . 1 • Completing a Run Request Sheet V. 

A Run Request Sheet ^is sent, to the computer wltH. batches of Dat^a Sheets anrd 
"revised Disccetionary Code Table Sheets to indicate which program is to be 
run* Run Request Sheet iB also u^ed to request computer printouts: 

*» 

(a) when submitting Discretionary C6de Table. Input Sheets, request a Tables 
List. 

(b) when submitting Space Data File Entry Sheets .request a Pre-Edit , 
^ Edit-Update and Post-Edit. ' ' 

(c) request the Detail Reports and the Summary Reports you desire. 

2.7*2. The Run Request Sheet is completed as follows ; (see example Request .Sheet 
following) v 

L ^ . • 

(a) CHECK IF REQ*D: indicates the code of the job to be run. 

• (b) JOB NUMBER/NAWB/DESCRIPTION: describe in clear /anguage the particular 
job(s) to be run. ^ . 

(c) INPUT; indicates whether new data input is required to run the job. > 

(d) COriTROL CARD AND COLLEGE CODE NUMBER: Insert the college code in the 
appropriate boxes of the job(s) to be run. 

(e) NUMBER OF COPIES: insert the number of copies of each job requiipedv 

(f) DATE StJBMITTED: enter the date the request is submitted., 

(g) DATE REQUIRED: enter the date by which the job is to be returned. 

(h) enter the institution's name and code at thg bottom of the form. 

•» * * 

SiTice the Table Update and Table List apply to all institutions^ no 
institution code is necessary when requesting either of these two jobs. Of 
the above items? items a, d, e^ f#*g# and h must 'have entries; b^ and c 
require no entries. * 
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CONTROL SHEET: 3 of 3 



S 5 




JOB , 
NAME 


DCSCRrPTION J 


INPUT 


CONTROL CARD M40 
CO\AJEQ^ CODE f4UM6EB 

V 


(A 


DATS 
SUBMITTED 


DATE 
REOUIRCO 








TABLE UPDATE 


UPDATE THE SYSTEM TABLES * 


YES 


NONE 


\^ 


• 




K 




EDCS002 
EOCS010 


TABLE LIST 
EOITAWATE 


LIST SYSTEM TAakES/DEF^iS 

PRE-EDIT 

EDITUPOATE 

POST^DIT 


NO 
YES 
NO 
NO 


NONE 

COSIOta COLLEGE: 
COSI020 COLUGE: 

9 

COSI030 COLLEGE: . . 










- 


E0CSO4C 


REPORT ^ A 


DETAIL MASTER PILE LIST Q 


NO 


COSJO40 COLLEGE. 
• 













> 

E0CS046 ^ 


REPORT - SeO 
REPORT - El • 


DETAIL LISTING (SORTED) 
AGO. SP-TVPE VS FUNCTION 


NO 
i40 


C05I046 COLLEGE: . . 
COSlOfiO COLLEGE: . 












EOCSOOS 


REPORT - E2 
^ REPORT Pt 
REPORT ^F^^ 


SP-TYPE VS FUNCTION 
AGO. SP.TYPE VS P«0G'HAM 
SP TYPE VS PROGRAM SUM 


NO- 
NO 
NO 


* ■ ■ 

CO$I066 COLLEGE: ^ . . 
\ 

COSIOaO COLLEGE; : 
COSlOaS COLLEGE: . . 






m 


. ^ 




COLLEGE ^iAME: 


^ . COLLEGE CODE: , 










COLLEGE SPACE INVENTORY SYSTEM 
RUN REQUEST SHEET 
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2.6. Computer Editing 

2.8.1. Editing the Data Entry Sheets 

The Inventory computer system has an editing process that points out some 
A coding errors^ The types of editing and a chart explaining the computer's 
error messages are given below. Before looking at these, however, it should 
be stressed that although the computer catches some coding Errors, it does 
not catch them all# For example, the computer has no way of verifying the 
code for a space's area or its clear language description. If iriitially the 
wrong area of a space is recorded or the wrong language description, the ^om-^ 
puter will catalogue this information as valid when in fact it is incorrect. 
Also, the ccxnputeiHhas no editing process to check the validity >flf the coding 
on Code Table Sheets, it is obvious, then, that the facilities inventory sys- 
tem depends on the institutions to payi close attention to coding correctly 
their space file information. 

2.8.2. Computer Editing Program ' ^ • 

(a) Pre-Edit : Checks 4o see that the number of records 'put into the comfmter 
is the same as the number of records stated on the Batch ControJ. Sheet. 
If ''the numbers are different, the error message •'BATCH COUNT BAD" will 
b? printed- at t;he end of each batch listing. The college, when it 
' receives the list, must check its Data Entry Sheets (they are ^returned 

as well) against the list and find the Inconsistencies, (see sample) 

^^iJfe* Checks to see that eaqh recdrd is complete and correct in accor- 
dance with predetermined rules, (see sample), such as: 



HI each space Is unique. No space Is to be duplicated. 



V 



, (11) the code values for the Institution, campus, building^ and using 
unit entered on the Data Entry Sheet must be consistent with the 
values recorded In the code' taibles. 

. ^ 

till) certain space types such as a classroom must have a figure recor- 
ded for scheduled capacity. 

ftecords that pass the edit test are sent to the Master File; records 
that fall are rejected and printed out on the "EDIT UPDATE-ERROR 
LIOTING^. The computer marks rejections with .an asterisk, underl4nlng 
the InCforrectly coded field, and prints a message describing th^ mis- 
take. The rejected records are se*nt back to the institution who must 
then resubmit a complete new record with the error eliminated. 

To help instltutionp it(ake corrections^ a chart follows that gives the 
meaning of the Rejection messages and states- what action the Institution 
must take to correct the mistake. 

(c) post Edit : a^et the records , have gone to the Master File the Post Edit 
checks to see that prorated^^^ spaces have been correctly apportioned 
{i.e., the prorations add to 100%). If an error is found a warning Is 
^ printed out on the -POffT EDIT WARNING LIST" indicating that ;the mistake 
should be corrected next time update are submitted, (see example.) This 
does not m^n that this or these records havie been rejected but that 
there la a proration error. These errors could cause other errors which 
would aK>«ar on the -EDIT UPpATE-ERROR LISTING" printout. • 
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inatitutlons moat requaat Pre-Edlt, Edit, axwl Poet Edit printouts .on the Run 
Raquast Sheet everytime they aend apace file information to the computer. The 
Edit Program ltej.ection Msasage table followa* 
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EDIT PROGRAM REJECTION MESSAGES 



PROGRAM 



CONTROL EDIT CARD 
(checks Batch 
Control Sheet) 



REASON FOR 
REJECTION MESSAGE 
ON PRINTOUT 



INVALID PROGRAM 
10 

« 



INVALID COLLEGE 
CODE ^ 



PRE-EDIT SIOIO 
(Audit Listings) 
(Checks Header 
<:ard) 



r 



rtWALID BATCH 
NAME 



BAD COLLEGE CODE 



INVALID HEADER 
COUNT 



BATCH COUNT BAD 



MEANING 



Program number 
on Control Card ' 
does not match ^ 
computer program 
which was run. 



lege Code can- 
not be found in 
Universal Code 
table COS I IMST ' 



Bat^ch name on the 
Batch Control 
Sheet (col 12-13) 
has not been com-- 
pleted or wag not 
puntihed correctly 

College code^on 
Header Card does 
not match code on 
the computer pro- 
gram Control 
card.- ^ 

Batch number on 
the Header Card 
is not numeric. 



Actual number of 
cards read into 
the"^ computer does 
not match the 
card count {col» 
21-24) on Satch 
Control Sheet. 



ACTION BY 
COMPUTER AGENCY 



ACTION BY 
INSTITUTION 



Job cancelled. 
Check correct 
Control Card was 
selected. 



Job cancelled. 
Check Batch Con- 
trol Sheet for 
Punching Error. 
Refer to institu- 
tion if wrong 
pode entered in 
col. 10-11. 



Batch rejected. 
Refer to institu- 
tion. 



Batch rejected. 
Check Batch Con- 
trol Sheet *tad 
refer to institu- 
tion if necessary 



^atch l:e.jected. 
Check Header Card 
punching, refer 
to institution 
if necessary. 

Nil action by 
system which pro- 
ceeds with update 
and simply noti- 
fies the institu- 
tion of the dis- 
crepancy. 



NIL 



NIL 



Resubmit Batch 
Control Sheet 
corrected. 

y 



Resubmit Batch 
Control Sheet If 
necessary along 
with instructions 
to r^-run batch. 



Resubmit Batc)\ 
Control Sheet if 
necessary ^^ng 
with instructions 
to re- run batch. 



Resubmit Batch 
Control SUeot If 
necessary along 
with Instructions 
to re- run batch. 

Checks Collection 
Sheet counts num- 
ber of recorcls/ 
transactions, 
checks Batch Con- 
trol She^t and 
resubmits any 
record which may 
have been missed. 
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PROGRAM 



EDIT/ UP DATE (01) 
SI02Q. 

(Checks each line 
record. on the 
Colleges Inven- 
tory Data Collec- 



tion Sheet) 
against: 



(02) 



(03) 



!• UNIVERSAL 
CODE TABL£3 
ON* THE 
MASTER FILe 



(04) 



(05> 



S 



(06) 



REASON FOR ' 
REJECTION MESSAGE 
ON PRINTOUT 



INVALID TRANS- 
ACTION CODE 



INVALID INSTITUTE 
CODE 



MEANING^ 



INVALID PORTA- 
BILITY COOS 



INVALID OWNER- 
SHIP CODE 



INVALID SPACE 
TYPE COOE 



Invalid function 

CODE 



This particular 
record: 

Colt 76 has no * 



entry or some- 
thing other than: 

A. Add 
Bm Change 
C. Delete 

Cols. 1 & 2 have 



a numer i c ^ co de 
not found in the 
Universal Table 
COSIINST^ 



Col. 8 has an 



Alx)ha code not 
found in the Uni- 
versal Table 
COS I PORT 



Col, 9 has. At\ 



Alpha code not , 
found in the Uni- 
versal Table 
COSIOWNR 



Cols. 16-18 have 



•ACTION BY « 
COMPUTER AGENCY 



Single record is 
re j ected , lAs ted 
on the error re- 
port and referred 
to institution 
f or resubmlss ion • 



ACTIOH BY • 
INSTITUTION 



Prepares new 
correct record on 
Data Collection 
Sheet and resub- 
mits to the next 
update Tun* 



a numeric code 
not found* in the 
Universal Code 
Table COSISPTY 



Cols 38 & 39 have 



a numeric code 
not found. in the 
Universal Code 
Table COSIFUNC 



Single record is 
re j ected f Listed 
on the error re- 
port and referred 
to inst^itution 
for resubmission. 

Single record is* 
rejected^ 1 isted 
on the error re*- 
port and referred 
to institution 
for resubmission. 

Single record La 
rejected^ listed 
on the error re- 
port and referred 
to institution 
for ^resubmission. 

Single record is 
rejected, 1 isted 
on the error re-* 
p'ort and referred 
to institution 
for resubmlss ion . 

Single record is 
rejected r listed 
on t:he etipor re- 
port and referred 
to institution 
for resiibmiss ion . 



Checks bode used 
against code ^ 
table in' Manual. 
Resubmit new re- 
cord to the next 
^|f>date run. 

Checks code used 
against code 
table in Manuflil. 
Resubmit new re- 
cord to 'the next' 
update run^ 

Checks code used 
against code 
table in Manual* 
Resubmit new te* 
cord to the ne^t 
update run. 

Checks code used 
against code 
table in Manual* 
Resubmit new re- 
cord to the next 
update txxAm 

Checks code used 
against code 
table in Manual. 
Resubmit new re- 
cord to the next 
update run • 
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PROGRAM 



EDIT/UPDATE (OT) 
Si020 



(-08) 



(10) 

ii. DiSCRETIONliRY 
CODE 
TABI,BS 
ON THE 
MASTER. FILE 



(It) 



REASON FOR 
REJECTION MESSAGE 
ON PRINTOUT 



INVALID 
PROGRAM CODE 



INVALID STATION 
TYPE COOE ^ 



r 



INVALID CAMPUS 
• CODE 



INVALID BUILDING 
CODE 



THIS MAY BE 



EXPECTED AS A 



FAIRLY COMMON 



PROBLEM 



MEANING 



Cols. 40-43 have 
a numeric code 
not* found in tl^e 
Universal , Code 
Table COS I PROG on 
the Master file. 

Col. 49 has a nu- 



meric code not 
found in the Uni 
versal Code Table 
COSISTTY on the 
Master file- 



Cols. 3 & 4 have 



a numeric code 
not found in this 
particular 
College's Discrc* 
tionary Code ' 
Table COSICAMP* * 



Cols. 5-7 have a 



numeric code not 
found in this 
particular insti- 
tution's Dis<7re- 
tionary Code 
table COSIBLDG. 



action by 
'computer agency 



Single record is 
rejected/ I is ted 
and referred to 
institution for 
resubmission. 



Single record is 
re j eC2ted , 1 istjed 
and referred Jto 
anstitution for 
resubmission* 



Single record is 
rejected, listed 
and referred to 
institution for 
r^subm ids ion • 




Single record is 
rejected, listed 
and referred to 
institution for 
resubmission. 



ACTION By 

I^^STITUTIO^{ 



checks code used 
against code 
table in Manual* 
Resubmit new 
record to the 
next update run. 

Cheeky code u^ed 
Against '•code 
table in Manual . 
Resubn\it new 
record to the 
next update run. 



i. Check code 
used against own 
listing of Campus 
Code -Table. 

ii. If a new cam-- 
pus , ' then check 
that procedur-e 
has been follow- 
ed to update code 
table. 



i. Checks cod5 
used against own 
listinqof build- 
ing and\odes. 

ii. Cheof4s£ if a 
new ^ui^ding, 
that procedure 
has been followed 
to update code 
table. 



S 



\ 
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PROGRAM 



BDIT/UPDATE (12) 
31020 



(13) 

Checks that each 
line/record on 
the College's In- 
ventory Data 
Correction Shaet 
is complete and 
correct per se: 

< (14) 



REASON 
REJECnON MESSAGE 
ON PRINTOUT 



IN V^Lin USING 
UNIT CODE 



AREA PIBLO 
INVALID 



4^ 



LENGTH^FISJLJD IS 
HISS ING 



(15) 



(16) 



LENGTH FIELD IS 
INVALID 



WIDTH FIELD IS 
MIS&ING 



MEANING 



Cols> 33-3 7 have 
a code rtot found 
on this particu- 
lar institution' s 
Discretionary 
Code Table 
COSIUNIT 



Single record is 
rejected, listed 
and referred to 
institution jfor 
resubmission. 



Cols. 27-31 con- 



tain a character 
other than numer- 
ic or blank. 



/ 

Area field Cq1s> 
27-31 is blank 
and length field 
Cols. 19-22 are 
also blank. 



Length field. 
Cols* 19--21 con- 



tains a character 
which is not nu- 
meric or a lead*- 
ing blank (trail- 
ing blank are 
valid) . 

Cola* 23-26 ^ same 
as for length 
field. f' 




ACTION B 
COMPUTER AGENCY 



gingle record is 
rejected, 1 isted 
and referred to 
the institution 
for correction. 



Single record is 
rejected,^, listed 
and referrecf^ to 
the in^stitution 
for correction. 

Single record i^ 
rejected, I isted 
and referred to 
the institution 
for correction. 



Single^ record is 
rejected, 1 iste^d 
and referred to 
the institution 
for correction. 



Check code 
used against own 
listing of Using 
Units . 

ii. Check there 
has not been a 
fiailure to update 
thetiaster file 
code table to 
take account of a 
new using unit or 
a change. 



Checks record, 
corrects and re- 
submits a new 
record to the 
next update. 



ACTIOP^ BY 
INSTITUTION 



Checks record, 
corrects ^ and re- 
submits a new 
record to the 
next updates 5 

Checks recoifd, 
corrects, and re- 
submits a new 
record fco the 
next update. 



Checks record, 
corrects and re- 
submits a new 
record to the 
next -^pdate* 
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PROGRAM 



•i ' 

BOIT/UP^WTS^ (17) 

' . (1 



(19) 



(20) 



(21) 



(22) 



(23) 



REASON FOR 
REJECTION MESSAGE 
ON PRINTOUT 



WIDTH FIELD IS 
INVALID 




OESIGNflftMON 
IS BljANK . 



1ST ^ARACTER I^ 
ITOT ALPHA 



LAST CHARACTER IS 
NOT aLpHA 



BAD SPACE TYPE 
versus* CAPACITY 



MEANING 



C^s> 2j-26 ^ sam% 
as forflength 
field/ 



Record is incom^ 
plete in Cols« 
10-15 * (No space 
on room niualj^r 
entered. ) 

Cols.^ 10-15 first 



and last^ charac- 
ters <0 sp^ce 
designation aye^ 
not Alpha or 

* .) 

Cols. 10-15 first 



Single record is 
r e j acted , 1 isted 
and referred to 
^feh^^JSnst it ut ioHj 
for correction. 



Single record is 
rejected^ listed 
and referred to 
the institution 
for correction • 

Single record i$ 
rejected-; 1 isted 
and referred to 
i>?he institution 
for correciiioi 



DATE IS NOT - 
NUMERIC 



INVENTORY YEAR 
LESS THAN 1978 



and last charac- 
ters of, space 
desi<^nation, are 
not Alpha or 
blank. 

This is a commdi 
ofldission* For 
space ^types 1 10 , 
210, 220, 230, 
250, 260, 270r 
350, 410 & 430, 
610 lfc^630, capa- 
city Cols# 46 to 
48 imist be 
entered* 

Dat.e must be 
entered numeric. 
No Alpha or 
blanks-. 



Date 
78* 



is less than 



— f-r 

ACTION BY 
COMPUTER AGENCY 




Single record is 
rejected, listed 
and referred to 
the institution 
for correction. 



Single record is 
rejected, listed 
and referred to 
the institution 
for correction. 



Single record' is 
rejected, listed 
and referred to 
the institution 
for correction. 

Single recZird is 
rejected^ listed 
and referred to 
the institutipn 
for correction. 



ACTION 'BY 
INSTtTUTION 



Is 



Checks record, 
corrects and re- 
submits a new 
record to the 
next update. 

Checks record, 
corrects and re- 
submits a new 
record td\ the * 
ne:^t update. 

Checks record , 
corrects land re- 
suTimits 4 new 
record to the 
next update. 



Checks record*, 
corrects and re- 
submits a new 
record tO the ^ 
next update. 



Checks recorS, 
corrects and re- , 
submits a new' 
record to the » 
next update. ^ 



Checks record r 
corrects and re- 
submits a r^ew 
record to the 
next update. 

Checks record, 
corrects and re- 
submits a new 
repord to the 
next, update. 

1 '. r 
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is 
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PROGRAM 



EDiT/tJPDATE 
SI020 



(24) 



Add finally (50) 
checks all 
KEY PIELbs to- 
gether to ensure' 

at the whole 
transaction ig 
valid. 



(51) 



EDlT/fJPDATE (52) 
SI020 ^ 



REASON FOR 
REJECTION MESSAGE 
ON PRINTOUT 



INVENTORY MCWTH 
INVALID 



MASTER RECORD NOT 

Four© . 



RECORD ALREADY ON 
MASTER 



FIEip ATTRIBUTpgr 
INVALID 



MEANING 



Month characters 
are not between 
01 and 12. 



A "^change" or 
"delei;®" was 
attemptM^n a 
record whiclj was 
not already on 
the Master file. 



■v 



An attempt was 
ma(1j3 to add a re- 
cord Identical in 
ail key fields 
to an existing 
record on th^ 
Mai^ter file. 



Pre-defined field 
attributes'' Have 
been violated bat 
hai^ ^^t been 
picked up by the 
edit program 
^auch as a field 
which mxQt be nu- 
meric but oon- 
< 

tains an Alpha 
character* 



ACTION BY 
COMPUTER AGENCY 



Single record is 
re j ected , 1 isted 
ind referred to 
th e t ns t i t at i on 
for correction • 

Single record is 
re j ected , 1 isted 
on the error list 
and returned to 
the institution 
for correction » 



/ 



Single record is 
rejected and 
returned for 
correction* 



Single record is 
rejected and re- 
turned for 
correction* 



ACTION BY 
INSTITUTION 



Checks record/ 
corrects and re- 
submits a new 
record* 



i* Check tliat 
correct record 
was called up by 
the transaction, 
ie, that the up- 
date entry is 
identical to the 
origirxal in all 
key fields* (Col * 



1-18 and 33-43) 



and then either^ 

a) Correct the 
transaction 
entry for 
delete or 
change; or 

b) amend it to 
an add tran- 
saction it, a 
new iteni is 
being added 
rather than 
an old one 
changed* 

Check again and 
iff appropriate^ 
alter transation 
to **C'* (cSange) * 



Check , tlie coding 
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2. 9* Using Printout Reports 

% \ ^ •■ 

ColWloges should know what each Printout Report contains so that they can request the 
reports rtK>^t useful for th^m* 

2.9.1. E)etailed Reports 



( aj tepprt A 



(b) Rejport B 



Space File ; Lists the complete contents of the computer 
space file for a college^ room by room^ building by build- 
ing, giving a cl^ear language description for each space. 
The spaces are listed in the order *that they are numbered 
or designated. 

Simplified gpace File ; lists all the spaces* building by 
building as does Report A, but simplifies the information 
^about each space , giving only the data elements that would 
be useful for day to day management of the college. 



( c) fieport C 



Using Unit Lis ts: is a separate listing of the spaces under 
the co'itrol of the var lf5us Administrative units in the 
institution* 



(d) Report D 



Space Type Analysis for ^the Whole Institution ; groups to-* 
gether, building by building, all the similar sp^K^es in 
institution; for example, all the classrooms, all the 
laboratories, offices^ and so on. ^ ' ^ 



Examples of Reports A, B, C, and D follow* 



Note on access to Computer. Information - 

Although the data for all institutions is stored in one Master file, access 
to the file is limited* to a single institution at any given run and is con- 
trolled by a Select ipn Control Card bearing the particular institution's 
code • ' ' . 



2.9«2. Summary Reports 



As was mentioned earlier there are » two series of summary reports. The E- 
series correlates the space type wi^h the function that the space is used 
for, and the F-series ^ correlates the space type with the educati,onal program 
that uses the space (see example summary reports fbllowing). Within each 
series the information is summarized in a number of . different permutations. 
The pattern of the permutations can be seen in the analysis below of the 
series. . " \ 

(a) E-series Permutations 



E.I 



Totals and correlates the main categories of space types with the 
main categories of space functions at the first level of detail; 
e.g./ 



Labs &. shops 
in general 

General ^^ se 
Pacilities 



with 



with 



Instruction 
in general 

Student Support 
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B>2 Ident;lfieB specific space types within the main space^ categories 
and correlates them with specific space functions within the main 
f^ncticm categories at the second level of detail; e.q*: 



650 Lounge 



with 32 Social Cultural and 

Recreational Development 



And further still: 

B1 #1 Provides the information building by' buildin^ ^ 

B1 *2 Provides ^tjje same information in total for eaStf ^ampus . 

Finally, in each subsection £1/1, El .2: 

51 *i Part 1 Identifier first the Function category 

and 

Lists second the Space Typ e categories attributed to it* 

El *2 Part 2 Identifies first the Space Type category 

and ^ . 

Lists second the one or more Functions to which it has been 
applied* . . 



The ••F" Series is similarly structured to correlate space types and the educational- 
programs which they accommodate* It does not include classrooms* ^ 

Ihe matrix which follows will help to identify which summary is most appropriate to 
answer any particular question* Examples of the Computer print-outs will be found in 
Appendix A- 

Bie^lpllowing chart lists the various B and F Series Summaries showing the informa- 
ti oft each summary contains and the questions that the summary will answer* Note that 
both Detail Reports^ and Summary Reports may be changed if they are found to h& un- 
satisfactory* Colleges .sjiould notify the ministry of any proposed chaitges* 
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K^ILDZMG CAMPUS 
BY 

BUILDI1K3 TCyiAL 


T — ^ 


Part 1« 


2* 

*2 * Data KlMant 

Liatad Aqalnat It 


1* 

*X " Data KlMant 
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2. 
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2.I.2. Part 1. 
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1 
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a particular Caapua. 


Part 2. 
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Aa K.l*1.2.* rDotal for all buildinga on 


S.2a. Part 1. 
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Yaa . 


Nhat ara tba individual funotiona acooaan- 
da tad in a particular building and which 
individual vpaoa typaa ara attributad to • 
ttii*? 


C.2.1. Part ^. 
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2 
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Khat ara tha individual iRpaoa typaa in a 
particular b^iiding and to which ii^ividutf 
functiona ara thay allocated? 
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15*5 


11*0 


170 


< 1 


CMAINTI 


(001 


NON-ASS ION ARLE 






c 


I.JLlMJI£NIl£f lU) 


ftAbMAM 


i#oa 


\*T0 ' 


N/A 


< 1 




stairWy 




Must. 
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c aomI 



AOM tNlSr'ftATIOM' OUiUOING 



SPACE $P-^TYP£ 



SPACE 
TYP6 



AREA 



USE 
RATIO 



NET 
SO* FT* 



STiv-TYPE' 
CCOE 



SCHECUtEO 
CAPACITY 



UNIT 
CCCE 



* SPACES 
CE$€<I tPTlQN 









. 7At 


. 1 ^oa 


^740 


1 


*. . 




A 


18 


lYYY) 


liECHANlCAI. 


AREA 




4« 


1*00 


^ 49 


€ 


) 


MA 


A 


IE 




CIRCUU^riCN^ AREA 




IS 


1*00 


18^ 


C 


) 


N/A 


A 






CMSTOO lAL 


ARdA 




3J5' 


1 • oo 


* 33E 


€ 


) 


A 


A. 






^cfiL . : 






t.oa 


* see . 


C 




N/A 


A 


3A 


C3I0I 


OFFICE 






IIS 


UOJ 


lis 


f Jl 


N/A 


A 


36 


C730> 


SrCPA^E 




2 


• 109 


i*oa 


2t|09 


€ 


) 


N/A 


A 


4 






RCQM 




762 


1 aOO 


762 




N/A 


A 


4A 






V. . . 




130 


uoc 


130 * 




N/A 


A 


S 


lYtVI 


MECHANIC AL 


AREA 


Z 


• 419 


i*00 


««4;9 


€ 


) 


N/A 


A 




€430 


OP£^l-$TACK 


R^AOINa ROOM 


2 


• 912 


i*Oi] 


2t912 


(A) 


oao 


A 


7 


<310| 


OFFICE 




1 


• 002 


r*oc 


'i»oe2 


CJ) 


N/A 


.A 




. irtti. 


HKh4MllCAk^APfcA . 






1*0Q. 




i 


I 




A 


10 


IVYY> 


MECHANICAL 


AREA 




270 


uoc 


270 


C 


> 


N/A 


A 


IZ 




STORAGc 






273 


1*00 


273 


€ 


1 


N/A 


A 


071C 


CWIiMr CIRCULATION AREA 




• 400 


1*00 


2*400 




) 


N/A 




JMMMl CXftCm,ATUCK^A££A . ^ . 






. 1*00. 


. .23,9 .. 


€ 


1 _ 




A 


081 




CIRCUCATICN AREA 




165 


1*00 


loe 


f 


) 


N/A 


A 


091 


CVYY) 


MECHAMCAL 


AREA 




160 


1*0C 


loe 


C 


) 


R/A 


a 


lOO 


C 210) 


QH^FICS 






W5 


uoo 


969 




N/A 


6. 


10i)A, 




DFFIC^ . 








l.og 


ISO 


fj> 


MA_ 


0 


lOOtt 


C3i0) 


OfPFlCS 






192 


l*Otf 


192 


€ J) 


^ N/A 


0 


lOOC 


€3101 


OFFICE 






IA4 


1*00 


144 


C J) 


N/A 



€NAlNri 
€MA|NT) 
€MA|NT|' 

CStUOSI 
€PAtNT) 
CSTOOOl 
CSTiOUli 
€MA1NT) 
€1TUCS ) 
€STiCS| 



^acts^toM. 

NACHi>e RCClf d-EVATOR 
ELEVATOR 

JANITCRIAL ST^OIVAOe 
M^Q- Jt JICCH 



OFFICE COMI^SEtClNC 
SULK &TOf:Ati[e MNEPAL 
Lia PROCeCSiNC ANO AV 

Office LIBRABIAiL- , 

MSCHAMCAt. ROO«f 
LIERARY OPEN $T<;k OTgO 
OFFICE FACittTY CRN PCN 
g LECTRtCAL ROOM 



€PAIKT) rELEP»-QNE RqCli ' 
€MAINT) ei^ECTRICAL STORAOE 
€MAtNT) CQRRIOOR 
€NAINt> ^TAIRfcgLL 



€NAINT) 
€MIKTI 
CaURSA) 

ISTLQA) 
€ BURSA) 



STAtAHELL 
HECHAKICAL ACCESS 
G£NEftAL OFFICE 

Office : 



OFFICE STLO SVCS CCORO 
OFFICE STUO COUNSELING 
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OEtAlU FlU^ LISTING 





6 y « T i4m 



INVENTOAV 
LISTING aV AOMlNISTPAt IVi IIMIT 



PACK « 



AMFiJSS 



-iiU 



^PACE 



$P-TVPfi 

CCOE 



•UII.&IN6 TOTAL 



«uiL0iM*x~t^6$k (iA^ £Il s t we 




AAEA use 

itO.PTt fSATlQ 



lnCT 



*ffM-T>fPf SCHiCHlLeO 
CCOE CAPACITY 



OCftCHIPTIO^i 



lao 



t«oo 

1*00 



13« CJI 

19a 



N/A 

Q 



oppice CHI CP ycc imt. 



A lot 
A 102 



1731) STQf^AGE* HAZAROCUS tfATERIAL 
C731> ST0HA6C* hAZARCGUS MATERIAL 



BiilLDiNG tQTAL 

aUlLOlAia: tSTQl jiTCRAG^ BUILDING ' i 

A tU (26S) INSTRft $HCP«»P XXEO ECU IP* SER* 



^a < l.OO 
120 1»00 

1 27^"^ 



aa < I 

12C I I 

IT* 



l4rA. GAtrOlL tlQAAGC 
M/A GAt CtL STOPAGf 



loa 



1.00 



A ibi fT55r"SToS«^£ ^ 

A 102 C26ai INSTR. SUCP^PIXEO EGUIPa i€A« 
A 103' C731I STORAGE* HA2AROOUS MATERIAL 
A 10^ C73l> STORAGE* HAZARDOUS MATERIAL 



>«7 
91 



1*00 
1*00 



lOfi C I 



«C7 I I 
91 < I 
91 C ) 



N/A OQCMI^ AMA 

-PITX -IPIPTITOTSW 

N/A , ETECL STCaAGE^ 
N/A ^ ~ dxVGCN STdiUGiE 
N/A ACEtVLCNC STQMAGC 



•LILOIKG TOTAL 

au|L0XN6:^C»KS> tfCFKSHOPS 



V 



0PA2 

..0PA4 



taaOl OPEN AIR INSTRU CTICKAL YARQ 

12071 INSTR* SHOP^VA4MrOP£N A|R SER* 
C2a01 OPEN AIR INSTRUCPli^ VARO^ 



9.00 



U4SL 



2 •29 J 



J_JL 




1.00 



i I 



N/A CARPgN1»Y AREA CUTOQCR 

N/A 
N/A 



1 



RADIAL AIIM SAM SHED 
QnJb .UB iHSTHUCTlOMAI. 

I. 



at 



T e 



r~ — ■ 



^AQC 9 



IRAC*: APE A 



MTIO 



SO* FT. 



STM*TVP£ SC>4tOiiL£0 
CCDE CAPACIYY 



CCOK 



UNIT 






■A 
A 



3A 
AA 



lis 

13A 



til too 
& lOOA 
lOOB 

e rooc 

a laoH 
too J 



192 

13a 

196 

2xa 



t«oo 



1*00 
155 • 1*00 
192 1*00 



1.00 
1«00 

1*0Q 



iPAce 
octcfiiRriON 



120 


1 1 


K/A 


230 


C ) 


K/A 


270 


C 1 


N/A 


170 




K/A 


104 


C ) 


h/A 


1*094 




* 0 


lis 


(Jl 


N/A 


130 


C 


K/A 






- 


SA5 


iJ} 


K/A 


196 




K/A 


^192 




K/A 








^192 


CJI 


N/A 


136 


f J> 


K/A 


136 




K/A 


, 130 




K/A 


210 


1 Jl 


K/A 


136 


( Jl 


K/A 









''itTtOS) STtOCNT sic«%ICCS CCCHOIMTCIi 

;CSTi.09| STUOCNT StUVtCCS CCOAOyiATOI* 

ISTU3SI STWCKT SfNVlCCS ^QCROINATCII 

fsYUOSi ~STU^NT~iItfvt^$~ tOdffOINATQil 

(STlOSl ITMJtftT ICNVIOIO CCCOOlNAfCII 



CAt 9TC|pA0t \^ 
UAfl 9T0NA6C 

uio troAAoe 

"wsiwruit 

trOOA^i HA£RO HAT CHIM 



ISTU>$I 
CSTUOSI 

(AJIKSAI 
<OUf 9AI 
CSTtOSI 

iBWOftAI 
lOKN^CI 

CdUfssAi 
cew^SAi 
lauissAi 
iOj|!f;$Ai 



STUMNT S6AVICCS CGOHOIM^tCP 

irwoftftT senvicta cocmioinatqii 

iTLDCNT fg^WiCES CCCADINAYCO 

euaa^R 
aua t#a 

STtOCNT SONVICCS CGCMINATCH 

_ iUFSiff 

auKOAa 

OiaeCTOA VOCATtONM. TRAINING 

aufii|Af^ . 

pwwh! , 

aufssAO 

OUl^SAO 



QF^tCt CQIifiaiLCiNO 

orrtce cianAntAN 
wice yActM^Tv i;PN mtM 



OeNCMi. OFFICE 
CFFICC 

^cFFice sTuc avca cocao 



CFFICe CASHXEA 

orriceL CHicf^ voc inar 

OCNCOAC OTFICe 



OTFICE milNCiPAL 

OFFICE aecucT to fhinc 
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CCCE 



SPACE 
TYPE 



US6 NET 
RATIC 'SC* PT» 



SCH£CUI-CO 
CAPACITY 



S^TYPC TCTAL 
fSUMTTICN TCTAA. 



COK) KCI%*A6$ICNAeCE 



4Q»00 



I4«04e 
I4«048 



O 
0 



i^TYf»C 


TOTAV 






SP^TVPC 


TCTA4. 






SP^TYPt 


TOTAL 








* 


I»«STf)UCTIONAL SUPPCPT 




SI»*TVPC 


TCTAl. 




ilMXh 


S^TYPC 


TCTAU 




* CtJIJO 










M«TVPt 


. TOTAL 




f AUK) 


ruMCTioW 


TCTAt^ 










«rUD£*iT ^yPPOMT 




^ SP-TYPC 


TCTAL 


k 


-~ 


^UMCTMM 


XCTAl. 




« 




C4XI 


6£KCRAL SUPPORT 




SP^TYPC* 


.YCtAL 




C3XXI 


t#»TVPC 


TOT At. 






PtKCtlCN 


TCTAL 







11*00 
0*00 
••00 



7*4i9 

7«|09. 
1»00< 
lfl»T44 



ITS 



0 



CtMl CLA««i;aOM PACtLITtiS J.OO 
CXXJO LAB ft iNfTP* SHOP PACILITIKS 0«00 



4fA 
1*094 



0 
'0 



f^MXl CPPIC6 PAClLtTICS 



1*00 
t*{lO 

ti«do 



rn 6 
••34a ■ 



t*oo 
t«ao 



ito 

.LIB 



o 

.0. 



9*00 
•*00 



— Tsr 

I*9IT 
2*241 



T 
0 
0 



ft' 
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FUf^CTlCN TCTALS lilTMN SPACE TVPE 
apbAKOCMN BY BLlLOlNG 



SYSTEM 



PAGE A 



I CCLL£6& 

SAIilPU|2 " "IfgV 
UILOINC: CAONI ALi'IMSTf^ATI 



FtKCTlOK 

ccoe 



FUhCTICN 



CWXAI NCN-*ASSICNaIL6 AA£A 



riiKCTlCN TCTAL 
l>UNCriQM TCTAIL 
SP-TVPe TCTAL 



(OX) KCN-ASSICNACLE 

C7X) atlLOlNQ & CAIfPLS SERVICE 



CIXXI CLASSRCC»« FACILITIES 



FU^CT|QN TOTAL 
riiNCTIOKi TCTAL 

$P-TYPE_._TaiAl- 



rwmCTION TCTAL 
FLKCTtCN TOTAL 

Sf^f YPC ^Y^taT 



:ix> ) 



ZNSTRLCTICKAL 



C2XXI LAB & INSTR* ShCP FACILITIES 



(3XXI OFFICE FACILITIES 

FLMTICI^ TCTAL 

.FUhCTICN,XQXiU . 

FLNCTICN TOTAL 
FLNCTION TOTAL 
FL^<TIO^ TC^AL 

SF-TYPE T.CT4U _ _ 



C2XK INSTRUCTldNAi. SLPPORT 



(IX> INSTRUCTICKAL 

<2X> iNSTRtf^TlONAL SLPPORT 

/ 



(IX) INSTRUCTIONAL 1 
iNStjQUCTlCKAL StPFCl^T 
roOEf^T SLPPCRT 
(AXi CtNERAL ^UPPCRT 
(5X) MANAGEliEi^T 



(2Xtf* tsi 
"<3Xl SlK 



(AXX) STUOV FACILITIES 



FUNCTICN TCTAL 



(2X) INSTRUCTIONAL SLPPCRT 



USE 
RATIC 



NET 
SC* FT< 



SCHEDULED 
CAPACITY 



A0*00 

3*00 
43.00 



14*C45 
t4i»62l 



II •oo 


Tte99 


275 




3*00 


436 


0 












6*90 


7* |«9 


191 




6«00 


1 .0^4 


0 




IT. (^6 




■■■'iai 






1 •0oe 


0 


1 






0 


, j 


t*00 


lis 


0 










. 1 


3»00 


724 


0 


i 


14*00 


3*619 


2S 


^ 1 


24*00 




^ 


1 


2*00 


3*674 


so 
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C C L L E ,6 



... ^- 

SS* SPACE INVCNTQR\l 
SPACE ^TVPS T0TA4.S UlTHl^ PUKCTIOI^ 

efiCAicoowN ev cahpos 



S V S T E l» 



PA«C J 



campus: (TCI 



SP-TVPE 
COCK 



SPACE 



use ^ NET 



SCKEOOCSO 
CAPACITY 



f^TVPE TOTAL 
ruiwCTtCN TOTAL 



(hXX) NCN-ASSIQNAeLE AP^ 



137*00 
137*00 



Ae*A76 
49*576 



0 
Q 



(1X1 tNSTfiUCTIOfiiAL 



" SlP^ T YPl TOTAL 

SP-TVPE TCTAL 

$p*TVPe tCTAL 

rVNCTION TOTAL 



(2X1 filNSTfiOCTlQNAL SOPPCPT 



SP-TVPE , TOTAL 
SP->TVP£ TOTAL 

jStf^jyFM TQTAL^ 



SP^^TYPC TOTAL 
SP-TVPC TOTAL 



(Txxr tLArsPMM" riffLlffli^ 

(2XA> LA8 C INSTP* St^OP PACILITISS 
€3XX).CPPICE FACILITIES 



(^X> CLASSPO0*« FACILITIES 

(2XX) LAB & INSTP* SHOP FAClLlTlRS 

i 3«^*tj;5p iM^ jr^iiiJim 

(AXX) STLOV FACILITIES xv 
C7XXI $tPf»QPTIN« FACILITIES ^ 



22*00 
12*00 
SUOS 



M«292 
JtOOe 
72*294 



MO 

0 

7«1 



FUMCTION 


TOTAL 










(3X1 


iTUO^Nt 


SP^TYPC 


TOTAL • 






SP-TYPC 


TOTAL 






FI/NCTICK 


TCTAL 

—^4 










(4X1 


OENEIIAL 



5*00 
22*00 

2*00 
0*00 
39*00 



^27 
7*037 

I3g 



0 
0 
0 



3*674 / 
Jl 46271 . 
14*203 



90 

.0 
90 



SF^TYPE TCTAL 



(3XX) CFFICE FACILITIES 

(exxi GENefiAL-use facilities 



(3XX) QFFICE FACILITIES s 



1.00 
t *00 
2*00 

9*00 



Its 

ie*699 
2*610 



012 
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FUKCTtCN TCTALS «IThIN SPACE TVPC 
afi£;AKDC«N ev C^^PUS 



FUI^CTIOK FUKCTICN 



S T S T 6 P 



use 

PATIC 



NST 
SG« FT I 



SCHE0UC60 
CAPAC ITV 



P(«KCriC»i TCTAL 
FUNCTION TOTAL 
SP<*TTPE TQTAC 

. - %- ,■ , 

&PU»fCTt^Ql4 TOtAL 
PtKCTlON ^^At. 
sAtvP!E TOTAL 



ClXXl CLASSPQUM FACILITIES 



C^XJII LAB L iNSTAs SHOP FACILHICS 



. FUNCTICN TCTAL 
FUN^ftC»i-TlOT|VL 



<iXX) OFftC£ FACILITIES 



FUNCTION TCTAL 
FUNCTION^ TOTAL 



FUNCTION TOTAL 
F'UNCTICN TCTAL 
FUNCTION TOTAL 
FLNCTICN tCtilL 



SP-TVPK TOTAL 



( OX) NON^ASSIQNAeLE 

C7X) euiLciNa i; campus scavice 



(iX> INSTRUCTIONAL 

iNSTAutTIGNAL SUPPORT 



137*00 
^ 19.Q0 
1S6.00 

17.0S 
9*00 
22«0S 



4!l»476 
1.918 



0 
0 
0 



1£»1>« 
«27 
19»123 



^3«3 
0 

393 



(IX) INSTRUCTIONAL 

(2X) INSTfiiUCTICNAL SUPFCfST 



22*00 
22*00 



9^*292 
7.937 



3«a 

0 

3ftfl 



(IX) 


INSTRUCTIONAL 




12.00 


3*80a 


0 


(2X) 


INSTRUCTIONAL SUPPORT 




i*oq. 


130 


0 


(3X) 


STUbCNT SU^PC~RT - - 




i.o5— 


119 


0 


(4X1 


6£N€RAL SUPPORT 




9*00 


ai2 


0 


(SXI 


MAMM6eMENT 




19*00 


4«S9« 


25 


{7X) 


BUILDING e. CAI'PLS. SERVICE 




2.00 


350 


0 










9t7t2 


25 



('4XX) STUCV FACILITIES 



> 

s 
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SYSTEM 



CCtLECC 



CAI4PUS: (TKI * 

BillLOlxa: (ACM) ACMINXSTRATION EUll-OlN^ 



1. 



pAee 8 



sp^tyPE 
cccc 



Sf^ACE 



USE 
AATIG 



NET 



CAPACIT 



;i ^ SP-TVPE TCTAL 

&{!»-rype — ram" 

SP-TVPC TOTAI. 
PUMCTIQN TCTAL 



C21I INSTPUCTIONAL SUPPORT 'QENERAC 



(221 LIBRARIES 




(2X01 CSTPICS 

'IWj 5 F ctplN- sTi CintTAFlS ?r ROOM 

(440) PPOCESSING PCCM 



1.00 

i«oo 

3.00 



13S 



0 



T62 
S*0i2 



0 
96" 



(3:^1 CQiihSELLlNfi fc CARfiER ffmPftNCffi 



SP-ryPE TCTAL 
FUNCTION TOTAL 



^(411 SENEf<AL SUPPORT 



SP-TYPE TCTAL 
SP-TYPE TOTAC 

rt^cT^c^ tctal 



(.4X01 OFFICE 



Oifil WiCt ~&£PVKr 
(EEOI cCLNGE 



1*00 
X«OQ 



2#00 

3«bo 



115 

lis 



(431 fiPQK STQftES 



SP^TYPE" TOTAL 
FUMCTXQAi TCTAL*^ 



(eeO) MERCMANOISlKa FACILITIES 



1.00 
l»00 



T4« 
741 



(4S) FACULTY S STAf'P seRVICKS 



78 



ERIC 



SP-»TYPe TCTAL 
SP-TYPE 'total 
SP-TYP^ TCTAL 



(319) OFF ICC seawKE~ 
(6501 LCUNOE 
(ESS) LOUNafi SERVICE 



1.00 

x*do 



497 

•a 



0 
0 

6 



o 
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CQLLEaE3' SPACE INV h TQf)V SYSTEM 
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FUNCTION TQTAtS »ITHIN Sf^^CE TYPE 
PAEAKOOttN aY aulUOiNG 



PAOE e 



FUNCTION 
CCOB 



FUNCTION 



nSOl CCNTEUNCe MM (OFFICE RCLATEO > 
FUNCTION TOTAI. CSH HAKACEMENT 

$P*TYPC TOTAL 

C43Q) DPEN-STACK HEADIKC ftClQI> 



FUffCTlQN TOTAL 
SP-TVPE TOTAL 



FUNCTION TOTAL 
fP^TyPC TOTAL 



I 

1440 > PROCESS IN6 POOM 



(221 LIVRAAIES 



C22I LIMAPIES 



^ 



USE NET sdHEOULEo" 

RATIO SQ« FT* CAPACITY 



1«00 
1^00 



1#00 

uoo 



nz7 

537 



29 
£9 



1*00 4 2»912 SO 



T«2 
TSE 



FWCTiOW-TttIi%L^ 



(4801 LOUNCE 



FUNCTION TOTAL 
SP*TVPC TCTAL 



14 11 gfiNEPAL ^UPPP P T 



23fl 



(491 FACll^tV ^ STAFF SEPVICES 



1«Q0 
3tQQ 



AST 

.^a7. 



0 



(655) LCUN«C SERVICE 



FUNCTION TOTAL 
SP-TYPE TOTAL 



T4^J FACULTY i STAFF SEitvlCea 



i»«a 



•2 



IT 
0 




TOTAL 



(6601 MERChM^OlSINa FACILITIES 



L4XIL- efU2is^&iQa£i. 



i«ao 



jr 4JL 



74a 



80 
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V 
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CCLLEGES* SP/»Ce INVCNTORV SYSTEM 
SUMMARY f;CPORT E2«a « PA«T I OF 2 k 
SPACE TYPE TOTALS MITHIN FUNCTIQK 
^0R6AKUCIIK SY CAMPUS 




V 

$f»**TVPS TCTA4- ^ 
PU4CTtON TOTAL 



SPACE 
TYPE 



CHIlHtl ClfSCULATICN ^fif^ 
MECHANICAL AREA 



L$C MST , $CH&CQLEO 

BATIO^ Sa« PTV gj^PACITY 



3*oo 

2*00 

ff*ao 



» «92 
144 
Aid 



C 
0 
0 



<il > INSTRUCTIONAL 



SP^TYPE KJAL 
^UNCTION TOTAL 



Clio) CLASSROOM 



. „ ^1 (i2> GgN> ACADgl»lg>^TECF ^J^AI^ lt^ST> . 

SP-TYPE TOTAL C210> CLASS-LAflOft ATCPY 



FUNCTION- TQTi^L 



2*00 
2*M 

2«QO 
2*00. 



C2tl INSTI^UCTICNAL ^UPPCAT aEN£RAL 



SP^TYPE TOTAL 

FUNCTION TOTAL 

* *■ 



9 



131 > STUDENT SUPPDPT 



"121 SI ^CLASS-LASOHAtOPV S£RVtC£ 



JLjLLQJL-a£Ai?Jlf>>ft/STM>Y HMP 



— 



99 



22 

<309 



Pi|NCTIt}N TOTAL 



V SP-TYPE TOTAL 



est > MANACEIfENT 



(aiiO) OFFICE 



1*00 



2«0Q 



'29? 



19 



FUNCTION TOTAL 



2*00 



"2^ 



t&2i EXE<;uTive MA^A<:sMg^T 



r 
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^ ccLLeces* sp^c'B ikvsktqrv svsteM 

SUMNAHY KEPOHT £2*2 - ^AfST 2 CF 2 
FUSCTICN TOTALS ftlTHlN SFACE TVPfi 
4 eAEAKCC^K eV CAIiPUS 



PAGC S 



CAMPUS: (T£JL 



. . . 



FUNCTtOM 



FUNCTEQN 



tS£ NCT^ SCHEOiiCCO 

AATIQ SO* FT* CAPACITY 



I 



\ FUNCTION TCTAC 



(215) CuASS-LAeORATORV scRv'^ce 



(260) INSTR* SHOP* FtXEC C<XJIPM6NT 
FUNCTION TOTAL ^ \ 

SF-TVPC TCTAL' ^ 

(265I*|NSTA« SH(3P*Ftx£0 EQUtP4 SSP* 



FaKCTlCN.TCTAL 
SP^TVPC T^TAL 



1 



FUNCTION TOTAL 
SfWTVPg TOTAL 



^ ^ ( ^ 78 1 JLNST fi. i JStlCf->fOVAjBi*JB: eOVIPt-SeP 

FLNCTION TCJTAL * C2 

SP-TYPe TOTAL 



(2801 OPEN Atl< INSTRUCTIONAL VAHC *. 
FUNCTION TttAL ^ ^ " 



SP-TYPE , TCTAL 



(13) CCCUPAtibNAL 6 VXICATIONAL INST '2V0O 

2^00 













12*00 

Utftg 


3*343 
J.JA3 


0 

^ 


C VQCATIONAL IN^T 


4*00" 




• 




6*00 


AlTaOIT 












SUPPORT eCNCP^C 


s*oo 


3#,33T 


0 


1 


8*00 


3f33T ' 


0 " i. 


& .VOCATIONAL INST 


1*00 


3*9B7 ' 


2S 




^*Q0 


3*«I7^ 




SUPPORT CfiNERAL 


3*00 








3*00 


fiOl ' . 
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84 
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85 
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CGLCEQES* SP^CE I^VC^TCRV 

SPACE TYPE TOTALS UlTHtK PfiO^9^0^¥ 
QAeAKOOttN OV 9UIL0ING 



campus: 



CTtI 



auiLQiwa: CAOifi Aoi^iMsf ration euilcins 



S V S T E l» 



PAGE J 



ft^TYPS TOTAC 

4% 

j SP-TyP6 TG^AC 

, $l**TYPe TOTAL 



SP-TYPE TQTAi. 
SP-TYPg TOTAC 
PWa'^OAP TOTAL 



$P-TVPC 

CCO£ 



SPACE 

rvFi 



ojix) c^ice ^ActLiTtes 

C4XX) JtUOV PACILXTtES 

f 6}iir)~6e»^llAL-USC FAciLifies- 

C7XX) SLPP0RTIN6 rAClLlTlCS 



Lse 

PATIQ 



MT 
SQ* ^T« 



scnecuceo 

CAPACITY 



44*90 


i4»6ai 


0 


S4«00 


e*4^2 


29 


2*Q0 


* 9.674 


SO 


S*00 


&*St7 


0 


2*00 


2«3«2 


0 


T««00 




TS 



SP-TYPE ^ rOTAI. ^ 
PROQ^GRP TOTAC 



CtXX> CLASSfiQOM FACILITIES 



7*Q0 
7*4>0 



4«|3t 



(01) I0ANAGEISIA4.4. .4CMIN* '^ELATEO 



SP-TYPt TOTAL 
PPCG'-'GRli TOTAL 



a*oo 



2*2«4 



40 



THTAL 



<XI2> S£-CACTAI|IAL CLSRICAL ft RfeLATEC 



PROa-GRP TCTAL 



tgXXl LAB tiygTB> ^MRg f A CIU TIES 



7*00 



3t4«e 



00 



SP-TYPe T^TAL 



SP^f^PE TtTAL 
PFCft^dRP TOTAL 



(04 1 TEACHIHO £ RELATED 



(ixX) CLASSROOM FACILITIES 

^ ^ 

(2 XX I LAS 4"~TNSff5» SHCP FA^uTlTIES" 



1*00 
2*00 



sas 



— 

i*259 



le 

J4 



ERLC 



00 

o 



21 S£P I97B 



€CULECE$« SPACe tNVCNTQftV SYSTEH 
PiaCGRAW tCTAtS fclTHiN SPACE TYPE 



PAae a 



COLLEGC 



{ 



campus: ITEI ___ 

ttui4.oTNa: caqJ;> aom IMSTRATION EUtLCI 



PRO(»AAItf 

CPSCUP 



PROGRAM GRCUP 
OESCPIPTIQM 



PRGC^GRP TOTAC 
SP«TVP6 TL'tAL 



(WKXI NCN-ASSIGNAELE AAEA 



^^^a.se N6T scHccuLeo 

PAVIQ SQ. ft* CAPACITY 



( ) uMOENTIFieC FRCC-CCP 



14^621 
14.,6ai 



0 

0 



Pf«OG*aRP TCTAL 
PPte^QAP TCTAL 
PPOG*d^P TOTAI. 



(GO) GENERAL U$£ 

C04J TEACMING t RELATED 



I2XXI UAb S, INSTR. SHOP FACILITIES 



PROa-GRP TCTAL 
PRbG*G8P TOTAL 
rivtCG^GRP TOTAL 
PRCM«*aRP TCTAL 
SP^TYPE TCTAL 



rff*) TeACHiwe 05Farrre ; 

(l«l HAT SCiCatOt/PHYS « LIFE tCI t 



3*00 
7mQQ ; 


2.204 

- a«4«« 


40 






-■701 






J*00 


* l«aio 


15 




14.00 


a*2i3 ' 


181 





(JXXI OFFICE FA^ILITI^^ 



PR9G«GRP' TOTAL 

I 

1 SP-TVPE ' TOTAL 

I o 

(4XXI STUDY FACILITIES 
PROG-GRP TOTAL ^ 
$P-TYPE TCTAL 



i } OK IDENTIFIED PROC-GPP 



24.00 
24*00 



6*492 



25 



a.oo 

2*00 



1' 



^•674 
\ 



f»0 



7*0O ^ 


4*131 


169 






• 


1*00 


990 


19 








6*0O 


3»*40€ 


02 








ai09& 











88 



8[> 




r 



dl SEP i«7a 



c c 



^5 



e S* S P 4 C i N N T C « V 

SUMMARY REPORT Fl«2 - PAf^T 1 CF 2 
SPACE TVPe TCTALS UlTI'im PROCRAM 
eREAKOCnN BY CA««Pi.S 



CC4.LE6E 



CAMPcs: 



CTEI 



SP-TYPE 

CCCE 



SPACE 
TYPE 



I 



SF-TYPE TOTAI. 

SP*TYPfc TQTAl. 

SP--TYPE TOTAL 

SP--TYPe TOTAI- 

fP-TYPE TQTAlu 

SP-TYPE TCTAL 

^P-TYPJL TOTAL - 

^iaO<#*«RP TOTAL 



SP-TYPE' 



TCTAL 

Total" 



COOl GENERAL USE 



SP^TYPE 
PRQC^GRP TOTAL 

ie=LttE£._JUiIAJ 

PRQ6-GRF TCTAL 

$F-^TYPE TOTAL 



CVAJt) K^N-ASStGNABLE AI^E.A. 

CIXX) CL^SS^QM FACILITIES 

(3XX> CFFfl^F'ltCILlTIES 

i^^LXi .STyfiY fACiMTl£i 

C6XX) 6ENEPAL«USe FACILITIES 

<7>X) £LPPQRT1NG FACILITIES 

CSXX) M6ALTt--CARE FACILITIES 

C9XX) aESlC^TJUA^AClLJTXES. 



C iXX> CLASSROOM FACILITIES 

( « XX >^£KeirALVu^rT>TlCI Tltr 



SYSTEM 



PATIO t 



40«OO 



SO. FT. 



SCME PULED 
CAPACITY 



46 .994 
491 

9«7Sa 



0 
0 
23 

_SiL 



29*00 
|4«00 
2*00 



9«022 
^4>4Ap 



II 

0 
Q 

_flL 



401.00 
11*00 

^^ir 



104 •392 



7.100 



23T 



(Oil MANAGERIAL. ACMlN* S ^ELATEO ^ 

^ ^ iSMi JULAjBL fc- XftlilR^ljOP^ f ACJt LT ICS. 



II •95 



10^416 



S2Q 



FRCG^GRF TCTAL 



i02) SECRETARIAL CLERICAL REtAtEC 

y C2XXI LAS & INSTRa'^^HCP FACIttTlES 

C04) TEACHIMG L RELATED « 

4^ • % 



3.00 



7*00 



7*00 



3.400 

^.4ii 



40 



00 



•0 



21 S&P 1970 



CLLt£GgS« SP^Ce ENVENTQRV 5VSTCH.V 

SUMMARY fSEPOi^T Fi.^ - PAI^T 2 CF 2 
» PACCRAM TOTALS ilTHiN SPACE lYPE ' 

Sf^EAKOCttN BY CAMPLS 



PACE 2 



> 



CCILLe<»4;^. 



CAMPLS; CPRI 



PRCCAAM 
GPCU^ 



PRCQR^«t 6RCUP 
OgSCfilPTlCN 



ifSC I^T 
^ATtO Sq« fTi 



SCHCCUCEO 
CAPACITY 



PPO6«0rP TCTAL 
SP-TVPE TCTAA. 



iixxi cLASSPca>* fACiLiTtes 



PfiOG^aftP TCTAL 
SP^TYPe TCTAL 



SP-TYPE TCTAL 



Pf<0<i«GRP TCTAL 



( 0C> aCNefiAL USE 



e«oo 



2 •00 ti5Q2 ~5T" 

2*00 ^ 1*503 57 



(^XXI LAB 4. INSTfi. SHOP FACILITIES 



1 >S6Q_ 



as 



OfPICE FAClLtTlbS 



I 



SP-TYPfc TCy^AL 



(4XJ£i STUfiY FACIA-IT ICS 



i PR04^-CAP tCTAL 
. Sf-TYP£ l5XAk- 

i 



C7XXI SUPPCRTIN6 FACILITIES 



I PPOG-GRP TOTAL 
i SP-TYPE TCTAL 



( I UMDgKTlFIEO PACC'-GRP 



CANPUS TCTAL 



2.00 
2*00 



ISS 0 
152 0 
4iY44 TTlT 



4 





j.oo 


I tseo 


ss 


( > 


♦ 

LNIOENTlFieO PRQ«-»GRP 9*00 


♦0? 


0 




j.OO 


407 


0 


C 1 


UMOEKTIFIEC PRCG-6RP 1*00 

... / _ . I.QQ _ 


30C^ 
. 3dO. 


19 
If 



ERLC 

i 



92 



- f 



SEP 1970 



^ 



SUMMARY I^SPORT I ^ PASil I CF 2 

SPACE TYPe TQTALS Ult^^IN PHOCAAH 

MkAKOQmn av etiLOiKC 



PA«€ 4 



CAIIPJJS; CTRI — 

auxi.oi»ie: CAdMi administration suiLoirva 



SP-TYPe 

ccoe 



SPACE 
TYPE 



USE N^T * afH^OUUED 

C SC. Ft* diPACITV 



PATI 



(0400) aOOKKKPINa 

(d^OI INOtStRIAL PeCOPCS & FifSST AIC 
$f*TYP£ T0TA4. 1210) CLASS^UAODRATOPY 



PR06RAII TCTAL 



li)&iai &U&« OFF 7RAlN|NC/at(S« CARECRS 



$p-TYPC TOTAL 



(aiO) CLASS&LAtORATCRY 



PPQIlSPAM TCTAL 



1*1)0 

"tVoa 



^00 



B«00 



l«44a 



20 



1 #440 

2 a 160 

M2- 



20 
60 



2»S42 



60 



Sf^^rypE T0TA4. 
SP-TYPe TCTAL 
^(PROMAN TOTAL 



C«650) TYP£»AITIN6 



(210) ^LASSHLABOR/ITCRV.^^ 

TfTc r^LASt^LAaoBATORv mvice 



CI2I0) TCACHCR TRAIN* ( 6I.CM & 2NOARVI 
&^T¥Pg rCIAL J LLlAXJOLASAfiOQIL 



1*00 



to 



2.00 



•46 



N 



— s — 



^PR9$AAlil TOTAU 



SP.TV*»& TOTA^ 



Ci23a) EARLY CMLCH PRCSCt* TEACHER TR 



'C2I0) CLASS«LA60RAT0RV 



t«oa 



1*00 



662 



70U 



16 



16 



PRQ«RA*« TCTAL 



1*00 



Tor 



7 



0» 



c c L L e c 



CCM.LEGE 



SU^^MAfJy PtFQRT F2,l - PART 2 CP 2 
PPQttWAM TOTALS »ITh1k SPACP TYPE 
6PeAK0CMN eV eulLClNG 



Y S T E W 



PAGE S 



CAftlPOS: (TEi 



IomTnTstpaticn eulLOlNG 



PPC<Sf: V 

ccce 



us INC 
PfiCC-F^M 



(210) CLASS-LAaC^ATQRY 



PROGRAM 
PftOCTRAM 

PI^OGPAM 
SP-TYPS 



rCTAL 
TCTAL 
TCTAL 
TCTAL 
TOTAL 
TCTAL 



Pf^OaHAN TOTAL 

PAQCiiaAM TCTAL 

PROGRAM TCTAL 

SP-TYPE TCTAli 

PROGRAM TCTAL 

SP^TYPE ^TOTaI. 

PROG»^AM TOTAL 

PROGPAH TOTAL 



^ilO> OFFICE 



(3i5i.i OFFICE SERVICE 



(C4iO) iRocST^KAL RECCROS & FIRST AtC 

(OeiO) »US* OFF TRAlNlNG/auS* CAREERS 

( 06501 iVPEtoRlTtNG 

C laiO) EARLY Cl^lLOH PRESCH TEACHER T> 

(A9dU) CHEMISTRY 



( 04QO>' eCQl^KEERING 

<061Q) BUS* OFF TR A IN I NG/BL CAREERS 
( 06$0) TYPE»RtT ING 

r. 

C ) UNIDENTIFIED PROGRAM 



) UMOENT IF lEC .PROGRAM 



<J50I CCNf^PcNCE RM (OFFICE RELATEOI 



^lUENtlFIEO Pf;CCRAM 



USE 
RAT 10 



i%oa 

3*00 
I.OO 
UOd 
1.00 

a*oo 

1 .oo 
a.oo 

1.00 
2.0Q 
6.00 

19«00 

19^00 

A*ao 

4*Q0 ^ 
1*00 



NCT 
SO* FT. 



1 •A4a 

2. 160 

^ Tie 

l.AAd 

120 
230 
Ii094 



SCHECULED 
CA>>ACI>Y 



SO ^ 
60 

Id 

15 ' 
151 

0 • 
0 

0 • 

_. Q_ _ 
0 




. 537 



,0 



0 
2S 



ERIC 
I 



96 



> 



JOO 



r 



21 SEP 1976 



COLLEGeS" $P(» C .6 INVENTOR Y 
SU^IfARV <sePO«^T ^2.^ - PART I CF 2 
SPACE TVPg TOTALS »ITHl^ P0O6PAI< 
dPCAKDC»N ev CAMPUS 



S Y S T C N 



PACe 3 



COcL£Ce 



cappus: 



(T&) 



SP-TTPE 

CCC6 



SPACE 
TYPE 



PATKO 



NCT 
SC. PT« 



SCHCCUl^ED 
CAPACITY 



SP-TYPE 
SP-TYPe 
$p«TYpe 
Sf!rTtPJt 
Sf^TYP£ 
$P-TYPE 
SP-TYP£ 

serrTYaeL 

SP- l^PC 
SP-TYPE 
SP^TYPC 

SP»TYPe 
SP-TYPe 
SP-TYPE 



TOTAL 
TLtAL 
TCTAL 

TQXAI^ 

TOTAL 
TOTAL 
TCTAL 



TOTAL 
TOTAL 
TOTAL 

TJtl^i. 

TOTAL 
TOTAl, 
TCTAL J 
-LQJAip 



SP*TYP€ 
SP-TYPE 
SP-TYPe 
SfeTYP^ 



TCTAL 
TOTAL 
TOTAL 
TCTAL 



SP-TYPE 
SP-TYP^ 



TOTAL 
TOTAL 



.1 





CUCULATICK AREA ' 


CS.O0 


31.776 


0 




t 

1 


( X^X) 


CUSTOOlAi. AA6A 


I9ft00 




i 

0 




I 


t YYY ) 


tiECHANtCAL AP6A 




13>700 


0 






lllSl 
(3101 


CL^SSRQOH^SEfVICE 

OFFICE 


_ JltOO . 


491 


0 






33.00 


s.iat 


0 






CJiSi 


OFFICE SERVICE 


d.OQ 




0 






C 3S0) 


CCNFEPENCE AM (OFFICE RELATEOI 


1*00 


♦337 


25 • 






1.4 JOJ 
( 440> 


OPENtJTFCK aCL^^QIHi RCCI* - - . 
PftOCESSt^Q RCCH 






90 






1*00 


762 


0 






(dJOl 


FOOD fac tLf x.ies * ' 


l»9S 


3tao« 


M4 






(6351 


FOOO-FACILlTieS SSRylCE 


7*90 


737 










jucwfi^^ _ 




6.T52 


0 
















(6SSI 


LCUN«e S^ERVICC 


1*00 


02 


0 






Ce60l 


MEPCHANOf SIKC FACtLlTlES 


2iOO , 


liOOl 


0 






(6901 


LCCKEA eOOK 






Q 






( 


JShCP. _ - . - 


636 


0 
















( 7^5) 


S^OP SEA VICE 


1*00 


702 


0 






(7J0) 


STORACE 


10*00 


7aa2» 


0 






( 7A5I 


VEHlCLe-STCBA6E-FAC|LlTY S6PW 


1*00 


1 looe 


0 






IfllOl 


PATlthl £E0SQOM 


t^Q 


72 


0 
















( assi 


FIRST AIO ROg¥ 


1 .00 


247 


0 






(9101 


SLEEP/ 8TU0Y */0 TCILET/9ATh 


120*00 


19.572 


0 







> 



vD 

0C» 
o 
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PROGRAM TOTAL? tilTHlN SPACE TYPE 

CLi^fAKCCMN 6V CAI^PUS * ^ 



PAGE 7 



campus: ctei 



J PROGRAM TCTAU 
^. PROGRAM TCT.AL 
I SP-TV19E TOTAL 



PRCGRAM 

CCC£ 



OSING 
P^CCf^AM 



L$e 



►iET 



RATIO 



SCHCCUCEO 
CAPACITY 



i^aOi QFCr< AIR mSTRtCTZQN^ YARD, 



<'2«C0) CAfiPC^TRY 

(3CO0) dSNCHhOPK & JC^N&RY 



{•oo 



I 



PROGRAM TOTAL 
SP-TYPE TOTAL 



j PROGRAM TOTAU 
I SF-TYPC TCTAL 



I PiJOGAAM ^ 



(^aS^ &PeN AIR IN$tf^« YAR6 - $gOVlC£ 

(40601 i^UTQMQTIVE MECHANICAL R6PAIP 



LMZX -lNSTB^ShOP-Y/WD-CPC^^ AIP SER • 



(2960) CARPSNTRY 



(3IQI OFFICE 



3TAL 

j SP-'TYPE TCTAL 

i 

|_ . PFQfiRAM_ ii:iAk__ 
SP-TYPE TOTAL 



PROGRAM TOTAL 
iP-TYPt TCTac" 



(31S> OFFICE SERVICE 



\ 



i ) WMOgNTlFIED. PfiOftPAM 



(3S0) CONFERENCE RM (OFFICE RELATED I 



' ( y I. UMDEKTIFIEC PROGRAM 



(AiOi CPEN-STACK REAOINC RCC»' 



1*00 
1*00 

3J*0O 

6*00 
1*00 



57e 



I .064 

537 

TXT 



2S 

"25^ 



ERLC 
I 



100 



1' 
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2.9.4.- Sa mple Reports > MINISTRY OVERALL SUMMARIES • . * ^ ' ' - 

From these computer Reports two , overall^ summaries are prepared by th^' 
Ministry to provide an overview picture of the whole 'post-secondary', system, 
and useful, comparisons between inst itut ions . ^ These are updatec{ annually and 
pubished for the benefit of all institutions as well* as for .Ministry staff •.- 

Samples of these two sommaries '/.f ollow» 'The figures, are typical but any 
resetnblance to a particulaiT facility . is purely accidental. ' , - 

(a) Sets nut total net square feet attributed, at /e^ch iastitutioa, to each- 
of ^ the principal types of instr^uct ional use, and also to the support Lnq 
functions idc^ntifted by the general grodping codes for using agency. 

* * * 

Function e»<x. Studerjt Support * , . - '* . ^ 

General Support 

Management and . Adiipti n istrat ion * < 

Special! ' • . ' " ' 

Building and campus service 

Researx:h • ^ [ - / '. ^ 

Unass Iqned ^ ' 

Nonass ignable * • • * 

•'\ ■ • ■ * ► 

N Tt also sets out ( in'^ brackets,) the total- scheduled capacity student 
stations in classrooms, labs and shops.. 

I - . . * • . . ■ . ' 

(b) Makes use of the same figures to indicate*: • * ^ 

V • ■■ \ ' ' 

{\\ ( ih brackets) the average "ciepsity of * occupancy, e.g*., average 
square feet per student station in classrooms, labp. and shoos* 

(ii) The relative is tribut ion of instrucst ional space as between ^ 
classrooms; labS/ shops ^ gymn, and faaulty offices in terms of the 
percentage of total instructional space (^100%) attributed to each, 
of these principal space types. 

.( i i i ) The overall amou^/ of space^ attribute<l to instruction as a 
percentage of TOTAL ass ignable^ space at the institution. 

(ivy The relative amount of space attributed to each supporting 
function as a %.of total inl5trur:t ioncil space, e.g.-, instructional 
support is equal to x% of^ instructional space. 

Samples of t>iese two summaries follow: 



102 



ERlC 



4 



> 
2: 



CD 
O 







MET KOITIWI? 


P1?ET ATTRIBtlTED TO TNSTRUCTION ?JT?T .V^rTARF PT^FT ATTPTRtlTF 


p TO ipUPP] 


QRT FtlNCTTC^S i 


> 

CLASS 
ROOMS 


2 

LABS 


3 

SHOPS 


4 

GYM ONLY 
(EX . SUPP . 
SPACES) 


5 

FACULTY 
OFFICES 


6 

TOTAL 
XNSTTCfL. 
SPACE 


.7 

TJJSTRN. 
SUPPORT 


8 

STUDENT 
SUPPORT 


9 

GENEKAL 
SUPPORT 


10 

MANAGEMT 
AND 
ADMIN. 


11 

SPEc|fL 


12 

CAMPUS 
SERVICE 


13 

. NOT * 
ASS I ©JED 


Id 

/ 

TOTAL 

Assign- 

^ ABLE 


1 5 

MOM 
ASSIGN- 

68.4 30 


16 

TOTAL 

NET 
SQ.FT. 


(Student 
St*tion«) 

A. . SQ. Ft, 


(1286) 
42.158 


(1088) 

♦ 

47,761 


(209) 
45.281 


^6.840 


19,875 


171.<115 


4^.27,1 


ia*4io 


43-296 


17,544 


4,315 


12,227 


5,400 




i?1..322. 


A (StiwUnt 
StAtiona) 


(2568) 
.54^814 


(978) 

. 5l^4oa. 




^ 


_JL4h31-5_. 


138,438 






.. 1^1.293.. 












_£-l*4Zl_ 


274^633 


(student 

B. . Sq. Ft. 


(982) 
24,980 


(615) 
36,415 


(131) 
47,821 


17,8'20 


* 11.402 




'12,315 


/ 


5.141 








75,416 


287.315 
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/ 

AMAr.Y.cJTf? *Mn nnPrfPA^TRrw QPArv nT.cjTPTmmTnM 


^» 

IMSTITtPTE 
OR 


DISTRTBrTTTfTN HP rMSTRTTmriNAT. .^PArF . 


6 


. SUPPORT SP 


ACE AS % of' total 


INSTRDCTl 




1 

CLASS • 
ROOMS ' 


2 

. LABS 


3 

SHOPS 


4 

GYM ONLY 
(EX. SUPP. 
SPACES) 


5 

FACU;.TY 
OFFICES 


TOTAL 
IMSTRNL. 

SPACE 
AS % OF 

ASSIGN-T" 
ABLE 


7 

^ INSTFN. 

Support 


3 

STUDENT 
SUPPORT 

> 


9 

GENERAL 
SUPPORT 


10 

HANAGEMT 
AND 
ADMIM. 


11 
SPECIAL 


CAMPUS 
SERVICE 


13 

A5SIC3NED 
^ - - , 


• 14 ♦ 

RATIO ASSIGNABLE TO 
TOTAL NET SpUARE FEET 


(Av. Station) 
^ Sq. Ft. 

Ai %*. 


(33^ 

. 25 .. 


(44) 

2a . 


(217) 




_Ii 


-5. X 100 
14 


_7 X loo 

6 

29 


:8 X 100 ^ 
6 

11 




in 




: 

7 




14 X 100 t 

16 / 
83 ' 


(Av.StAtionX 
Sq. Ft. 

Br 


(21) 
45 


(53) 
42 






131 


^ 


32 


la .. 








. „ ,.-3 ,. , 


/- 


78 ^ 


(Av. Station) 
Sq. Ft. 

t 

c. 


(25> 


(59) 
26 


(365) 

1 

34 


- _i3 ._ 


9 


f 

65 


« 23 


6 


r ■ 

9 


a 


♦ 


4 
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SECTION 3 



APPENDIX - UNIVERSAL CODES' 



3 • 1 . Colleges and Instit :utes 



LISTED ALPHABETICALLY 



4 


CODE 


CODE ' 


ti«L» Inst-ituts ot Technoloqy 


07 


07 


uoniosun uoilecfe 


15 


13 


Capilano College 


21 


15 


Car I boo * College 


24 


21 


v^i^xj.t:gc «-»L txeiK ^axeaoni.a 






Douglas College 


27 


27 


E. Kooteaay Community College 


30 


30 


Emily Carr College oe Art 


70 


33 


Fraser Valley College 


33 * 


37 


Justice Institute 


37 


39 


Malaspina College « 


39 


42 


North Island College 


51 


45 ■ 


NQrthern Light? College 


48 


48 


Northwest Cor^ununity College 


54 


51 


Okanagan College 


' 57 


54 


Pacific Marine Training Inst. 


42 


57 


Pacific Vocational Institute 


13 


61 


Selkirk College 


61 


70 


Vancouver Community College 


76 


76 



ERIC 



LISTED NUMERICALLY 

NAME • ^ 

B«C . Institute of Technology 

Pacific Vocational Institute 

Camosun .College 

Capilano College 

Cariboo College 

Douglas College 

E* Kootenay Community College 

Fraser ValLey College 

Just ice Institute 

Mfllaspina College 

Pacific Marine Training Inst*. 

Cpll^ege of New Caledonia*" 

Northern Lights Coll*ege 

North Island College 

Northwest Community College 
Okanagan College 
Selkirk College 
Emily/Carr College of Art 
Vancouver Community College 
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1.2. Buiading Portability ■ ' i 

y ■ • ■ '! ■ / 

.. i;! t 

'. •[. / 

._ _ M, 

8 ' 



i 



COLU^ NO 



Discussiont 
Permanen^ : 




M 



Permanent - 
Demountable 
* Relocatable 
Mobile 




^'fixedi 'bullt-on-site|^tructure that is non- demountable • 



4 jfoHable structure that is not easily taken apart in unii^s and re- 
locaterl, i.e.: ^sjipcx considerable inter-connections between the origl-- 
nal units and complex internal configurations. ' • 



RGlocatafclf&J?* a portable structure (designed in njipdular units that has not had com- 

' * 4L plex intiernal interconnections and" configurations and the units of 

/ which can be ^^asily taken apart* and reconnected into a structure 

/ similar to ther original. 



r4obile : 

■ i ' 



a trailer or highly portable unit^ of dimensions not exceeding those 
permitted by the Ministry of Highways. 



it 



1 ? 



157 
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3.' 3. Building Qvmership 



• COLUMN NO. 
■ 9 



Codes 



o 

L 
S 
.T 



Discussion: 

' t *\ — ^ 



Owned 
Leased 
Shared. 
Tempo^rary 



iDwned : 



Leased: 
A * 



Shared: 



A building or part-building, the title which is held by the Icisti^ ^ 
tutxon ^ or by ^ome *other public 'body ( se^ . ftcj^te) ' Without rental 
arrangemeF\ts» R^^ponsibilit^y for maiatenante of structure and protec- 
^jfpn of . capital J^iAvestment is- generally that of the institute or 
'college but n\ay {>e that of the. public body.* 

.. - • ■ ' ■ . ' 

H buij-ding or part-building, the title to which ~ds held hy th^ land- 
\ lord o^' owner, who agrees to the use of the building by the institu- 
tion - for a specified term, usually at a defined^ rental rate. 
Responsibility for ndaititenance of structure arvd protection of the 

capital- investment is Chat of the lessor, / 

A building or part-building, the title to which is held' by another 
agen<^^ which is used in whole or part by the institution under some' 
arrangement other than as in owned or leased buildings mutually 
agreed with the agency. Responsibility for maintenance of structure 

and routine, preventative maintenance and repair and .general admini-* 
stra'tion is normally the responsibility of the ' other agency which 
will list the building in Its own inventory^ 

* This only includes space which for the term of the ' arrangemen 
under full-time adminigtrativ^e control of the institution. 

' ■ 1 ' ' ' 

The agency concerned should be shown in the description 
(B.C.IVT. Bldg.), , ' ^ 

A building- or part-building (i.e. rooms .or spaces) ndt owned or 
leased by or on behalf of an institution, but used on a Aimited time 
basis with considerable fluctuations - week by week, /•semester , by 
semester or year by year. 

(NOTE: Public Body - a Ministry of the Provincial Government or a local authority.) 



Temporary: 
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3*4* Space Type 

'3.4.K Definition of building areas. 



(aj Gross Are'a • ^ ^ ' , , , . 

Definition ;, the sum of the fliotr areas of the" building included within 
the outside faces of exerlor .walls for -all stories, or areas that have 
floor surfaces, , ' 

Basis for Measurement gross area should be computpd by measuring from 
the outside facQ of exterior . walU? disregard-ing cornices, pilasters, 
buttresses, etc., which extend beyc?irf ,th)e wall face. Measur^ in terms of 
gross square feeA (GSF)." 



. Gross area is not recorded in the inventory and is mentioned here for 
information purposes only. ; 

• Description ; in addition to -all the internal floored spaces covered 
above, gro'Ss area should include basemeats (except unexcavated por- 
tions), attics, garages, enclosed . porches, penthouses, mechanical- 
equipment floors, lobbies, mezzanines, all balconies ( insid^ or outside) 
utilized fgr ♦opera4:ional functions, and corridors, provided they are 
within the outside ' face lines of the building. Roofed loading or ship- 
ping platforms should be included, whether within or outside the ex- 
terior face lines of , the buildiag. •Stairways, elevator shafts, 
mechanical-service shafts', and ducts are to be couhted as gross area on 
each floor through which the shaft passes- Unfinished areas at least 
6*0" in height are also included. 

Limitations : Exclude open courts and light wells, or portions of upper 
floors eliminated by rooms or lobbies that rise above single-floor 
ceiling hei<^ht. 

* 

(b) , ^^et Assignable Area 

Definition ; the sum of all areas on all floors of a building assigned 
to, or available for" assignment to, ah occupant, including every type of 
space funqtionally usable by an occupant (excepting those spaces defined 
as custodial, circulation, mechanical, or structural areas). 

Basis for Measurement ; all assignable areas should be computed by 
measuring from the inside finishes of surfaces which form the boundaries 
of the designated areas. Do not include unusable areas having less than- 
6*0" clear head room. 

D escription ; included should be space subdivisions for offices, class- 
rooms, laboratories, seminar and conference rooms, libraries, file 
rooms, storage rooms, etc., including those for special purposes (e.g., 
auditoriums, cafeterias, TV studios, faculty and student locker and 
shower rooms, maintenance and repair shops, garages) which can be put to 
useful purposes Ih accompanying the institution's mission. ^ 

Limitations ; deductions should not be made fpr necessary building 
^ columns and projections. 
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" -4 . . 

(c)' Nfonassigriable Area - ^ . 

. . That portion^ of the building area not available for assignment to buil^- 
ing occuparits, but necessary fior general operation. By definition^ . non- 
assignable area consists 'exclusively of: circulation^ custodial and 
mechanical area. These are coded XXX,' YYY and ZZZ as explained in the 
section dealing with space types. ' . , • . 



(d) Area Definition Summary 





CLASSROOM ' ' 






N 


• 


LABORATpRY 


' 




- 




OFFICE 










STUDY 
















SPACE 


SPECIAL- USE 


ASSIGNABLE 






TYPES 


SUPPORT 


AREA • 








HEALTH CARE 

RESIDENTIAL 
UNCLASSIFIED 




# 

NET 
AREA 


GROSS 
AREA 




CIRCULATION 


NON- 








CUSTODIAL 


ASSIGNABLE 
AREA 








MECHANICAL 

f 










STRUCTURAL AREA 







GROSS AREA « NET AREA + STRUCTURAL AREA 

NEt AREA =^ NET ASSIGNAB^LE AREA + NONASSIGNABLE AREA 

NONASSIGNABLE AREA = CIRCULATION + CUSTODIAL MECHANICAL 
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GROSS Are A (NOT RECORDED) 



V 




FIRST FLOOR 




NONASSIGNABLE 't^USTODfAL 
r 




FIRST FLOtW 




qfomo FLOW 
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nonassignable: > CIRCULATION ^v 



• ♦ 
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STRUCTURAL AREA (NOT RECORDED) 




RRST FLOOft 



■ , 4 
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SROUNO FLOOR 



V.6 
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3.4.2. Space fype catecyaries ^ 

• • • ^ r ' ^. ■ 

(a) Summary ( Colxamn No. 16-18) 



CQDfl ASSIGNABLE AREA' 
100' CLASSROOM FACILITIES 



9 »^ 



110 Classroom , 

115 Classroom Sel^vice 



200^ LABORATORY AND INSTRUCTIONAL $HOP FACILft SI^ES 

- ■ ■ ■ ■ ■ i ' 

210 Class-Laboratory # I ^ 

2^5 Class-Laboratory. S^^icki' 

220 Special-^Olas^^j^dl^^^tlor w^j^i 

225 Special-piass; L^if^^tory Service i 

230 individual-Stuay'i^boratfi^^ ^ 

235 individual-StU<?Y/j:i^borat?)fy Servi|-e ^ 




250 Nonclass-La^l^torV 

255 Nondlass-J^botratory ^ervtce 

260 Instructional Shop|, Fixe^^ .Eqv^pm^nt' 

265 Service \o above » 'I' / , ' ' 

270 Instructional Shop, Moveable Equipment 

275 Service to»' a'bove j ' , . . 

280 Open Air InstriK:tional Yatd ^ , • 

285 Open -Air Instructional Yard servi|fce 

287 All! InstrviCtJiqhal Shops And Yard* - Open Air Service 



-300 OKKICE FACILITIES 



310 Off^tce • ^ 

315 Office Service. ' !. , 

350 Confetertce Room (Office Relate<i> " , 

355 ' conferencetR<iom< Service (Of f ice;Reiiated) 



400 STUDY FACILITIES 

4ri0 Reading/ study Spacer 

420 Stack v 

430 Open-Stack Reading Space 

440 'Process in^ Space 

' 455 Study Service 



ERIC 



11 ; 



JAN 1980 



PAGE 3:13 



500 SPEOIAL-USE FACILITIES 



A 



510 .Armory ^ 

515 \rTnory Service . ' ^ * 

520 M:hletic/Physical Education 

523 Athleth^G F.acilities Spectator Seating 

525 Athletic/Physical Education Serv-ice . 

'^30 Audiovisual, Ra4io, TV 

-^5^ Audiovisual^ Fadio, TV Service 

ri.540 Clinic (Nonhealth Professions) 

545 Clinikc Service (Nonhealth Professions) 

550 Demonstration 

565 Demonstration Service 

560 Held Building 

570 Animal Quarters 

575 Animal Quarters Service 

580 Greenhouse 

585 Greenhouse Service 

590 Other (All Purpose) 

591 Daycare 

592 Educational Support Special Facilities 



600 GENERAL-USE FACILITIES 

610 Assembly 

.615 Assembly Service 

620 Exhibition 

625 Exhibition S6*W^ice 

630 Food-. Facilities 

" 635 Food Facilities Service 

650 Lounge 

655 Lojirige Service 

660 Merchandising Facilities' 

* 665 Merchanising Facilities Service 

670 Recreation 

675 Recreation Service : 

680 Meeting Room (see also 350) 

685 Meeting Room Service 

690 Loqkffr Room 



/ ^ 



700 SUPPORTING FACILITIES 

V 

710 Data Processing/ Computer * 

715 Data Processing/ Computer Service 

720 Shop 

725 Shop Service 

730 Storage 

73*1 Storage, Hazardous Materials 

735 Storage Service 

740 Vehicle-'Storage Facility 

745 Vehicle-Storage Facility .Service 

750 Central Foods Stores 

760 Central Laundry 
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\ 

800 HfiALTfi CARE FACILITIES 

810 Patient Bedroom. 

820 Patient Bath 

830 Nurse Station 

840 Surgery 

330 Treatment 

'855 First Aid Centre ' 

860 Service Laboratciry 

870 Supplies 

880 Public Waiting ^ 

895 Health Care Service 
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' 900 RESIDENTIAL FACILITIES 

910^v,SleepL/Study without TQilet/Bath 

919 Tfoi let/ Bath 

920 Sleep/Study with Toilet/Bath 

935 Sl^ep/Study Service 

^50 Apartment 

955 Apartment Service 

970 House ■ , 



000 UNCLASSIFIED FACILITIES 

050 Inactive Area 
• 060 Alternation or Converaation>^rea 
070 Unfinished Area 



^n^'^'^re^ 



CODE NONASSIGNABLE* AREA 
WWW CIRCULATION AREA. 
XXX CUSTODIAL AREA 
YYY MECHANICAL AREA 



ZZZ STRUCTURAL AREA 
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•Pdssible Problen\s 



The following are cases in which there has been some doubt as to the 
roost appropriate coding. The codes which were recoramended as being the 
most suitable are listed hereafter to provide a useful precLdence an'd to ^ 
ensure cons istancy . . 



Space Description 



Recommended 
Space .Type 



Av. Media Production Centre 

Av. local storage serving classrooms or labs 
Archives: Live bulk file storage space 

Public Accessible Archives 

Dead file storage (central) 
Coffee lounge for Faculty and staff 
Data processing space serving a^inistrat ion 
Data ^rodessing space - i^jlti use service 
Day-Care facilities 

Grounds Maintenance shop (includes garden sheds) 
Loading dock serving central stationery store 
Loading dock serving a particular instructional shop 
(e.g» Wbodwork) 

NB» The clear language description identiffies both 
these' as loading docks. 
Learninjg Assistance space 

Lockers a*d washroom adjacent t® an insjiruct ional shop 
and specifically for use by the occupants of the shop 

Mail room (a function of administratior^) 

Office (faculty) serving an instructional shop ^ 
<e.g. Wbodwork) 

Open-plan areas adjacent, to "Humanities" & "Social 
Sciences" (Capilano) . , 

Photocophying: Central multi-use 

Local- depending on users 

Printing central campus-wide service 

Reception areas adjoining lobbies 
•Registration space (office) 

Student society (office) 

Typing - central campus-wide service 

Women' s. Resource Centre 



530 
115/215 
315 
410 
730 
650 
710 
710 
592 
720 
735 

265 



592 

265 
315 

310 



650 
720 

115/215/315 
720 
310 
310 
310 
720 
592 




( 
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(h) betail 



\ . ' ^ • ; ; 

•110 CLASSROOM* FACILtTiES 

t 4k * . 



V 



Tttis space >>ias. been Ifeft blank 
f notes to be made iipi the eve^ 
any difficulty is expre^eji* in 
selecting the most apj^ropflate 
• space type* Thus the reason for 
the decision- that is arrived at 
will be paced on record. 



flO . Classroom »t* « 

Definition ; A. 9pace used by clasps that does not 
re4urre^ special-'purpose equipment Wr; student .use. 



description : * Included are spaces .generally '.used 
,fo^ scheduled instruction requ^iring^ 'no special 
jsjquipraent and . referred , to as ' i:ecture rooms , 
' lecture-demonstration ' rooms , seminar rooms , and 
general-purpose classrooms* A classroom may . be 
equipped with tablet arm chairs ( fixed to the' 
floor, joined together , in groups, or flexibly in 
arrangement), tables and chairs (as in a seminar 
room), or- similar' types of seating. A classroom' 
may be furnished with special equipment appropri- 
ate to a specific area of study» if this does not 
render the room unsuitable for use by classes in 
other areas of study* ^ 



Limitations : Does ^ot include conference rooms 
(350), meeting rooms (680), auditoriums (610), or 
class laboratories (210).' Conference rooms and 
meeting rooms are, distinguished from seminar rooms 
on the basis of primary, usej spaces with tables ^ 
and chairs that are 'used primarily for meetings 
(as opposed to classes) are conference rooms oc . 
meeting rooms. (See categories 3S0 and 6S(f for the 
distinction between conference rooms and' meeting * 
rooi^s*) Auditoriums .are distinguished from lecture 
rooms ^n the basis of primary use*- a large space 
witlv ft#4ting oriented toward some focal point ^ 
whfch i%y^sed fo;r dramatic or musical productions 
or ,#K'ral meetings ^ is an assembly facility 
( i^ft^^ an Auditorium normally used for purposes 
other than scheduled classes*) A clasS laboratory 
is distinguished ftpta a classroom* on the* basis of 
equipment in the fdom and by its limited use* A' 
space with specialized equipment # such as labora-* ■ 
tory benches, typewriters, desk . calculators, 
drafting tables, mvlsical'^ equipment (instruction- 
al) r shop equipment, etc* , that is .used for 
instructional purposes is a class laboratory, a 
special ^lass laboratory, or an individual study - 
laboratory* ^ ^ ■ » 

Possible Problems: 



Distant Class Rooms: 



How are classrooms cod^d which for distance or 
other reasons are not available for campij^s-wide 
scheduling? 
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All (Classrooms must be coded: §pace. tyx>e 110, 
function 11 and program 0000^ 

In principal the user unit will be the nominated ' 
dentral scheduling authority in most dases • How- 
ever, classrooms not available in practice for. 
campus-wide scheduling can be identified by attri-- 
buting them to a different user-uriit, e*g,, one in 
*the immediate vicinity. Ttie ••campus** data element 
will also identify such classrooms as being on a 
site other than the main campus. 

Several Space Types in one physical space : 

/ 

How is a lab at or^e end of a space and a classroom 
at the other end of the same space coded? 

Assurflfe an imaginary dividing line and prorate 
accordingly - 110-210 space types. . 

X 



115 Classroom Service 



Definition : A space that directly serves orte or 
more classrooms as' an extension of the activities 
in -such a room. 

Description : Included are projection rooms, cloak^ 
rooms, preparation rooms, closets, and storage, df 
they serve classrooms « ' • ^ 

Limitations : Does not include projection rooms, 
cloakrooms, preparaticJn rooms, closets, or stor* 
age, if such spaces serve laboratories, conference 
rooms, meeting rooms, assembly facilities, etc# A 
projection booth in an auditori^ (not used pri'- 
marlly for schedule classes) is classified as 
assembly facility service. 



200 LABORATORY FACILITIES 
210 Class Laboratory * 




Definition : A space used primarily , by recfularly 
scheduled classes 'that require special-purpose 
equipment for student participation, experimenta- 
tion, observation, or practice ^-in -af field of 
study, - ' 

Description : A class laboratory is designed for 
and/ or furnished with equipment to serve the needs 
of a 'particular discij>],lne for group instruction 
in regularly scheduled classes • The design of and/ 
or equipment in such a space normally limits or 
precludes its use for other disciplines • Included 
in this category are spaces generally referred to 
as teaching laboratories, typing laboratories, 
drafting rooms, Jband rooms, choral rooms (group) 
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music practice rooms <r language- laboratories^ 
(gro{ip) studios, and simil4|r specially designed 
and/ or equipped spaces. If they are used primarily 
for group ' instruction in regularly scheduled 
glasses > Computer processing rooms used primarily 
to instruct students in the use of EDP equipment 
are <:la3sified as class laboratories, if that 
instruction is conducted primarily in regularly 
scheduled classes. 



Limitations: Does not Include laboratory spaces 
that serve; as individual (or independent) study 
(230 or 410). It does not include laboratories 
u^d for group instruction that are informally or 
irregularly scheduled (220) • This' ^category does 
not include spaces . generally referred to as 
research (nonclass). laboratories (250)- It does 
not incloc^^ gymnasiums, pools, drill halls, 
laboratory schools, teaching clinics, demonstra- 
tion houses, and similar facilities that are in- 
cluded under special^Otse Jfacilities (500). Compu- 
ter processing facilities used jointly for 
« instruction and/ or' administration are coded data 



processing/computer (710 ) • 

m 

215 Class Laboratory Service 



1^- 



Definition : A space that directly serves one or^ 
more class laboratories as an extension of the 
. activities in those rooms. 

Description : ' Included are * balance rooms, cold 
rooms, stock rooms, dark rooins, equipfnent- issue 
rooms, and similar facilities that serve a class 
laboratory, except animal rooms and greenhous^. 

Limitations : Does not include l^lance rooras , cold 
rooms, stock roo^ns , dark rooms, etc^, , that serve 
special class laboratories (225), individual study 
laboratories (235), or nonclass laboratories 
(255.). Spaces that provfde housing for laboratory 
animals are classified as animal quarters (570) • 
Greenhouses are separately categorized (580). 

220 Special-Class Laboratory 

Definition: A spape. used primarily by informally 
(or irregularly) -scheduled classes that .require 
special-purpose equipment for , student ^participa- 
tion,' experimentation, observation or practice in 
a field of study. * . 

Description ; A special-class laboratory is desig-- 
ned for and/ or furnished with equipment to serve 
the needs of a p4;rticular area of study for group 
instruction in informally (or irregularly) schedu- 
led classes. The design of and/or equipment in 
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such^^a space normally limits or precludes its use 
for other areas of study* Special, class labora- 
tories typically (but not necessarily or exclu- 
sively) include such spaces as language labora- 
tories, (group) Blusic practice rooms ^ (group.) stu- 
dios, etc., if they are used primarily for group 
instruction in informally (or irregularly) schedu-- 
led classes. Note that the criteria for differ-- 
entiating between special-class laboratories is 
the irregular or informal nature of •the schedul- 
ing, and not the specialization of the equipment 
or instruction • 

« 

Limitations : Does not include class laboratories 
(210 ), individual study rooms (230 or 410), and 
research (nonclass) laboratories' (250) • It does 
not include gymnasiums, pools, drill hall%, 
laboratory schools, teaching clinics , demonstra- 
tion houses, and similar facilities that are* in- 
cluded under special-use facilities (500). Compu- 
te jr processing facilities used jointly for 
instruction and/or research and/or administration 
are coded data processing/ computer (710). 



225 Special-Class Laboratory Service 




Definition ; 



A spaice that directly serves one or 

extension of 



..more special-class la^ratories as an 
the activities in those rooms. ^ 



Description : IncJ^uded are tape storage rooms, 
Equipment storage rooms , stock rooms , and similar 
rooms which serve 'a special-class laboratory, ex- 
cept animal rooms aiid greenhouses* 



Limitations ; Does not include spaces that serve 
* * class laboratories (21^5), individual-study labora- 
tories (235) « or nonclass laboratories (255). 
Spaces that provide housing fof laboratory animals 
are classified as animal quarters (570). Greene- 
houses are separately categorized (580). 

230 Individual-Study Laboratory ^ 

Definition : A space used primarily for incfividual 
student . experimentation, observation, or practice 
in a particular field of study. 

Description : Included » are music practice rooms, 
individual-study laboratories , and similar spaces 
that serve a particular subject-matter area.' 
Stations may be grouped (as in an individual- study 
laboratory) or individualized (as in a music prac- 
tice room). 
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Limitations ; Does not include individual-study 
' facilities intended for general-study purposes . 
Study areas not related to a specific area of 
study are classified as study facilities (400). 

Computer processing facilities used jointly for 
instruction ancVor research and/ or administration 
are coded data processing/ computer (710) • 

235 Individual-Study Laboratory 'Service 

Definition ; A space that directly serves one or 
more individual^study laboratories as an extension 
of the activities in those rooms'. 

t 

. Description ; Included are equipment storage rootas^ 
stock rooms / and similar rooms which serve an 
individual-study laboratory facility, except ani- 
mal rtwins and greenhouses. 

Limitations ; Does not include spaces that s#rve 
cl^ss laboratories (215) , special-class labora- 
tories (225), or nonclass laboratories (255)^ 
Spaces that provide housing for laboratory animals 
^rh classified as animal quarters ( 570 ). ^Green- 
houses are separately categorized (580). 

250 Nonclass Laboratory 

Definition : A space used for laboratory applica- 
tions, research and/or training/ in refilearch 
methodqlbgy that require special-purpose equipment 
for staff and/or student experimentation or obser- 
vation. 

Description ; Included are spaces generally refer- 
red to as research laboratories and' research 
laboratory-offices • 

Limitations ; Does not include spaces generally 
referred to as teaching laboratories , such as 
class laboratories (210) , special-class labora- 
tories (220), or individual-f?tudy laboratories 
(230). 

255 Nonclass Laboratory Service 

Definition : A space that directlyr serves one or 
more nonclass laboratories as* an extension of the) 
activities in those rooms. 

Description ; Included are balance rooms , cold 
^ rooms, stock rooms , dark rooms, etc., that serve a 
nonclass laboratory, except animal rooms and 

greenhouses. 
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Limitations : Does not include balance rooms, cold 
roQins, stock rooms, dark rooms etc.^ that 'serve a 
class lalx>rAtory (215); a special-class laboratory 
(225), or an individual-study laboratory (235). 
Spaces that provide housing for laboratory animals 
are classified as animal quarters (570)* Green- 
houses are separately categorized (580). 

260 Instructional Shops - Fixed EqiTtpqi^Kl^ 

Definition ; A workshop prifttarily used for J^nsftruc- 
tional purposes in which fixed special purpose 
machinery or equipment is installed to provide for 
the development of related practical skills in 
trade, technical or artistic fields. 

Description ; EqAiipped to provide for specific 
trade, technical or artistic disciplines, instruc- 
tion will focus on, the development of. individual 
skills of high quality. Such shops are generally 
suitable only for instruction in such skills or ip 
specialized related fields such as the organiza- 
tion of production whi,ch requires the skills and 
equipment. 

' Examples include welding, millwork# pottery, tex- 
^ tile machinery shops, using, respectively, fixed^ 
welding * benches and generators, machine tools, 
kilns, 01* other such static^ equipment requiring 
permanent location due to weight, structure, ex- 
haust or service provisions. 

Limitations ; Does not include workshox>s used for 
maintenance or production purposes (720), indivi- 
dual art studios which provide a Service and pri- 
vate work areas for an instructor (265 or 275), or 
workshops in which most> of the equipment used for 
instruction is by nature portable and must be 
moved from place to place (270). 

265 Instruct i.onal Shop - Flx^d Equipment,- Service 

Definition ; A space that serves an Instructional 
•shop directly by providing support without which 
the shop could not 'function. 
* • 

Description ; Spaces such as equipment and material 
storage, tool storage, stripping, and de- greasing 
spaces, changing and washrooms, instructor's 
Individual and studio or work areas adjacent to 
and supporting related instructional shops. 

Limitations ; Excludes classroom or laboratory ser- 
vice spaces within the same instructional ^aht^p 
building or apparently related to the shop (115, 
215, 225) and vehicle storage ^reaa (745) other 
than for individual material .moving vctfiicles sole- 
ly coimaitted to use; in the particular shop. ^ 



270 Instructional Shops - Movable fejuipm^nt 



Definition s^ A workshop primarily used for instruc- 
tional purposes in vrtiich movable special > purpose 
machinery or equipment is used to provide for the 
development of related practical skills in trade, 
technicetl or artistic fields • 

Descript^ion ; -In such shops, work stations may be 
located according to the siae, shape/ lighting or 
other condition affecting the" work to be done. 
Machinery or equipment is not normally permanently 
installed although it^ms such as band--saws, 
grinders or vertical drills may be in fixed loca- 
tions for use as required. Such shops are general- 
ly suitable only for the specific trade, technical 
or artistic and, instructional purpQses intended 
because of space figuration and mode of use. 

* ♦ - 

Examples include bricklayers, sculpture, tele- 
vision repair shO£>s, *rhe feature which particular- 
ly distinguishes this category from 260 is that 
the equipment can be moved quickly, cheaply and 
easily. ' 

Limitations ; Excludes workshops used for mainten- 
ance or production purposes (720) , instructor's 
individual art studios or work areas (265 or 275); 
shops in which the bulk* of instructional equipment 
is permanently located (260). 

275 Instructional sYiop - Movable Equipment - Service 

_ Definition : A space that serves an Instructional 
shop directly by pi/oviding support without which 
the shop could not function. 

Description : Space such as equipment and material 
storage, tool storage, stripping ahd de-greasing 
spaces, changing and washrooms, instructor's in- 
dividual and studio or work areas adjacent to and 
supporting related instructional shops. 

Limitations : Excludes classroom or laboratory ser- 
vice spaces within the same instruct ipi(ial shop 
building or apparently related to the shop (115, 
215, 225 ) an^ vehicle storage areas (745 ) other 
than for indimdvial material moving vehicles sole- 
ly committed to use in the particular shop. 

280 Open Air Insti-uctional Yards (No net assignable 
square feet) 

Definition ; A workshop area outside a building 
' structure primarily used for instructional pur- 
. poses in which special purpose fixed or mobile 
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machinery or equipment is used to provide for the 
development of reflated practical skills in trade, 
technical or artistic fields. 

Description : CJiaracteristically buildings con- 
alt rain and prevent full development of relevant 
skills. Specialized machinery or installations may 
required; erection of materials to form struc- 
tures may require spaces and heigfhts not availe^ble 
In closed shops. ^ 



Examples include' landscapi^ and horticulture areas,- 
^ stQel trades construction yards, pipe welding 
yards, heavy duty . equip«nent operating 'training 
areas, stone mason and sculpture yards. 

Limitations ; Excludes agricultural production or 
horticultural production acreage, work areas for 
the development of permanent strdctures, driving 
practice areas and storage areas for equipment,' 
track ways between storage areas and training 
^\areas, areas used for ' training purposes whilst 
producing a permanent facility. 

285 Open Air Instructional Yard.- Service * 

Definition ; * A space that serves an Open Air 
Instructional yard directly by providing support 
without which the yard could not function. 

k 

Description : Space such as equipment and material 
storage^ tool stores, stripping and de-grelasing 
^spaces, changing and washrooms. Includes storage 
buildings, areas for vehicles and equipment used 
for instructional purposes in the open air yards* 



Limitations ; Excludes classrooms or laboratory 
service spaces adjacent to or apparently related 
to the ^reas (115, 215, 225) *and veiiicle and 
equipment stoprage areas other th^n those used for 
instructional purposes in the open air yards.* 

287 All Instructional Shops and Yards - Open Air Ser- 
vice (No net assignable square feet.) 

♦ < 
Definition : Ancillary spaces, adjacent to enclosed 
shops or open air instructional yards , not com- 
pletely enclosed ' by waifs although frequently 
roofed, (e.g* an opNen fronted lean-to) providing 
essential support facilities. 



Description : Outsidi© storage for working equipment 
materials and machinery, space for preparation of 
equipment for instructional purposes , spaces such 
as welding generator shelter, fertilizer and hor- 
ticultural * equipment ^ storage, steam cleaning 



areas . 



r 
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' Ijiroitationa ; Structurally open at least on one 
face to the elements, not used for primary practi- 
cal vtfork by atudents. « 



300 OFFICE FACILITIES 
310 Office 



Definition : Aj space used by faculty^ staff, or 
students ,working at a desk (or tatile)* 
*\ ' 

Description : An office typically is equipped with 
one or more chairs , tables , bookcases , "and/or 
filing cabinets. Included, are faculty administra- 
tive , clerical , graduate and teaching ass istant , 
and student offices etc. Included is a studio 
^music, art, etc.) if that space also serves as 
the office of a staff meaia^er. 

Limitations : Special note should be taken of 
spaces equipped both a^ off ice and research 
laboratory-. A space equipped with laboratory* 
benches specialized scientific equipment, and/ or 
such utilities as gas, water, steam, air, etc., is 
classified as a nonclass laboratory (250). Note 
that this distinction rests on equipment rather 
than function. It is recommended that those spaces 
that have office-type equipment a^id fixed 
laboratory-type equipment (primarily ''in the. bio- 
logical and physical science) wilJj^in the same 
space be classified as nonclass laboratories 
(2^0) • Large spaces, such as glass shops, printing 
shops, reading rooms, research laboratories, etc., 
that^ incidentally contain' a desk space for a tech- 
nician or staff member, are classified according 
to the primary purpose of the space, rather than 
as offices. 

Possible Problems : 

Coding Open Plan Office ; < 
How ar6 large open-plan office areas cc^ed? 

Two issues aris0: 



(a) The overall space may be occupied by different 
functions or activities and call for separate 
records appropriate to each. Dividing lines to 
separate the several different areas should b^ 
assumed and the total *spac» prorated into its 
components for each of which a separate record 

is raisied. 
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( b) Main circulation space should not be coded as 
assignable space but recorded separately under 
^pace type code WWW. Main circulation corti!- 
* dors can usually be readily identified by ^one 
or more of their characteristics: 

i) they are usually 5'0? or more widfe 

ii) they provide, main* thoroughfares for 
through traffic 

iii) they lead to/from main entrance points, 
exits ^ fire exits, etc. 



and are clearly distinguishable from the 
narrower feeder routes (.B'O** wide) which pro- 
vide access to work group and work stations. 

Hie latter should be included in of f i^g^^^pace. 



315 Office Service 




J 



Definition ; A space that directly serves an office 
or group of offices as an extension of the activi- 
ties in those spaces. 

Description ; Included^ are file rooms, mimeograph 
rooms, vaults, waiting rooms, interview rooms, 
closets, private toilets, maiX room, records 
rooms, and office supply roobs* 



Limitations: 



Centralized mimeograph and printing 
are. campus*wide in scope should be 



shops that 
classified as shop facilities (720). 

350 Conference Room (Office Related) , 



/ 



Definition ? A space serving an office cQi{iplex and 
used primarily for staff meetings and deb^^^mental 
activities other than instructional actiWties. 

(description s A conference room may be equipped 
with tables and chairs, lounge-type furniture, 
straight- back chairs, and/^r tablet arm chairs • 
Normally it is used by .a specific organisational 
pnit, whereas meeting rooms (680) are^ used by any 
group or groups. It is distinguished from facili- 
ties such as seminar rooms, lecture rooms, and 
general classrooms (110) because it is used pri- 
marily for activities other than scheduled 
claase9« Spaces that^. serve both as conference 
rooms and meeting rooms should be classified 
according to their principal use. 



Limitations: 



Does not include classrooms (110), 

rooms (110), lecture roo«ui (1.10), auditor- 



seminar 

iuma (610), interview 
facilities (650). 



rooms (315), or lounge 



ERIC 



JAN 1980 

. C 



355 Conference Room Service (Office Related) ^ 

Definition: A space that directly serves one'^ or 
more conference rooms as an extension o5 the 
^ activities iin those rooms. 

Description ? Included e^re kitchenettes, * chair 
storage rooms, projection rooms/ ^oxind equipment, 

etc. 



Limitations: 




Does not include kitchens , dining 
rooms, and similar facilities in a centralized 
conference-typp building (685). Dining rooms open 
to the student body at large and/ or the public are 
categorized as food facilities (530). 



400 STUDY FACILITIES 



410 Reading/ Study Space 

Lon: A space used by individuals to^study 



Defi 




booksl or audiovisual materials. 



Despription ; Included are library readi^ng rooms, 
carrels , study gcpoms , individual-study stations , 
study booths anasimilar^^?t9«tf»6< thati are intended 
for general study purposes. Study stations may -be 
grouped (as in a library reading rfom)^ or indivi- 
dualized (^ in a carr&l). 5tudy^ sOTt£ons in ..a 
reading st)ace may include typewriters ,Vretrfote ter- 
minals of a computer, electronic display equip- 
ment, etc. (See also 430). Reading spac^ n^ed not 
be located only in libraries, but may be found 
also residence halls or academic buildings. 

Limitation)^ : Does not include individual-study 
laboratories (230) limited in use to a particular 
area of study. This category tloes not include 
classrooms (110), class laboratories (210) , 
spe/ial- class laboratories (220), nonclass labora- 
Les (250), offices (310), sleep/study rooms in 
'^es idence ha 11 s or other hous i ng units ( 91 0 or 
920 ) , waiting rooms (315)^ or lo'^ip facil ities 
(650) • 



Possible Problems : 



V 



How are study carrels in a corridor coded? 

Study carrels, in us*, may be found in a wide cor- 
ridor simply because there^ is no other place for 
them. Likewise lockers* In both cases they are 
free-standing* 
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The apace is prorated on a square foot basis and 
attributed: 



% to Corridor coded WWW» Function 00 
% to carrels csoded 410 • Function 21 



420 Stack 

Definition : A space (or portion of a space)' used 

to provide shelving for library or audiovisual 
materials. *^ ^ 

7 

Description : Included are library stacks (See also 
430). 

Iiimitations : Does not, include bookshelf space in 
classrooms , laboratories , or offices . Audiovisual 
film and tape , librati'es that generally serve 
groups (rat;her than individuals) are classified as 
audiovisuarA radio, TV facilities (530). 

Separate tape-storage spaces for language labora- 
tories , should be. clasisified as special-class 
laboratory service (225) or individual-study 
laboratory se^^ice (235)* Separate spaces contain- 

V ing musical scores, records, and tapes are classi- 
*\fied as stack space, if the primaiciy purpose of the 
* materials is for instruction or research (as in a 
library or music building) » Spaces containing suqh 
materials and intended for listening enjoyment (as 
in a student union) should be classified as rec- 
reation facility servicfe (675). 

430 Open- Stack Reading Space 

Definition : A combination reading room and stack, 
' generally without physical boundaries between the 
stack ahd reading areas. 



Description : 
rooms. 



Included « are open-stack reading 



Limitations ; Not used if the area of an open-stack 
reading space can be prorated to reading room 
(410) and stack (420) at the time the phy^cal in- 
ventory is made. This category might be used as a 
^working-purposes** category, if proration , on some 
appropriate basis is anticipated. Further limi^a- ' 
tiofts are defined under reading room (4.10) and 
stack (420). 

440 Processing Space 

Definition : ' A space ' which serves a reading/study 
space, stack, or open-stack readinjj room as a sup- 
porting service to such spaces* 
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Description s Included are areas generally used to 
house card catalogues^ circulation desks ^ book- 
binding, microfilm processing, and audiovisual 
record- playback equipment for distribution to 
individual-study station©- 

Limitations ; Does not include such library space 
as offices for staff (310 ) ; acquisitions work 
areas that are to be classified as offices (310)? 
campuswide or centralized audiovisual preparation 
areas, bookbinding and microfilm processing areas 
thit are to be clasaified as shop facilities 
(720) ; instructi6nal facilities for library 
science staff that are to be classified as classr 
rooms (110), class laboratories (210), special- 
class laboratories (220), offices (310),* or other 
appropriate designations. 

455 Study Service 

Definition ; A space which directly serves reading/ 
study rooms, stacks, open-stack reading rooms, or 
/processing rooms as a dird^t extension of the 
(aqtivities in those rooms • 



' Description ; Other categories in these definitions 
have provided a "service** category for each type 
of space. Because such facilities are hinimal in 
library-type spaces, this onp category .of study- 
facility service space is provided for all types 
of study facilities. Included are such ^reas as 
closets, locker space, coatrooms, etc. 

Limitations ; Does not include^-.card catalogues, 
circulation desks, and other areas designed as 
processing rooms (440). ^ 

500 SPECtAL-tJSE FACILITIES 
510 Armory 

Definition ; A space (or area) used by Reserve Offi- 
cer Training Corps (ROTO) units. 

Description ; This category iju:ludes indoor KJrill 
* areas, indoor rifle ranges, and special-purpose 
military-science rooms. 

Limitations ; Classroooi (110), class laboratories 
/ (210), and offices (310) in an armory facility are 
designated as such, even though they are located 

in an armory building. 

/ 

515 Armory Service 



^> Definition ; X space that directly serves an armory 
facility as ah eKtension of the activities of that 
facility. 
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Description : This category includes supply rooms ^ 
weapons rooms , coatrooms , etc « 

Limitations ; Classroom service rooms (115), class- 
. laboratory service rQoms (215), and office service 
rocMiis (315) are so classified even thou^ they are 
located an armbry building* 

520 ^^Athletic/Physical Education 

Definition ; A space (or ared) used by students, 
^taff or the public for athletic/physical educa- 
tion activities • 



Description ; Included are gymnasiums, basketball 
courts, handball courts, squash courts, wrestling 
rooms, swimming pools, ice rinks, indoor tracks, 
indoor "fields**, and fieldhouses* 

Limitations : No distinction by space-use category 
is made on the basis of > instructional versus 
intramural or intercollegiate use of gymnasivuns, 
swimming pools, etc* The programme dimension of 
this classification structure provides the capa- 
bility of making those distinctions ♦ 

I^stitutions that' wish to study the utilization of 
such facilities will need to subdivide this cate- 
gory further? it ^does not include classroom 
facilities {ig[0), laboratory facilities (200), or 
office facilities (300) even though they may be 
located in an athletic building. Tliis category 
does not include the spectator seating area 
associated with athletic facilities (523); outside 
fields,' tennis courts, archery^Viinges , etc., and 
rooms- used for recreational purposes (670), such 
is . bowling alleys, billiards rooms, ping pong 
rooms, ballrooms, chess rooms, card-playing rooms, 
or hobby rooms « 



Possible Problems ; ' 

Which function code should be used for the spaces 
accommodating physical education or athletic 
activities? For example, gymnasium, squash court, 
handball court, with apace type codes 520 and 523 

Such activities may be part of. a scheduled 
instructional progr«un or th^ may simply be provi^r 
ding recreational opportunities for all students, 
or for students and staff in general. 



The appropri ate f unct ional codes 
would therefore appear to be; 



to be applied 
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KG Inatruction : when these spaces accommodate 
instructional activities • 

3.0 Studtent Support ; when the:^^ provide recreation-- 
al of^rtunities for all students. 

4.0 GeiTteral Support : when they provide for stu- 
dents and staff . 

Strictly speaking this is correct. However, to do 
this creates three unacceptable problems. 

(a) It leads to incpnsistencies and. confusion in 
summaries and across-* the-- board comparisons 
between institutions. Athletic spaces attribu- 
ted to instruction are readily identified; 
those attributed to student support or general 
support are lost within' the larger totals in 
which they have been assimilated. 



(b) When one space ^ attributable to two or even 
three different functions at different times 
of. the day it becomes tempting to prorate the 
space on a time-sharing basis which is con- 
trary to the policy* which is universally 
applied in all other cases. 

% 

(c) Differences between institutions in the selec- 
tion of the most appropriate functipn ccSde 
distort comparative analysis at the summary 



level. 



Therefore to ovexy^ome these difficulties: 
In All Cases ; 

Space types 52& Athletic/Physical Ed. 

523 Athletici/Physical Ed. Spectator 
Sealing 

together with: 

Space type 310 Offices used by Athletic/PhyiSical 

Education faculty members. 



are ^ allocated 
Instructibn. 



FUNCTION CODE 1 .9 Athletic 



Al 1 other space types accommodat in g support in g 
activities within an athletics building are coded 
with the appropriate supporting function code in 
the 2*0 i 3.0, 4^0, 7.0, 00 series. 

"^23 Athletic Facilities Spectator Seating 

Definition : The*^ "seating are^^used by students, 
staff', or the public to watch ajgjJLetic events. 



— o r 
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Deacrijption : Included are permanent seating areas 
in fieldhouse3i. gyranasiufns, and natatoria. 

Limitationa ; Does not include temporary or movable 
seating .area^« Stadium seating by definition is 
'strjactdral area. ) 



525 Athletic/Phypical Education Service 

Definition ; A spac^ that directly serves an 
athletic/physicafl education facility eis an exten- 
sion of the activities in that facility. 

Description ; Included are physical education 
locker rooms, shower rooms, coaches' rooms, ticket 
booths , dressing rooms , equipment supply ro<^ms , 
first-aid rooms, skate-sharpening rooms, tojvel 
rooms, etc# 



0 



Limitations ; Does not include public toilet rooms. 

530 Audiovisual, Radio, TV 

Definition ; A space (or group of spaces) used for 
the production and distribution of audiovisual, 
radio, and TV materials, and for the operation of 
eqfuipment for the communication of these 
materials. >^ 

Description ; Includes spaces generally refei^red to 
as TV studiofiT, radio . studios , sound studios , 
grajJhitJs studios, and similar rooms. 

** 

* Limitations : Studios used primarily as part of an 
instructional program to train students in com- 
munication techniques should be classified as 
^ class laboratories^ (210) if scheduled, or as 
special-class. laboratories (220) if not scheduled. 



535 Audiovisual, Radio, TV Service 



Defifiition ; A space that directly serv^ an audio- 
visual, radio or TV facility as an extension of 
the activities in that facili1:y. 

Description ; Included are film libraries, tape 
libraries, oontrdl^ rooms, '/videotape recorder 
rooms, property storage, recording rooms, engi- 
neering, maintenance rooms, darkrooms, preparation 
rooms, equipment storage rooms and^ editing spaces. 

Limitations ; Control rooms, recording rooms, and 
similar facilities used primarily to train stu- 
dents in communication techniques should be 
classified as class laboratory service ^^^S) or 
special-class laboratory service (225). 
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540 Clinic (Nonhealth Professions) 

Definition: A space used for the diagnosis and/ or 
the treatment of patients in a program other than 
medicine (human or veterinary) r dentistry and 
student health care. 

Description ; Included^, are patient examinat^ 
rooms, testing roomg, consultation rooms* Clinics 
are typically associated with such educational 
^ areas as psychologoSi speech and hearing, remedial 
reading, and remed^fl writing^ 




Limitations : Does 'not inciijife clinics associated 
with student health care or clinics for the medi- 
cal or dental treatment of humans or Animals. 

545 Clonic Service {Nonhealth Professions) 

Definition ; A space that directly services a 
clinic facility as ah extension of the activities 
in that facility. 

Description ; .Included are waiting rooms, obser^- 
tion rooms, control rooms, records rooms, ^d 
similar supporting rooms. 

Limitations ; Does not^ include spaces which serve 
health care facilities (800) 



550 Demonstration 



Definition ; A space (or group of spaces) used tb 
practice the principles of certain .disciplines 
such as teaching and home economics • ^ 

Description : Includes. demonstration schools, 
laboratory schools , preschool nurseries , etc . if 
the facilities support the training of the 
col lege- J.evel students as teachers. This category 
includes home-management houses that serve to 
^train col lege- level students in home economics.^ 

, Limitations : Demonstration .schools, laboratory 
schools, preschool nursiaries^ and home management 
houses in which the sttjuients serve as the subject 
for a research study are classified as nonclass 
laboratories (250) . Spaces that serve niirsery, 

■ elementary, or secdndary school students ( in a 
laboratory school or preschool nursery) will not 
be classified as cyissrooms, class laboratories, 
or offices, etc., but rather as d^jmons^ration 
facilities. However, classrooms (HQ) or class 
laboratories (210) in such facilities used pri- 
marily for college- level students should be so 

'classified. Offices (310), conferen^ce roomys (350),, 
and meeting- rooms (680) used by college- level 
staff should be so claasifiedi , ^ 
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555 Demonstration Service 

. Definition : A space that directly serves a ideraon- 
stration facility as an extension of the activi- 
ties in that facility. 

Description i Included are facilities generally- re- 
ferred to as storerooms, laundry, etc*, in a home- 
demonstration facility, and kitchen, lockers, 
shower rooms, etc., in a laboratory school. 

*■ 

Limitations ; The distinction between a demonstra- 
tion facility and demonstration- faci^ty service 
is somewhat arbitrary, in general, the primary 
activity areas - such as kitchen, . dining room, 
living room (in a home-^^emonstration house), or 
classrooms , laboratories , gymnasiums that serve 
nursery, elementary , or secondary school students 
(in a laboratory school,) - should be designated as 
▼ demonstration f acil ities . 

560 Field building 

Definition : A barn (or similar structui'e) for 
animal shelter or the handling, storage, and/or 
protecticm of farm products*, supplies, ^ and tools^ 
and for field experiments. 

Description ; Field-service facilities include 
barns, animal shelters, sheds, silos, feed units, 
hay stjorage, and seedhouses. Greenhouses related 
to farm operations are included in this category. 
Structures are typically of light frame construe^ 
tion with unfinished interiors, usually but not 
exclusively related to agricultural field opera- 
tions, and are frequently located outside the 
central campus area. Also included are meteorolog- 
ical field test stations. 

Limitations : Location .of a building is not 
sufficient justification for classification as a 
f ield-service facility* Finished rqoms, such as 
endocrine research laboratories, dairy research 
laboratories, etc., should be classified as non- 
class laboratory facilities^ (250) • 

570 Animal Quarters * ^ 



Definition : A space that houses laboratory animals 
maintained for the institutiw for research and/or 
instruction purposefs • 

Description : Includes animal rooms, cage rooms, 
stalls , wards , and similar rooms used to house 
anJLmals intended for class laboratories,, nonclass 
laboratories, special-class laboratories, or 
indlvidljaal-study laboratories. 
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Limitations ; Does not Include areas for treatment 
of patient animals. (See health care facilities 
[800].) 

575 Animal Quarters Service 

Definition ; A space that directly serves an 
animal-care facility as an extension of the 
activities in that facility. 

* Pescription ; Includes feed storage rooms^ feed 
mixing rooms # cage-waishing rooms, and similar 
facilities such as surgery, casting or instrument 
rooms . ' 

Limitations ; Dofes not include areas that directly 
serve areais used for the treatment of patient, ani- 
mals, (See health care facilities [800].) 



1 



580 Greenhouse 

Definition ; A building or space, usually composed 
chiefly of glass or other ^ light-transmitting 
material, for the cultivation and/ or protection of 
plants* J 

Description ; Inc 1 udes gree nliotis e^ 

Limitations ; Does not include ^5(refenhouse related 
to farm operations* (See 650). ^ 

585 Greenhouse Service „ 



Definition: A space that directly serves a green- 
house facility as an extension of the activities 
in that facility. ^ ^ 

Description ; Includes spaces generally ref erred«.l:p 
as headhouses . \4 / 

Limitations ; Does not include greenhouses related 
to farm operations ♦ (See 560)- 



590 Other 



Definition ; A category of last resort. 

Description ; Included only as a category of last 
resort to be used to account ^ for and cl^assif y 
those facilities that cannot be described, even 
approximately, with otj:^ codes and definitions. 



Limitations ; Should have very limited use, if at 
all. 
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591 Daycare 

Definition : Spaces used wholly fbr the minding or 
caring of children. 

Description ; Includes all spaces used for a 
government certified Day Care program or child- 
minding operation, eg. : also xhcludes washrooms^ 
- kitchens, storage rooms , cloakrooms that are used 
in direct support to and are an integral part of 
the day care or childminding operations. 

592 Educational Support Special Facilities 

Definition : A space used primarily as a resource 
type area for student 4rop-in activities that are 
support in nature to instruction. 

Descriptio>i^ The functions in this kind of space 
are regarded^as direct support to the basic educa- 
tional prograunT^owever , the space is distinguish- 
able from classrooms and labs or from offices in 
that it Is not regularly or irregularly scheduled 
for classes, or it is in large part a staff area. 
Rather it functions more as a drop- in area with 
ceVtain special educational resources both 
materials/equipment aind personnel « ^ 

Limitations ; Does not include Library/M^dia Centre 
study areas, reference/resource areas (400 
series). Group Counselling rooms (350), Media Pr6- 
duction Centre (530). 

600 GENERAL-USE FACILITIES 

r 

610 Assembly 

Definition : A space designed and equipped for the 
assembly of large numl?ers of persons for such 
events as dramatic, musical, devotional, 
livestock- judging, or commencement activities. 

Description : Includes theaters, audifcoriuma, con- 
cert halls, arenas, chapels, and livestock- judging 
pavilions. Seating areA^ stage, orchestra pit, 
chancel, arena, «nd aisles are included in 
assanably facilities. Assembly facilities may also 
serve instructional purposes to a minor or inci- 
dental ejctent. 



Limitations ; Assembly facilities 
for instructional purposes * are 
classrooms (110). 



used primarily 
classified as 
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615 Assembly Service 



Definition ; A apace that directly serves an 
assembly facility as an extension of the activi- 
ties in that facility. 

Description ; Includes check rooms, coat- rooins, 
ticket booths, dressing rooms, projection booths r 
property storage, makeup rooms, costume storage, 
green rooms, control rooms, etc. 

Limitations : Lobbies are nonassignable space 
classified as circulation area (WWW).. 

620 Exhibition * 

Definition ; A apace used for exhibition of 
materials, w6rks of art, ^artifacts, etc., and in- 
tended for general use by students and the public. 

Descifiption : Includes, museums, art galleries, and 
similar exhibition areas. 

Limitations ; Collections not primarily for general 
exhibition, such as departmental displays of 
anthropological, botanical, or geological speci- 
mens, should be classified under an appropriate 
laboratory category* 

625 Exhibition Service 

Definition : A spfce that directly serves an exhi- 
bition facility as an extension of the activities 
in that facility. 

Description ; Includes workrooms, for the prepara- 
tion of materials and displays, vatults, or other 
storage for works of art, check rooms, etc. 

Limitations: Research areas in museums are classi- 
fied as nonclasa laboratories (250) or- nonclass- 
laboratory service (255). * 

630 Pood Facilities 

Definition : A space used- for eating. 

i 

Description : Includes dining halls, cafeterias, 
snack bars, restaurants, and similar eating areas, 
including such areas in residence halls, faculty 
clubs, etc. This category includes facilities open 
to the student body and/ or the public at large. 
Areas intended primarily as food- facilities, even, 
though containing vending machines , rather than 
serving counters, are inclucjed in this category. 
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Spaces with vending machines other than for regu- 
lar meal or snack Service are classified as lounge 
facilities (65q) or merchandising facilities 
(660) 



635 Food Facilities Service 



Definition : A space that directly serves a foqd 
facility as an extension of the activities in that 
facility. 

Description : Includes kitchens/ refrigeration 
rooms ^ f reezers/dishwashing rooms, areas for cafe^ 
teria serving^ preparation, cleaning, etc. ; and 
similar areas in residence ha^lls, also food stor- 
age» ' • 

Possible Problem 



Production and Teaching Kitchens ; 

How is a kitchen, . serving a cafeteria^ in which 
students are also receiving instruction coded? 

Eiquif^ent, and especially, layout o£ a teaching 
kitchen is markedly different fron that for a 
••product ion Tcitchen. The answer to this question 
therefore lies in the purpose for which the 
kitchen was originally deslj 




If the kitchen was primarily flesigned for teaching 
it should be classif ie.d-^ . a class laboratory 210 
and function t3« 



If it? was designed as a Production Kitchen it 
should be coded 635 and function 42.-*>. 



650 Lounge 



Definition ; A space used for rest and relaxati 



Description ; A lounge, facility is typicaljry equip- 
ped with upholstered furniture, drapeties, and/ or 
carpeting, and may include' vending machines. 

Limitations ; A lounge facility is di9t;inquiahed 
frora a. conference room (350) and a meeting^ room 
(680) by its more informal 'atmosphere and its 
general public availability. A lounge area associ-' 
ated with a toilet is non • assignable space and 
classified as mechanical area (see appendix 6.5, 
item 3.3). A space devoted wholl^^ to vending 
machima^s classified as a merchandising facility 
(660)M»nding-machlne aVeas in food facilities 
are, clll^f ied 630. \ 
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655 Lounge Service 

Def inition t A space that dii'ectly serves a lounge 
facility, such^as|'/a kitchenette. 

660 Merchanaising Facilities 

Definition : A space {or gfroup of spaces) used to 
sell products or services. 

Description : Includes bookstores, barber shops, 
post offices, dairy stores, student union "desks", 
and vending-machine areas devoted wholly to vend- 
ing machines. ^ 

Limitations ; Does not, incljude dining rooms, 
restaurants , snack bars; and similar food facili- 
ties (630), or vending-machine areas associated 
v>ith food facilities or lounges (650). It does not 
include meeting rooms (680), which are classified 
as conference facilities. Hotel and motel roonjs" 
are classified in the appropriate category, of 
residential facilities (900). 

665 Merchandising Facilities Service 

Definition ; A space that directlV serves a ^ 
merchandising facility as an extension ot theN 
activities in that facility. 

Description : Included are supply closets, sorting 
rooms ^ freezers, tela^phone rooois, and private 
toilets. « 



670 Recreation 

Definition : A space used by students, staff, and/ 
or the public for recreational purposes 

Description : Includes bowling alley^f^ pool and 
billiards rooms, pin^ pong rooms, ballrooais, che^^ 
rooms , card-playing rooms r ( non instructional) 
music-listening rooms, and h^by rooms • 

Limitations ; Does not in^ude gymnasiums, basket- 
ball courts, handball courts, 'squash courts, 
wrestling rooms, swimming pools, ice xinks, indoor 
tracks, 'indoor fields, or 4ield houses that should 
be classified as athletic/physical education 
facilities (520). It does .not include outdoor 
facilities such as tennis courts, archery ranges, 
fields (footb^illi hockey, etc.), or golf courses- 

675 Recrea[tion Service * 

Definition : A space that directly, serves a recrea- 
tion facility as an extension of the activities in 
that facility* 
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Description : Itfclu<^ea storage closets , equi^ent-^ 
iBsue rooms, cirashiers' desks, and similar ro^ms.^ 



Does not include kitchens , 



short- ' 



Limitatio ns; 

order kitchens^ snack bars, .or other food facili- 
ties. It do^ not include athletic/j*tysical educa- 
^tion facility service (525), auch as loclcer rooms, 
shOttAsr rooms, ticket booths, dressing rooms, and 
other similar servipe ^reas • 

680 Meeting Room' 

.1 Definition s A space used for a variety of nonclass 
meetings. 

Description : A. meeting room may be equip(>ed with 
tables ^ *ind * chairs lounge^type fu^^niture, 
straight-back chairs, and/or tablet arm ^chairs, 
althou^ it may be assigned to a specific organi- 
^ieat^o^al unit, it is usad primarily by groups for 
genjfral^gxir poses such as student senate, | student 
government, community groups, and short-term meet- 
ings conducted by an eKtenBion division. I^l meeting 
i«oom is distingiiished from a jxDnference room (350) 
bemuse conference rooms ai^e^onsidered part of 
office complex and are generally used for staff 
meetings ""^^^r other depai^^tmental noncljass 
activities. 

Limitations / Spaces serving an office cbmplex and 
used primarily for ^ staff meetings are classified 
as conference rooms (350); Seminar rooms used pri- 
marily for schedul?jd classes are classifietl as 

2 grooms ( 1 10) • V 
ing-Room Service ' » ^ 

Definition ; A space that serves a meetitij^g room Is 
an extension of th tT ' ttLliw it ies in that room. 



Description ; Included are kitchenettes, chair 

storage rooms , pro j ection rooms , sound-^equipment 
rooms, etc. • 





% Limitations ; Does » not include kitchenettes and 
chair storage rooms that serve conference rooms 
(355). . 

690 Locker Rocoi 



S 



> Definition ; A space used for changing clothes and/ 
or storing personal materials. 



Description ; Includes service space's intended for 
student c and/or straff use, principally for storage 
of clothing and/or individual materials , e . g^ , 
physical-plant locker rooms. 
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Llmlttttiona : Does not include physical education 
or intercollegiate athletics locker rooms and 
areas. (See 525) . 



700 SUPPOOTI^^G P/^HilTIES 

710 Data Processing/ Computer 

Definition ; A space {or group of spaces) used for 
processing of data by computers. 

Description : Includes keypunch rooms, electronic 
data-processing rooms, electronic computer rooms, 
and similar data- processing. 

Limitations : Does not include spaces containing 
desk ^calculators, post-billing machines, cheque- 
writing machines, and similar office or office- 
servicft<ncQoins. It is recommended that the area 
occupiS keypunch machine, sorter, or other 

EDP eqtiipment in a space otherwise classifiable as 
an office (310) not be prorated to this category. 
A ^ata-proc^ssing facility used only for instruc- 
tion sWoUld be classified as .a class laboratory 
(210) , special-class laboratory (220) , or 
individual-study laboratory (230). ^ 

If 1P space, otherwise classifiable as an office 
(310), happens to contain a keypunch machine, 
sorter, or other small EDP eq^iif^ent, do not pro- 
^rate the area in that space, but rather classify 
the entire space as office t310). 



715 Data Processing/Computer Service 



Definition : A space that directly serves a 'data- 
processing ccHnputer facility as an extension of 
the activities in that facility. 

Description : Includes cArd-storage, paper-form 
storage, tape storage, and control rooms, plug- 
board storage and wiring rooms; and equipment re- 
pair rooms, observation rooms, and similar service 
areas. 

Limitations ; Do^ss not include ' spaces for data- 
process i^ig personnel. These spaces should be 
classified as offices (3f0). » 



*2^ Shop 



Definition: A space lised for the manufacture, re- 
pair or maintenance of products or equipment. 
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Description : Xncludea carpenter plumbing, electri- 
cal, and paihtlng shops, and similar physical-^ 
plant maintenance facilities* It also includes 

central printing and^ duplicating shops, and. ground 
maintenance facilities such as tool ahd equipment 

sheds « 
«► 

Limitations : Does not include instructional sbqjgs; 
industrial arts and vocational- technical shdps 
used for instruction should be classified as 
instructional shops (260 or '270). Materials 
preparation areas in audiovisual, radio stations, 
and T\/ studios should be classified ^^is (535)« 
Maintenance and repair areas for vehicles, air- 
planes, boats, etc*, should be classified as 
(745) Sngineering drafting rooms serving the" 
physical-^plant operation aure classified as officeis 
(310) • Blueprint storage rooms are classified ,as • 
office service (315). 



725 Shop Service 



Definitl 



A space that directly serves a shop * 



facility as an extension of the activities in that 
f acility. 

D escription ;" Included are tool- supply storage 

rooms, materials storage rooms, and similar equips 
ment or material svfj^ply and/ or storage rooms* 
Locker, shower, and lunch rooms, and similar non-* 
public areas that serve the shop facility l should 
be included* _ ^ ^ 



Limitations : Does not include service areas rela- 
ted to class laboratories (215) or nonclass 
laboratories* (255)* It does not include vehicular 
repair /facilities (g^tagas) classified as vehicle^ 
storage facility service (745). Blueprint storage^ 
rooms should be classified as office service 
(315). / 

730 Storage 

Definition: A space used to store materials* 



Description ; Class if ;L cat Ion of a space as a stor*- 
age facility is limited by definition to a central 
storage facility and Inaptive storage* Storage re* 
lated to other types of space follows ^he classi- 
fication of the type of space with a "service* 
designation* For example a storage ^ closet for 
office supplied is classif ed as office service 
(315)* The distinction between the "service" and 
"storage** classifications rests on the possibility 
^f physical s'eparaticm of the materials stored* If 
the materials being stored could be placed in a 
warehouse, implying only occasional demand for the 
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aiaterials, then storage facility is the appropri- 
ate classif icatlon* Storage spaae that must be 
close at hand to an instructional space because of 
the nature of the loaterials stored and the demands 
placed upon them by the progrsun shojtild be classi- 
fied in the appropriate ••service'* category (115, 
215, 315, etc*)* 

Possible Problems ; 

Coding Multi-use General Storage : 

On a small campus or remote site> there is often 
only one general storage space serving many uses. 
How should it be coded? For example, it could be: 

, , Space type 315 - Serving offices * 
, . Space type 730 - Central storage 

Space type 115 - Serving classrooms 

Such spaces should be coded according to the pre- 
dominant use» If in doubt , the instructional use 
should take precedence. 

731 Storage, Hazardous Materials 

/ Definition ; A space used for central storage of 
hazardous materials. 



Description and Limitations ; In so far as '•stor- 
age** the same criteria apply as for 730. It is the 
^ hazardous nature of the materials stored which 
dictates this classification. If the materials to 
be stored are potentially explosive, corosive, 
contaminant or hazardous to life, or emit danger- 
ous or nokious fumes, then 731 is the appropriate 
class i'f'icat ion for the spaces in which they are 
stored. Open- Air spaces used to store hazardous 
materials under tarpaulins should not be included. 



735 Storage Service 



Definition : A space that directly serves a storage 
facility. ^ * 



740 Vehicle- Storage Facility 

definition; A space or structure that is used to 
house, and/ or store vehicles. 



Description : Includes parking structures and other 
spaces and buildings generally referred to as 
garages, boathouses, aLrport hangars, and other 
storage areas for vehicles (broadly defined). 



JAN 1980 



PAGE 3:43^ 



Limitations ; Does not include portions of barns or 
similar field building facilities used to house 
farm implements • Uncovered exterior parking areas 
are excluded. * ^ 

745 Vehicle-Storage Facility Service 

Definition ; A space or structure used to . service 
veljicles. 

Description ; Includes any area associated with ■ a 
vehicle-storage facility used for maintenance and 
•repair of automotive equipment, boats, airplanes,^ 
and vehicles. 




Limitations ; Does not include service areas that 
serve building maintenance and repair, and are 
classified as shop facilities (720^. 

750 Central Food Stores ' 

Definition ; A cientral facility for the processing 
. and storage of foods used in food facilities* 



Description ; Includes food-storage areas, lockers, 
cold rooms, refrigerators, meat-processing.,areas , 
and similar facilities located in a central food- 
stores building. 

Limitations ; Offices (310) located in central 
food-stores building are so classified. Food- 
storage areas, freezers, lockers, etc., not loca- 
ted in a central food-^stores building are classi- 
fied as food-facilities service (535). 



i 



^ 760 Central Laundry 

Definition ; A central facility used for cleaning, 
washing, drying rooms, ironing linens, unjLforms, 
etc. 

Description ; Includes iaundry rooms, drying rooms, 
ironing rooms, etc., located in a central laundry. 

Limitations ; Offices (310) located in a central 
laundry are so clasirftfied. Laundry ^ rooms , drying 
rooms, ironing rooms, etc., not included in a cen-^ 
tral laundry axe classified as residential"^ facili- 
ties or as service space . to whatever type of 
facility they serve. 

800 HEALTH-CARE FACILITIES 

NOTE: Includes the space uses listed be lo(i^ located in stu- 
'dent health facilitieis and in heal thtorof ess ions clinica 
and in hospitals* ™ 
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The codes and definitions in this series taoO) are 
designed to describe health-care facilities for humans as 
well as animals requiring health care» This category does 
not include nonmedical clinic facilities. Note also th^t 
offices that serve in health-care activities are classi- 
fied as offices (310). Therefore, a tabulation of all 
facilities dedicated to student health care may be 
obtained by summing all room-use categories for function 

subcategory 46 in Report E2» 
810 Patient Bedroom 

Definition ; A space equipped, with a bed" and used 
for patient care* / , ^ 

. Description : Includes general nursing care, acute 
care semiconvalescent- rehabilitative adult or 
pediatric bedrooms, intensive-care units, 
progressive-coronary-care ^ units , emergency-bed- 
care units, observation units ^ infant-^care 
nurseries. Incubator units, wards, etc. Connected 
clothes closets aire included, as are stalls for 

• animal patients. 

•* 

820 Patient Bath 

Def inition ;^A> space containing patient bath and 
toilet facilities. ^ 

Description ; ' Included' are toilet/ba^ facilities 
adjoining or in conjunction with patient bedrooms. 

Limitations; Public toilet facilities aire exclu- 

4 ' 

ded. 

830 Nurse Station 

Definition ; A space or area used by nurses who are 
supervising and/or administering health-care 
facilities . 

Desdription : Included "ire areas devoted to records 
chatr-lng, reception desks, admls.sions d^sks, and 
area^ adjoining nurses Stations, such as utility 
room*, work-storage areas, formulation-preparation 
area4, medications areas , etc* 

LindA^tlons : Spaces that >can b^U Identified as 
offices should be classified 310* 

840 Surgery < 
Definition: A Space used for surgery. o 

Description : Included are major and mlnor^surgery 
' rooms, dellvi&ry rooms, special-procedures opera- 
ting rooms, and rooms used in conjunction with and 
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aa a direct extenslcxi of the activities of a sur- 
gery froom, such as labour ' rooms # recovery rooms,* 
monitoring/observation rooms, special support- 
equipment rooms (e.g. anesthesia, heart, lung, X- 
ray, etc.), dictation booths, scrubup areas, 
instrument cleanup and storage^, gumey storage, 
and sterile-supplies storage. 



850 Treatment 



Definition : A space used for diagnostic and thera- 
peutic treatment. 

Description ; Included are spaces used for 
radiology, fluoroscopy^ angiography, physical 
therapy , dialys is , cardiac catherjization, pulmon- 
ary function/vascular ♦testing, EEG, EGQ, E34G, com- 
bined , doctor* s office and examination/treatment 
rooms, and spaces vAiich support treatment rooms as 
a direct e?ftension of the activities of such a 
facility, such as dressing rooms, f ilm^processing 



rooms , and 




and viewing rooms, work-preparation 
specials-equipment storage. 

855 First Aid Centre 



Definition and Description ; A space usually equip- 
ped to WCB^ requirements, to provide emergency 
first aid treatment. 

860 Service Laboratory 

Definition ; A space used to provide diagnostic 
support services to health-care facilities. 

Description ; Includes pathology, pharmacy, autopsy 
labs, etc., providing such services as hematology, 
chemistry tissue, bacteriology, serology, blood 
bank, ba^al metabolism, isotope rooms and spaces 
which serve service laboratbries as a direct ex* 
tensibn of the activit^ips of sach a facility, such 
as rooms generally ref^erred to as cadavar storage/ 
morgue, autoblave and centrifuge .rooms, and warm 
and cold rooms. 

. g ilmltatlons ; Does not include class laboratories 
(210), special-class la^boratories (220), ojr other 
facilities used primarily for organized 
instruction. 



870 Supplies 



Def irtitlori I A srpa'ce * u^ed *>o store suppl ies for 
health'^care. 
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Deacrlptlon : Cantral supply^ pharmacy supplies/ 
^ storage and dispensary, miscellaneous storage of a 

relatively inactive' nature other than that inclu- 
ded in other primary and ^service- room types, 

880 Public Watting 

* P^f inition ; A space used by the public to await 
admission, treatment, or infojcmation. 

Detecrigtion ; Included are lobbies, waiting and 
reception areas, visiting areas, and viewing 
areas, used in connection with a Health Care Unit* 

Limitations : Lounges (650) are excluded from this . 
category- ^ . • 

895 Health-Care Service 

Definition ; Spaces used for housekeeping, and 
linen storage and handling. Includes spaces used 
by housekeeping staff for store rooms , closets , 
locker rooms, etc., for building maintenance and 
pperation. 

Limitations : Nonassignable areas are explicitly 
excluded from this category; excludes mechanical 
and equipment areas* 

900 RESIDENTIAL FACILITIES 

NOTE: Offices that serve residential activities are coded 
310 • Likewise, food facilities that serve student and 
faculty hous ing act ivit ies are coded 630 and 635 • There- 
fore, a tabulatiQn of all facilities dedicated to student 
a^d faculty housing may be obtained by surwning all room- 
use categories for function subcategory 62 in Report E2« 

910 Sleep/ Study without Toilet/Bath 

• 

Definition : One or more residential spaces' for one 
ojr more individuaK s) typically furnished with 
bed{3), wardrobe(s), deskCs), chair(s), without an 
internally connected bath. 

Description > Includes single or multiple slpep/ 
study rooms* A sleep/study facility may be a room 
for combined sleep/study, a room exclusively for 
sleeping, or a room for living/study and includes 



connected closets » 



V 



Limitations : Study spaces for \, general use, avail- 
able and open to the dormitorv residents at large 
and not part of bedroom or (sleeping- room suites 
should be classified as reading/study (410). Resi- 
dential quarters equipped with cooking facilities 
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are - coded slq- apartment (950)* Separate food-* 
preparation rooms serving sleep/study areas, 
including small kitchens used by the occupants, 
are coded as food service (635) • 

919 Toilet/Bath • 

Definition : A toilet and/or bathroom intended only^ 
f9r the occupants of the residential facilities 
rather than for the general public. 

Description : Includes common or shared bathroom 
facilities which may consist of full or half'-bath, 
showers , or toilet/shower combinations , used by 
the residents and accessible from a corridor or 
other general circulation area. 

iimitations : Does not include public rest rooms. 

ithrooms- internal to a sleep/study room (920) , 
afpartment (950), or house (970) are included in 
^ those respective categories. 

920 Sleep/Study with Toilet/Bath 

Definition ; One or more spaces foii individuaK s) , 
typically furnished with bed(s), wardrobe(s), 
desk(s), and chair{s), with an internally connec- 
ted bath. • 



Description : Includjjji single or multiple sleep/ 
study rooms with bath facilities internal to the 
suite and not separately coded 919. A sleep/study 
facility may be a room for combined sleep/study, .a 
room exclusively for sleeping, or a room for 
living/study, and includes connected closets. 



Limitations : Study spaces for general use, avail- 
able and open to the dormitory residents at large, 
and not part of bedroom or sleeping room suites, 
should be classified as readin^g/study (410). Resi- 
dential quarters equipped with cooking facilities 
are coded as apartment ( 950) . Separate f ood- 
preparation roocns Serving sleep/study areas, 
including small kitchens used by the occupants, 
are coded as food-facilities service (635). 

935 Sleep/Study Service 

Definition : A space (or group of spaces) which 
directly serves the occupants of an individual 
sleep/study room with or without toilet/bath (910 
and 920 ) • 
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Description : Includes laundry and pressing rooms , 
linen closets, maid rooms, serving rooms," trunk 
Qtotw^ rooms, and telephone rooms which serve the 
occupants of sleep/study facilities* 
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Limitations ; Does not inclu4e food facilities (sea 
630 and, 635), central laundry (see 760)^ central 
food stores (see 750), toilet/bath (see 919), 
lounge facilities (see 650), recreation or activi- 
ty areas (see 670 andw 675), or nonassignable 
building service areas* 

95t} Apartment 

Definition :' A complete liv.ing unit that is not a 
separate structure • 

Description ; This is the basic module or group of 
rooms designed as a complete housekeeping unit , 
i»e», oontaiijs bedroom(s), living room(s), 
kitchen, and toilet facilities. It is not intended 
that individual rooms be specif ically identif ied 
within the apartment, but only that the total in- 
terior spadfe be accounted for. Includes apartments 
provided for faculty, staff, or students; apart- 
ments need not be located in a residential 
building, 

955 Apartment Service 

Definition ; A space (or area) that directly serves 
an apajrtment or group of apartments as ar\ exten- 
sion of the activities in that facility. 

Description : Includes laundry rooms, linen 
closets, maid rooms, trunk storage rooms, and 
telephone rooms which serve apartment facilities. 

970 House 

Definition : A complete living unit that is a sepa- 
rate structure. 



Description : This is the basic module or group of 
rooms designed as a complete housekeeping unit , 
i.e. , contains bedroom(s) , living room(sr) , 
kitchen, and toilet facilities. It is not intended 
that individual rooms be specifically identified 
within the structure, bat only that the total in- 
terior^ area be accounted for. Includes houses pro- 
vided for faculty, staff, or students. 



000 UNCLASSIFIED FACILITIES 
050 Inactive Area 

Definition : Spaces available for assignment to an 
organizational unit or activity but unassigned at 
the time of the inventory. 



erIc 



15 



3 



JAN 1980 



PAGE 3:49 



Limitations : Spaces being modified or not complete 
at the time of the inventory are classified 060 or 
070. 



060 Alteration or Conversion Area 



DefinitioTf 



Spaces temporarily out of use because 
ing altered, remodeled, or rehabilita- 



they are 
ted at the time of the inventory 



Limitations : Spaces inactive or not complete at 
the. time o^ inventory are classified 050 and 070 
respectively. 

070 Unfini^shed Area 

- Definition : All potentially assignable areas in 
new buildings or additions to existing buildings 

Vnot completely finished at the time of the ihven^ 
tory. 

Limitations : Intended only for the unfinished part 
of a building or addition; the jgarts that €ire in 
use should be classified elsewhere. 

WWW Circulation Area (see Section 3, 4,1.) 

Definition : Required for physical access to some 
subdivision of space whether directly bounded by 
partitions or not. % 



Basis for Measurement : Should be computed by 
measuring from the inner faces 6f walls or parti- 
tions which enclose horizontal spaces used for 
such purj>oses» Deductions should not be made 
necessary building columns and minor projecti 
Do not include unusable areas" havin^gf^Tess than 
6'0** clear head room. 




Description ^ Should include but not be limited to 
corridors, elevator shafts, escalators, fire 
towers, stairways, loading platforms, elevator 
lobbies, and tunnels and bridges • 

Limitations ; When determining corridor areas, only 
horizontal spaces required for general access 
should be included - not aisles used only for cir*-' 
culation within office suites<» auditoriums, or 
other working areas. Deductionj/ should not be made 
fox* necessary building columns and projections. 

In^ open landscaped offices and suitable spacer the 
main thoroughfares, for general traffic and routes 
to fire exits,, are normally 5'0** or more in width. 
These should be recorded as "circulation" and 
coded WWW under Space Type. 



c 
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0 



The distinguished criterion is the 5'0" or more 
width • ' 

Secondary routes leading off the main thorpughr 
^^'^^^ far^s to work group and individual 'work stations, 
will be Included in the office area. ^ 

HDTE.: The Using Unit for Circulation Areas should 
be facilities services or the equivalent. 

XXX Custodial Area (see Section 3*4.1%) 

D efinition : The sum of all areas of a building 
used for its projection, care ,^ and maintenance. 

Basis for Measurement ; Should be measured from the 
inside surfaces of enclosing walls or permanent 
partitions. Deductions should not be made for 
necessary building columns and minor projections ♦ 
Do not include un'^sable areas with less than 6*0** 
clear head room^ 



Description ; Should influde such areas as trash* 
rooms, guardrooms, custodial rooms, oustodial 
locker rooms, and custodial supply tooma. 

Limitations : Should not include cetltral physical- 
plant shop areas, nor special-purpose storage or ' 
maintenance rooms, such as linen closets and maid 
rooms jLn residence halls. 



YYY Mechanical Area (see Section 3,4. T.) 

Definition : That portion of the gross area 
^ designed to house mechanical equipment, utility 
services, and nonprivate toilet facilities. 

f 

Basis for Measurement : Should be computed by 
measuring from the inner faces of the walls, par^» 
^ titions, or screens which enclose such areas. Do 
not include unusable areas with less than S'O** 
clear head room. 

Description : Should include, btlt not be limited 
to , mechani ca 1 areas in cent raJ. ut i 1 it y plants , 
air-duct shafts, boiler rooms, fixed mechanical 
♦ and electrical equipment rooms , fuel rooms , 
mechanical-service shafts, meter and communica- 
tions closets, service chutes, stacks, ^nd non- 
private washrooms (custodial and public). 

Limitations : Deductions should not be made for 
necessary building columns and projections. 



/ 
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ZZZ Structural Area 

- PQf inltlon ; Should be construed to mean that por- 
tion of the gross area which cannot be occupied or 
put to . use because of structural building 
features • 

Basis for Measurement ; Precise computation by 
direct mead ur erne nt is not contemplated under these 
definitions. Should generally be determined by 
assigning it to be the residual area after the 
assignable and nonassignable areas (circulation, 
custodial, and mechanical) have been sul^^r^ted 
* from th^ gross area. ' ^^^^ 

Description :. Examples of building features normal- 
ly classified as structural area are exterior 
walls, fire walls, permanent partitions, and un- 
usable areas in attics, basements, or comparable 
portions of a building* 
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3.5. Using Xgency: Function 

•t. 

3^.5.1. Summary 



Column No. 
38- - 39 



GENERIC GROUPINGS 



10 

20 
30 
40 
50 

, 60 
70 
. 80 , 
90 
00 , 

Possible Problems: 



lastructioaal / 

Instructional Support ^ 

Student Support 

General Support 

Manageraent and Administration 

Special 

Building and Campus Service 

Research 

Unassi^ned 

Non^ as s i gna b le 



The following are cases in which there has been some doubt as to the mo^tr 
appropriate coding. The codes which^ were recommended as being the most 
suitable are listed hereafter to provide a useful precidence and to ensure 
consistency. 



Space Use 



Recommended 
Function 



Am. Medical Production Centre 24 

Archives: Public Accessible Archives 22 

Dead file storage (Central) 36 

Coffee lounge for Faculty and staff 45 

Data processing spate ser^/lng adrainlstration v 56 

Data processing space - multl use sortvlce , u-^^,,/ 

^yCare facilities 31 

Grounds Maintenance shop (includes garden sheds) 71 

Loading idock serving central stationery store 57 
Loading dock serving a particular Instructional shop (e.g. Woodwork) 21 

NB. The clear language description identifies bo^ these 

as loading docks. * 

Learning Assistance space ' ' 18 

Lockers and washroom adjacent to an instructional shop and 

specif ically .for use by the occupants of the shop 21 

Mail roqm (a function of administration) 51 

Office (faculty) serving ^n instructional shop (Woodworking) 13 
Open-plan areas adjacent to Humanities" & ''Social Services" 

(Capllano) - ^ 2^ 

Photocopying: Central multi-use 56 

Printing central campus-wide service * 41 

Registration space (office) 5^ 

Student, society (office) 32 

Typing - central campua^wide service 41 

Momenta Resource Centre * 21 
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3.5.2. Function Detail 

10 IN ST RUCTION AX TOTAIi 
« t 

11 Insftructional General 



Definition : The instructional function consists of those activi- 
ties whose outputs are eligible for credit in meeting specified 
* curricular requirements leading toward a particular post .Secon- 
dary degree, diplocna or certificate granted by the institution 
or which makes au^ilable to the public the various unique 
instruction resources and cap)abilities df higher education* 

Fac il ities Appl ication : Areas housing activities of the instruc- 
tional function are to be classified here if they serve the en- 
tire program or under one of the sub-categories listed subse-,. 
quently if they house specific portions of > the instructional 
function. All classrooms are to be cx>ded with the function code 
11 and with a progrcim code of 0000. 

Limitatipns ; Areas housing activities for any purposes other 
than instructional should be assigned to the appropriate 
category. 

1*2 General Academic/Technical Instruction 

Definition : Consists of instructional function elements opera- 
ting during the standard academic term (as defined by the insti- 
tution) that are part of a formal curriculum leading towards an 
academic or technological degree, diploma or certificate normal- 
ly requiring a two year or longer fi^l-time attendance. Ttie 
functjLon elements are managed by regular instructional depart- 
ments • 

Facilities Application ; Areas housing instructi6nal elements 
operating during^ the staindard academic term are classified here* 
Typically, related instructional offices for Department Chair- 
men, Support ?taff, faculty and laboratories are classified 
under this sub-category* 

/ In cases where an academic/technical discipline is" offered pri- 
marily fot^ instruction to vocational students; e*g. , mathematics 
for auto (mechanics, it is appropriate to ident,i.fy the facilities 
with the associated discipline having management responsibility 
for the activities and to code them within the occupational and 
vocational instruction 'sub-category '(e.g*, 13*...). The same 

' college may offer a mathematics course for transfer students* 
That course facility would be appropriately coded 12.-.* 

Limitations : Areas housing functions and/or activities typically 
associated with vocational programs of less than two year 
;:J;ime attendance should be included under sub-categOry 13* 
^as that house special*session instruction (14) ^nd extension 
instruction (for credit) (15) are also excluded* All classrooms 
atd to be coded with the function code 11 and program code 0000, 
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13 Occupational and Vocational Instruction 

> Definition: Consists of activities established primarily to pro- 
' vide instruction in nonacademic disciplines. It ^xist^ primarily 
for institutions offering lees than tw6 year full-time programs 
for vocational certification in the trades and paraprof essional 
areas • * 

Facilities ^ Application ; Areas hqusing instructional elements 
serving such programs are classified here. Typically # instruc- 
tional staff offices and laboratories that serve ^ese progrSims 
are cleissified here. 

It is appco^riate to. identify the facilities with the associated 
discipline having management responsibility for the activities 
and to code them w ith in the occupat ional and vocat ional sub- 
category (e.g., 12*.».) if off ered' by a department Crom outside 
the Occupational/Vocational instructional division. 

Limitations ; Areas serving special-session instruction (14) and 
eKtensio(Ti intruction (for credit) (15) are excluded. All class- 
rooms are to be coded with function code 11 and program code 
0000. 

14 Special-Session Irtstruction, 

Definition ; Consists of instructional activities that offer 
•credit toward a formal degtee, diploma or certificate and are in 
operation durinet summer ses^eion^ interim session/ or other 
period that is not common with the "institution" s. regular term. 

Facilities Application ; Areas assigned specifically to special- 
session activities are included; e.g», th^ summer-session office 
• that throughout the year is devoted to ar^naing^ admissions, 
scheduling, ^and other matters for summer session. Offices and 
laboratories devoted ony to special session are also included. 

Limitations ; Facilities serving all elements of the instruction 
function, regardless of the term, are more appropriately coded 
f under general academic instruction (12). All classrooms are to 
bet coded with function code 11 and program code 0000. 

15 Continuing Education 



Definition ; Consists of all instructional activities managed 
separately by a Continuing Education Division (or similar agency 
^^thin the institution) and applicable toward a formal degree, 
diploma or certificate. 

Facilities Application ; Areas assigned to extension instruction 
activities are included; e.g*, the extension dfficejs and associa- 
ted Etiaeting ro<^as. 



Limitations ; Facilities serving all elements of the instruction- 
al function 'such as offices and laboratories, are more *j|^|^P^i'' 
ately coded Xinder general academic Instruction ( 12 ) . 
also are facilities that house . activities that may 
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creditfed tovrard formal degrees, diplomas or certificates and are 
offered by an institution primarit^^f as a public ^service 7 e,g., 
cooununity education, short courses, etc* (16; 17) • AIL class- 
rdo*ns are to be coded with function code 11 and program code 
0000. ' . . . 

16 Community Education- 

• Ik ' 

Definition ; Consists of activities managed within the instruc- 
tional departments or elsewhere within the institution to pro- 
vide rton-credit instructional services to members of the commu-- 
nity; e«g., short courses, professional review courses, etc* 

Facilities Application ; Areas housing noncredit instructional 
services provided for members of the community are classified 
here; e»g., the ^ffice or meeting rooms used only for con^munity 
education. 



Limitations : Areas housing noncredit instructional services to 
rovide supplemental or remedial services are classified under 
18. 

IT* cCo^^perat ive Extension Service ♦ ^ 

Definition : Consists of all activities established through co- 
operative efforts between the institution and outside agencies 
(e*g», joint institute/ community threatre; distance learning 
facilities). The distinguishing feature of these activities is 
that the program and fiscal control is shared by the inst'itation 
with one or more ^vernme^ntal units. Ttiese cooperative extension 
programs are often a cross between independent operations and 
public service. 

facilities Application ; Areas housing activities and services 
associ^ited with cooperative extension services are to be classi- 
fied here; e.g., facilities assigned to joint theatre programs 
or service to industry. - \ 

Limitations ; Facilities accommodating functions under the con- 
trol of an agency external to the institution are td be class i- 
. f ieid under Special Functions , Outside Agencies (65). 

18 Supplementary Education Service ^ * 

Definition ; Consists of activities established primarily to pro- 
vide students with supplemental instruction outside the normal 
academic program. Generally, activities within this sub-category 
are established to provide remedial education service as 
bontrasted with instructional activities that are a part of th4 
degree^ diploma or certificate curriculum. 

Facilities Application ; Includes areas specifically assigned to 
providing supplemental Inst ruct idp outs ide the normal tnst r uc- 
tibnal function. Some offices and classrooms may be assigned 
specifically for this type of usage. 
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Limitations : If such function^ form a major part of the insti- 
tute's instructional programs they should be Included in (12) or 
(13). Spaces housing instructional activities for the community 
are excluded (16). 



1.9 Athletic and Physical Education Instruction 
(N*B. See notes on Space Type 520.) 

• Definition ; Consists of all activities which provide students 
with scheduled physical education or athletic instruction or un- 
scheduled, supervised or unsupervised^ recreational opportuni- 
ties for individuals, or teams. 

Facilities Application ; Includes areas specifically assigned to 
^ physical educ;^tion or athletic activities ^ {e.g» gymnasiums, 
basketball courts, handball courts / squash courts, ^. wrestling 
rooms, weight lifting rooms, swimming pools, ice rinks, indk>or 
tracks, and indoor tennis courts) and associated spectator 
seating. 

Office spaces accommodating physical education or athletic 
faculty members are also included. 

» 

Limitations ; Spaces, other than the primary athletic spaces, 
that house associated supporting activities are coded with the 
appropriate support functibn code; 2.0, 3.0, 4.0, 7.0, 00. 



20 INSTRJCTIONAL SUPPORT TOTAL . 
21 Instructional Support Total 

Definition : To provide support services intagral to the opera- 
tions of the primary programs, through retention, preservation, 
and display of materials, or to provide services that directly 
assist the institution's instructional functions. 

Facilities Application ; Areas housing activities of the instruc- 
tional support function are classified here if they serve the 
entire instructional program, or under one of the sub-categories 
listed subsequently if they house specific secpnents of the 
' instructional support function. 



Limitations ; Excluded are areas housing activities established' 
to maintain the organization and provide operational support for 
the day-to-day functioning of., the organization. Such areas are 
classified under the general support function . 140 ) . 



22 Libraries 



Definition : Consists of all activities that directly support the 
operation- of a catalogued or otherwise classified collection of 
published material. 

Facilities Application : Ajseas housing activities supporting tWe 
operation and maintenance of a collection of published material 
are classified here; e^g., the general campus library, depart- 
ment libraries* 
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Dimltations : Areas that are intended to serve as departmental 
reading rooms should be classified under the appropriate cate- 
gory of the instructional function • 



23 



Museucns^ and Galleries 



Definitions ; Consists of all activities established to provide 
services related to the collection^ preservation, and exhibition 
of historical materials/ art objects, scientific displays, etc.- 

Facilities Application ; Areas such as museOtmsr galleries and ar- 
boretums are incsluded in this category* 

Limitations ; Research areas in museums or gallerrles should be 
classified under Vhe appropriate category of th^ organized re^ 
search function (Sh)* 



24 



Audiovisual ServlcesV 



Definition ; Consists bf those activities associated with provi-- 
ding audio and/or visual materials to support the instructional 
functions of the institutidn# 



j^ Vacilities Application ; AreW housing activities established to 
£ provide audio and/or visual materials for use in the Instruc- 
tional functions are classifVe* here. 

U 

Limitations : Areas housing activities that use audiovisual tech- 
nology as part of the instructional process? e.g%, language 
laboratories, are excluded* Areas housing learning resource 
centres are more appropriately coded under Supplemental Educa- 
tion Services (18), 

25 Computing Support 

Definition; Consist^ of those activities established to provide 
computing support to the .instructional functions* 




; Areas housing such computing support 
ed here* j 

are areas that house administrative data 



Facilities Appl 
activities are 

Limitations ! Exc 
processing activlties^^'which are included as part of the admini- 
stration function (56)* In the cas»* of a centralized centre ser- 
ving both instructional and administrative needs it is recommen- 
ded that the institute attempt to distinguish between the areas 
required for supporting the administrative computing activities 
and those required ' for instructional computer support activi- 
ties; (If necessary areas should be proportioned * between them 
under '•Use Rat io" •) Areas housing computer-assisted instruction 
activities should, be handled in the same manner as closed- 
circuit television are^as^v i,e* , they may be identified with 
course activities and should be coded under the appropriate 
category of thQ instruction function* 
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STUDENT SUPPORT TOTAL 



31 Student Support General 

Definition ; To contribute to the student's emotional and physi-^ 
• cal vie 11-^ being, " outside the context of the formal instructional 
function. 

Facilities Applicattoh ; Areas housing activities of the student 
services are classified here if they serve the entire function^ 
or under one of the sub-categories listed subsequently if they 
house specific portions of the student services. Areas having 
the administration of student services are also included in this 
category. 

- Limitations : Areas housing instructional activities are coded 
under the appropriate category of the ^instructional function 
(10, 11, etc.) . 

32 Social, Cultural and RecreatJLonal fievelopment 

• ' Definition: Consists of all activities established to provide 
for the student's social and cultural development^ outside of the 
instructional curriculum. - v 



Facilities Application : Areas^piassif ied here include those that 
house student activities , cultural events , student organiza- 
tions, recreation, intramural athletics, and intercollegiate 
athletics, lacludes areas such as student unions, athletics and 
sports complexes. 



Limitat jjens : Areas primarily housing instructional Activities 
are gKcluded, ^ 

33 Counselling and Career Guidance 

Definition : Consists of activities s^establ\|Jhed to provide 
counselling services, career guidance, aTirS — placeme^ services 
for the student body. 



Facilities and Limitations ; Includes areas housing 
placement bureaus, counselling centre's, etc. 



ment 

i 
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Limitati ons: Areas used by faculty for Informteil student counsefl- 
ling are excluded. ; 

Financial Aid 



Definition ; Consists of activities estabilsfhed to provide finan-^ 
clal aid and aissistance for students. 



Facilities Application : Uhcludes financial analysis and counsel- 
ling, work study and student employment , scholarships , loans , 
grants and related records. Typically, such areas are offices 
and associated conference rooms. 
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Limitations ; Excluded are placement bureaus for students leaving 
• the instltutiofl. 



40 GENERAL SUPPORT TOTAL 

41 General Support General 

Definition ; Activities that contribute to the effectiveness of 
the role of the institutijz^n by providing Specific support ser- 
vices. 

Facilities Application ; Areas housing activities such as food 
services and cafeteria, bookstores, retail outlets, concessions^' 
assistance to disadvantaged. Central Printing, Central Typi^9/ 
and Central, sh^r^d or multi-use computer facilities are in thil^ 
category. ^ 

♦ 

Limitations : Areas housing primarily -student oriented activ'iti^s 
(30) or administrative activities (50) should be appropriately 
classified. Student residences, are classified under Special 
(62). 

42 Food Services 

Definition ; Areas primarily intended to pr6vide food preparation 
and service facilities. 

Facilities Application ;, Includes kitchens, dining rooms, cafe- 
teria, snack bar, service outlets and food and drink vending 
• machine spaces . 

Limitations ; EKcludes food preparation areas primar^y used for 
^.instructional purposes. ^ 

43 Book Stores ^ . 

Definition : Areas used for the sale of text books, stationery 
and other materials to students and^st^ff. 

Facilities Application ; Sale of materials must be tender Instl- 
' tutional management . . * 

Limitations : Areas managed by an Outside Agency should be placed 
in that category (65); those managed by a body such as a student 
association should be placed in Retail Stores (44). ■ 

44 Retail Stores * 

Definition ; General sale of goods. 

Facilities^ Application : Convenience stores which sell general 
merchandise and may include in their sales significant amounts 
of study material. May be managed by a student association oc 
the institute. • % ^ 

Limitations ; E)c<Jludes institute's bookstore (43) or a franchise 
managed operation (65). 
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45 Faculty and Staff Services 

Definition ; Consists of activities established and intencied to 
provide support services for faculty and staff. 

Facili ties Application ; Includes areas such as faculty clubs. 

• 

Limitations : Facilities 'used for several component groups , 
including s£aff (40), if primarily for students (30). 

^ /. ■ ^ 

46 Medical Services ' . ^ * 

Definition : Activities associated with providing first aid, 
medical, dental, psychiatric and other retail services. 

Facilities Application : Spaces such as clinics, surgeries, con- 
sulting ^poms , dispensaries, sick bays and first aid facilities. 

Limitations : Instructional and research operations "in these 
fields should be placed in appropriate categories (10, 80). 

50 MANAGKNIENT AND A^INISTRATION TOTA;^ 

51 ^1anagement and Administration General 

Definition : Consists of activities that provide operational sup- 
port for the day-to-day functioning, of the organization, main- 
taining the ^institution's organi:^tional effectiveness and 
continuity. 

Facilities Application : Areas housing administration functions 
are classified here if they serve the entire institute. 

Limitations : Areas housing activities associated with martageraent 
of 'specific instructional departments (12, 13) and Building and 
Campus Services (71) are excluded. 

52 EKecutive Management . ^ 

Definition : Consists of all central '^executive Xavel activities 
and other activities concerned with management and long- range 
planning of the entit^ institution, as contrasted with any one 
function within the institution. 

Facilities Application ; Includes areas housing such central 
operations xactivities as executive direction (the governing 
board, the chief and .senior executive officers) t analytical 
studies, instructional research, and long-range planning. 

♦ 

Limitations : Areas housirttf administrative data- processing 
activities (56), fiscal operations (55) and pl^ysical plant plan- 
ning and operations (70) are excluded. 

' * ■ \ 
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53 Instructional Division Management 

Definition : Consists of all activities that provide management, 
support, and direction for the instructional function. The in- 
tent is to provide a well-defined identification of the manage- 
ment function. 

Facilities Application ; Accoriwiodat ion of ^he direction of the 
instructional functions of the institute and essential support 
operations are included^ e.g.. Deans or Directors of Instruction- 
al divisions and direct staff. 

o 

Limitations : Instructional department heads or chairmen (10) are 
excluded. 



54 Instructional Program Development 

Definition : Consists of those activities established to accomp- 
lish the planning and developmental activities for future (i*e. 
subsequent to the current bu<^get period) instructional program. 
.The intent of this is to separate initially ' from the current 
operational aspects of the instruction program those activities 
that may result in ' Inst ructional offerings at some point beyond 
the current budget perioTl, This subprogram may be thought of as 
reflecting investment costs foe future instruction pr<;^gram ele- 
ments. . - 



Facilities Applicatiofi : Areas that are specifically devoted to 
course and curriculum development activities are classified 
here. 



Limitations ; Areas that, cannot be identified separately from the 
instructional function (10) are excluded. ^ 

55 Fiscal Operations > 

Definition : Consists of central operations and activities rela- 
ted to fiscal control, investments^ and functional elements 
related to the fiscal operations of the institution^ 



Facilities Application ; Includes areas housing activities of^he 
fisdal operation^ of the in&titutioh. 



Limitations : Areas housing financial aid (3^^ - Financ^iai Aid) 
for tTie student body are ejccluded. 

56 General Management Services and Personnel 

Definition : Consists of activities established to provide 
central management service3# e.g., adroinigtrat ive data proces- 
' sing, functional elements related to student records, admissions 
and registration and all staff personnel functions including 
contracts, .collective * agreements , benefits and conditions of 
employment. * 

Faciliti.es Application : Areas housing general administrative 
activities such as listed In the definition are classified here. 
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LiraitatiQns ; Areas housing data-processing activities that serve 
instructional functions explicitly are more appropriately coded 
under the instructional support function (24 - Audiovisual 
Services ) • > 

57 Procurement and Central Stores 

Definition : Consists of activities established to provide pro- 
curement services, supply and maintenance of pr9Visions« 

Facilities Application ; Includes areas housing activities such 
as purchasing, central stores , central laundry • 

Limitations : Jlxcluded are areas housing the' stores of specific^ 
organizational units within the institution. 

58 * Community Relations , ^ 

Definition : Consists of activities established to maintain 
relationships ^ith the general community, the institution's 
alumni and other groups or agencies influencing or influenced by 
the institute and to conduct activities related to development 
and fund raising. 

Facilities Application ; Areas housing community relations, 
activities should be classified here; e.g., the alumni office, 
the public relations office, information services. 

Limitations : Areas housing activities established primarily to 
provide publ ic -service to the c3tnmunity are excludecl (15 - Com-- 
munity Education or 63 - Community Service). 

60 SPECIAL TOTAL 

61 Special General 

Definition : Activities which may be viewed as not directly rela- 
ted to the primary role of the institution, which may form a 
significant secondary role involving exteri^al agencies or which 
are financed independently of normal institutional budgeting 
procedures whilst providing a unique specialized service. 

Facilities Application : This is a catch-all for functions which 
do not clearly fall into the other categories, some specific 
examples of which follow in sub^-cat'egories. 

Limitations : Wherev^^r possible functions directly related to 
institutional functions should be placed in other categories. 

62 Student Residences and Housing 

Def in^i^n ; Consists of activities associated with the student 
residences and student housing^of f ice . 

^ 

Facilities Application : Includes areas designed to manage and to 
provide residential accommodation for students* 
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Limitations ; Faculty and staff accommodations are excluded. 

•63 Community Service 

Definition ? Consists of activities established to provide 
gerieral community services^ excluding instructional activities. 
Community-service activities are managed either within the 
academic departments^ or elsewhere within the institution and 
have been established to provide general services to the commu- 
nity at large or special sectors within the community. Community 
service is concerned with making available to the public various 
resources and unique capabilities within the institution* 
^ Examples of community service may be conferences and institutes^ 
general advisory services and reference bureaus, urban affairs, 
international affairs, radio and television, consultation, and 
similar activities. Community-service activities are those for 
which the primary intent for establishing and maintaining" the 
activity is to provide services beneficial to groups and indivi- 
duals outside the institution. 

Facilities Application ; ^reas housing general community servi- 
ces, excluding instrucbipnal activities, are ^ class if led here; 
e.g., offices devoted entirely to arranging such community ser- 
vices and meeting rooms where such services are held or 
^provided. 

/'■ ^ 

Limitations : Areas housing activities established primarily for 
the institution's staff or student body, and housing instruc- 
tional activities^ ^re exclUded. 

64 Instructional Operations " 



65 



Definition ; Includes activities that represent operations owned 
or controlled by the institution and are fore'ign to, or indepen- 
dent of, the institution's mission. 

Facilities Applica^tion ; Includes areas such as commercial rental 
pr<|perty for income, a pancake house, or a spaghetti factory. ^ 

Limitations : Areas housing operations controlled by external 
organizations are excluded* 

Outside Agencies , 4 

Definition ;^ Consists of activities controlled or operated by 
outside agencies but housed or otherwise supported by the 
institution.' 



Faciliti es Application ; Areas such ^ those occupied by a bank 
or a telephone company, managed by a company franchised to con- 
duct its own business operations on campus or ac(:ommodat ing an 
external agency with goals indJipendent of the institute are 
included • , ^ 

Limitations : Operations controlled by the institute or by one of 
its member ^components are excluded and should be placed 
appropriat;;ely. 
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BUrLDING AND CAMPUS SERVICES TOTAL 

71 Building and Campus Services ^ 

Definition -Consists of activities' established to provide ser- 
vices related to the campus grounds and facilities • 

Facilities Application : Includes areas housing activities rela- 
ted to the management of dfeve lopment ; planning, maintenance and 
operation of buildings and grounds, operating utility services 
and modifying existing facilities, campus security and safety 
services and the institute transportation and material handling 
services. Includes all areas provided for servicing these 
functions and for maintaining institute ■ facilities. 

♦ 

Limitations : Includes only areas housing activities of physical 
plant departments, not the areeis maintained by them. 

RESEARCH TOTAL 



81 Research General ^ 

Definition : The primary objective of a research function is the 
creation and dissemination of new knowledge. It consists of 
activities that tiave been specifically organized to produce re- 
. search outcomes commissic^ned by agencies external to the Insti- 
tution or authorized by units within the institution. 

Facilities Application : Facilities housing elements of the re- 
search function are to be classified here if they serve the 
entire function, or under one of the sub- categories listed below 
if they house specific elements. 

Li^tations : Facilities housing externally funded educational 
activities, such as workshop and short courses would normally be 
considered as Cooperative Extension Service (17). 

82 Institutes and Research Ceptres i 

Definition : Consists of all research-related activities that are 
part of a formal research organization typically created to 
manage a nuinber of research efforts. *^ * 

Facilities Application ; Areas housing formal research organiza- 
tions created to manage a number of research efforts within the 
Institution are- classif led under* this category. 

Limitations ; Areas serving research activities normally managed 
within instructional departments are excluded from this 
category. ^ 

83 Individual or Project Research ^ 

^ Definition : Consists of all research activities normally managed 
within instructional departments. Includes the various research-- 
related activities created as a result of contraqts, grants or 
specific allocations of • instructional ^ resources to conduct 

. • .■ - / . 
. : — z, ^^==== 
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spepiflc allpcations of instructional ^^^sources to conduct 
studies or investigations of specifi<5" six^pe* Gen^rally^ such 
activities may be identified with pri^ipal investigators and 
should be coded within assigned disciprines • Activities within 
this sub--category are normally of a tempbtary nature; i»e«, 
created for a specific period of time^ as 'contrasted fiJith the 
more permanent nature of a research oifgayiization wrthin the 
institute* s and research centre's functfoVu 



Facilities^ Apjolication :' Areas housing research-related elemeiltta 
created as a result of contract grants, or "'Specificl allocations 
of instructional i^ources are classified here; e.g^ faculty 
offices and nonclass laboratories devoted to project research* 
If the spacps have multiple uses, primary intent should be the 
guidlnEg factor in classifying them. 



90 



Limitations ; Areas Rousing research organizations are not to be 
classified here. r 

aw ASSIGNED TOTAL \ 

Definition ; Limited to classification facilities not in use at the 
time of the inventory* ^> 



00 



91 Capable of Use 

Definition ; Limited to rooms not in use bat capable of use at 
the time -of the inventoi^. 

92 Incapable of Use 

Definition : Limited to rooms not» in use at the time of. the in-* 
ventory because they are incapable of use; for example owing to 
structural condit ion or renovat ion work • 

NON- ASSIGNABLE ' 

Definition ; Limited to classification of non-assignable areas* 

Facilities Application ; Included only for purposes of completing the 
f unc t i on- c 1^ s i f i cat i on jprocess. Spaces such as washrooms, stairways, 
corridors, which cannot*. be assigned to an operational department biit 
which mighty conveniently be assigned to physical pl^nt operational 
management should be included. This, is useful for plant management 
purposes . ^ 
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3*6. Using A^ncy^ Progratm 

3*6*1* Summary 

Column No* 
40 - 43 , 



\ 



PRCX3RAM CyVTEGORIES . , 

0000 General Use 

0100 Managerial, Administrative & Related 
0600 Secretarial, Clerical & Related 
0700 Medicine, Health & Related 
1200 Teaching & Related ' 

1300 Artistic, Literary, Performing Arts & Related 
^1600 Services Related 

2300 Farming, Agricultural, Horticultural & Dairying 

J Related 
2500 Renewable* Resources Related 

2700 Mining, Quarrying, Oil, Gas > Pollution Control 
Related 

2900 Construction, Building/Housing Related 
3300 Engineering, Heavy Construction Related 
3400 Drafting 

3600 Electrical/Electronics Related 
3800 Metal Trades Related 

4000 Mechanics Related (Light & Heavy" Equipment) 
4400 Trapspbrt Equipment Operating ^ 
4600 Humanities & Social Sciences 

4900 Natural Sciences ( Biological^ Physical Si 

Sciences ) 
5200 Religion 

5300 Basic Skill Orientation & Related 



Life 
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3.6.2. 



Detail 

0000 GENERAL USE 

OIQO MANAGSRI?VL^ ADMINISTRATIVE & RELATED 

I 

0110 Public j Administration 

Q 120 Public ; Administration/Municipal Administ i;^t ion 
0130 Urban Planning 

0140 Urban/Regional Planning Technician 
0 150 Piaance/Banking 

0160 Financial Management/Finance & Investment 
0170 Purchasing Management 

0180 Credit Management ^ 
0 190 Financial. Receptionist 

0200 General Banking & Teller Training/Bank Teller 
0210 Business 

0220 Administ rat ive Management * 

0230 Operations Manag^afnt/Product ion Management 

0240 Business Admiaist rat ion/Management 

0250 Business Adiji^inist rat ion (Dogwood) 

0260 Supervisory Management/Instruct ional Technology 

0270 Principles of Supervision/Training Preservation Skills 

0290 Industrial Management 

0290 Merchandising/Marketing 

0300 Marketing Management 

0310 Salesmanship/Technical Sales Representative 
0320 Cashier Training 

0330 Retail Sales 

0340 Payroll Clerk 

0350 Women in Management 

0360 Problem-Solving /& Decision-^Making 
0370 Insurance Te9hnology 
0380 Realty Appraisal 

0390 Accounting ^ • w 
040 0 Bookkeeping ^ 
0410 Accounting Clerk 

0420 Personnel Management \ 

0430 Industrial Records and First Aid » ^ 

0440 Industrial Hygiene Technician 

0450 Data Processing 

0460 Data Processing/Computer Progranciming & Systems 
0470 Computer Maintenance 

0480 Keypunch Operator/Data Efitry 
* * ■ * 

0490 Other 

0500 Freight Traffic Management 
0510 Industrial Warehousing 
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0600 SECRET ]\RIAL, CI.ERICAL & RELATED 

0610 Business Office Training/Business Careers / 

0620 Clerk Typist 

0630 Secretarial 

0640 Bilingual Secretary 

0650 Typewriting 

0660 Secretarial Science (and upgrading) 
M)670 Secretarial Basic 
>Q680 Junior Stenographer 
0^90 Executi^^e Secretary/Administration Assistant 

OtS)0 MBDICI^aE, HEALTH & RELATED 



0710 Medicine ^ 
0720 Medical Doctor/Physician 

0730 Nursing/Registered Nurse (and upgrading/ refresher) 

0740 Nursing Access Program 

0750 Psychiatric Mlijirsing 

0760 Post-basic Psychiatric Nursing 

0770 Nursing Orderly 

0780 Practical Nursing 

0790 Physiotherapy (and upgrading) 

0800 Nursing Aides (general) \^ 

0810 Maternity and Pediatrics/Obstetrics (upgrading) 
0820 Operating Room 

0830 . Gerontology Aide/Geriatric Assistant/Intermediate Care |JVide 

(Gerontology) 
0850 Health Care Aide 
0860 Activity Aide 
0870 Respiratory Technology 
0880 Orientation for Hospital ^ Care 



0890 Dentistry 
0900 Dentist . ' 
0910 Dental Hygiene. 

0920 Dental Technician/Dental Mechanic 
0930 Dental Assistant/lntra-Oral 
0940 Restorative Dentistry 



0950 Pharmacy 

0960 Pharmacist 

0970 Pharmacy Assistant 

0980 Medical Technologists ' ^ 

0990 Nuclear Medicine Technology ^ 

1000 Medical Radiography 

1010 Medical Laboratory Technology - 

1020 Biomedical El^tronics Techhology 

1030 Other 

1040 Environmental Health Techno lo^/Public Health Inspector Training 

1050 Hospital Supervision 

1060 Health Care Management 

1070 Health Data Technology 
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y 

y 1080 Medical Steaographer/Medical Office Assistant 
▼ 1090 Medical Record Science Program 

1100 Data Entry 

1110 Clerical Health Worker 

1120 Community Health Service Worker/Special Care Aide/ Extended Care 
Worker 

1130 Community Independence Training Worker/Developmental Disabili- 
ties 

1140 Mental -Health Aide 

1150 Program for the Developmentally Handicapped 
:ional ^Rbhabllitat ic 



1160 Vocati 



Lon Counselling 



1200 



1170 Training Program, Inter^retecs of Sign Language of the Deaf/ 
Para-professional Worker w^cth the Deaf 

1180 Emergency Medical A^'SirftJxfnt 

i 

1190 Dietary Aide i 
TEACHING & RELATED 

1210 Teacher Training ( Elementijiry & Secondary levels) 
t220^Teacher Assistant Program ^ 

1230 Early Childhood, Education & Care/Pre-School Teac>ier Training 
1240 Meda Resources Program 
1250 Librarianship 
1260 Librar]^|||gPechnician 



130 0 ARTISTIC, LITERARY, PERFORMING ARTS & RELATED 

1310 Arts in Merchandising 
1320 Commercial Illusion * 
1330 Visual Communications (Sign Painting) 



1340 Fine Arts 

1350 Fashion Design/Clothing 

1360 Retail Fashions/Fashion Merchandising 

1370 Power Sewing/Power Sewing (Production) 

1380 Applied Coi4nunicat ion/ Communications Media 

1390 Broadcast Conwnuni cat ions 

1400 Journalism « 

14 1Q Communications and Report Wtiting 

1420 Theatre 

1430 Theatre Arts/Drama— 



1440 Film and Film Animation 

1450 Photography 

1460 Photograj*iy Technician 

1470 Grajdiic Arts/VTsual Arts 

1480 Graphic Design (and upgrading) 
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1490 Design & Design Research 
1500 -Interior Design 
1510 Music 

1520 Music Teachers Program 
1530 Wbod Crafting 
1540 Printing Trades 
1600 SERVICES RELATED 



/ 



1610 Protective 
1620 Law ^ t 
16O0 Criminology 

1640 Criminal Jast ice/Criminology 

1650 Justice Training 

1660 F.orensic Worker 

1670 'Correctional Officer 

1680 Law Enforcement- 

1690 Police Administration 

1700 Flrefic^tlng " 

1710 Fire Science 



1720 Court RecOr^der 

1730 Court Reporting/Court Conference Reporting - 
1740 Legal Assistant 

1760 Legal Stenography (and upgrading) 

1^60 Social Work & Related • >i 
1770 Social Work 

1780 Community Service Worker/ Community & Family Aide/Family Care 

Worker 

1790 Homemaker/Tralned f^omemaker 

1800 Social* Service Aide/Welfare Al4e Program 

1810 Child Care Worker/ Child Care Aide ^ 
1820 Residential Child Care Program 

1830 Home School Coordinator Program 

1840 Employment Counselling Aide , . , 

1850 Counselling Skills 

1860 Vocational Counsellln^/Counselllng/Occupatlonal Information 
Advisor 

1870 Alcohol & Drug Addiction 

1880 Personal \\ 
1890 Barber Ing (aiyd upgrading) 

2000 Hairdressir 
2010 Facials & Manicuring 
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2030 Funeral Direct ing/Babalmiri'g 

2040 Room Maid 

2050 Dry Cleaning 

2060 Food & Beverage Preparation 
207 0 Baking (and upgrading) 

2080 Food Services Technic ian/Biol . Sci. Tech. 

2090 Cooking/CooH Training (and upgrading) 

21010 Cook { Restaurant r Short Order) '^'^^"^ 

2110 Cook (Chinese Cuisine) 

2120 Cook Helper 

2130 Bartending 

2140 Beverages, Alcoholic 

2150 waiter/Waitress Training 

2160 Retail Meat Processing ( Butcher ing/Meat-Cutting) 



\ 




2170 Hospitality Industry 

2180 Hotel, Motel, & Food Service Management/Hosp. & Tour Adminis- 
tration 

2190 Travel Marketing & Management 

2200 Motel, Resort, Trailer Park* Management 

2210 Travel Counsellor 

2220 Recreation 

2230 Recreation & Wilderness Leadership/Recreation Leadership 
2240 Outdoor Recreation Management 
2250 Equestrian Program 

2260 Other 

2270 Building Service Worker (Janitor) 
2280 Multi-Unit Housing Propert^Supervisor 

2290 Ploristry 

230 0 FARMING, AGRICULTURE, HORTICULTURAL & DAIRYING RELATED 

2310 Agri-Businesa Management/Biol. Sci. Tech# 

2320 Agriculture (and Agricultural gpecialties) 

/ . . 

} 

2330 Beef Production 

2340 Practical Horticulture 

2350 Horticulture/Landscaping Technician 

2360 Nurseryman Training ] 
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2370 Milker Training ^ 
2380 Dairy HerdSD||gp 
,,2390 Nutrition/ Animal Health Care 

2400 Animal Husbandry 

2410 Parrier Training (and upgrading) 
2420 Horsemaster Certificate 

2500 RENEWABLE RESOURCSS RELATED 

2510 Marine and Fisheries Skills/Marine Fishing Skills 
2520 Network 

2530 Fishermdn (upgrading) 




2540 Forest Resource Technology 
2550 Forestry (option) 

2560 Wildlife, Wildl4hd & Recreation (option) 
2570 Logging 

2580 Logging Basic (Interior) 

2590 Log Loading & Shovel^ Operator/Logging Equipment Operator 

( upgraded) ^ « ^ . * 

2600 Training for Setting Chokers/Logging dhokerman 
2610 Log Scaling/Grading * ^ ^ 
2620 Log Sorting & Booraing/Sidewinder/Falling & Bucking 
2630 Logbuilding Construction 
2640 Lumber Grading ^ 
2650 Forest Products (Wood/Pulp & Paper) 
2660 Sawmill Training/Orientation 
2670 Circular Sawf iler/Sawf iling 
2680 Fitter & Benchman/Sawf itter 

2700 MINING, QUARRYING, OIL, GAS & POLLUTION CONTROL RELATED 

2710 Natural Gas & Petroleum Technology 

2720 Mining Technology 
27 30 Mining Equipment Operator 
2740 Underground .Miner/Mining Underground 
2750 Mining Open Pit 

2760 Diamond , Drilling (and upgrading) 

2770 Diamond Driller Helper " ' 
2780 Coal Mining 
2790 Prospecting^ 

280 0 Mine Mechanics Trainirig/Mlning Industry * Occupations 
2810 Heavy Equipment Operator ^ 

2820 Chemical & Metallurgical Technology/Pollution Treatment 

2830 Water & Waaitewater Treatment * * 

' o 

2900 CONSTRUCTION, \lUILDING/HOUSE RELATED 
2910 Engineering (Agplied Science) 
2920 Architecture ML 
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2930 Building Technolog^v ■ ' » - 

I 

. * ^ ' *. 

f2940 Construction' Industry/Estim|it ing.^ posting Supervision/ Material 
Handl ing 

2950 Construction Management . ^ * / 




2960 Carpentry 
2970 Building Construction 
2980 Construction Technician 
2990 Carpentry & Joinery 
3000© Bench work & Jo^ery 

3010 Bricklaying 
30 20 Plumbing V 

3030 Plumbing Steamfitbifig 
3040 Pipefitter 
/3050 Gasfitter 
306O Sprinkler Fitting 

30?tO Painting & Decorating 



3080 Glazier 



3090 Drywall Installer 
3100 Drywall Finisher 



3110 Lathing 
3lf0 Plastering 

3130 Cladding ^ 
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3140 Floprcovering 
3150 Insulation Heat Si Frost 
3150 Roofer/Roofing 



* 3*170 Carpet Laying 

3180 Tilesetting 



^ .3|90 Construction Millwright* 



3200 Electricity/Electrician (and upgrading) 



*^^fld Market^able Skills Programs 
3300^ ENGINESI^ING,, HgKVY CONSTRUCTION*- REI^TED 
3^0 Engineering (Applied Science} 



.3320 Civil Sr Structural Technology/Civil & Construction Technology 
33,30. Pre-Cast MouMer & Finisher 
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3340 Surveying Technology 
3350 Survey 
3360 Photogrammetry 

3370 eoat Building (Wood) ' 
, 3330 Ptledriver & Bridgeman 
\ 33^0 Blasting Program 
3400 DRAPTI^JG 

3410 Architecture v 

3420 Drafting 

3430 Architectural Drafting 
3440 Architectural & Mechanical 
.3450 ArchiteaU^flP'& Structural 
3460 Civil ^Wunicipal Drafting 
34r70 Genera^Draf ting . 

3480 Map Drafting ^ 
3490 Mechanical Drafting 
3500 Steel Design Detailer 

*3510 Structural Drafting ' ^ ^ 

3520 Computer Assisted Municipal Drafting 

36bO ELECTRIC/ELECTRONICS RELA'fifeD . 
\ 

3610 Electrical/Electronics & Instrumentation Technology 
3620 Instrumentation (and upgrading) „ > 

3630 Telecootmunifcationa * ^ 

3640 Electronic/Electrical Security Systems 

3650 Electrioity. St Industrial Electronics ' . - ^ , 

3660 •Lineman - ^ 

3670 Tree Trimmers for Line Clearance 

3^180 Electronics/Electro-Mechanics 
3690 Electrical Construction 

3700 Electrical Industrial ^ * * 

3710 Electrical^ Motor Winding 

3720 Electronics^ Marine (upgrading) 

37 30 Electlfonics^ TV & Radio Technician 

3740 Community Antenna Television $ / 

37^0 Electronics ^*Technician (and upgrading certificate ptogram) 

3800 METAL* TRADES RELATED - -* 

3810 Metal Fabrication • , . 

3820^ Boilermaker (Erection) 

3830 Ironworker 

3840 Sheet Metal Work 
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3850 Steel Fabrication 
3860 Steel Trades (upgrading) 
3870 Steel Shipbuilding 

3880 Welding (and upgrading^ ^ 
3890 Welding Pipeline 

f 3900 Machinists & Related . 

3910 Ijl&chinist ^( and upgrading) 
" 3920>^achine Operator { upgrading) 
3930 flachine Shop 

• 3940 Millnright • - 

3950 Other ' i S 

3960 Foundry/Moulder • * • • 

ft 

4000 MECHANICS RELATED (LIGHT & HEAVY EQUIPMENT) "^^ 

1 

4010 Engineer (Applied Science) 

• ^ 4020 Aircraft MaintenancQ/^& ^pair 

4030 Aircraft Component ( s ) Mafl|tenance Training 

' 40 4 0 Automot i ve Body Repa ir 

4050 Autoframe StraLght^ing/Frame Straightening ^ 

4060 Automotive Mechanical Repair ' 
4070 Tire Repair & Servicing 

4080 AppWLance Servicing/Repair 
4090 Refrigeration ^ ^ ; 

4100 Purpace Installers & Related 

4110 Small Engine Repair (and upgrading) 
4120 Inboard Outboard Engine Mechanics 

4130 Radio & Television Repair 

4140 Office Machine Mechanics/ Repair 

^ -4150 Musical Instrument Repair Technician 

. - . ./ 

4160 Motor Cycle Repair | ' 

4170 Motor Cycle Mechanics 

4180 Locksmith. Training 

4190*Par<f3man 

4200 Heavy Duty Mechanics 

4210 Airbrake Certlf l^at^^at 

4220 Heavy Duty & AutomotT^ift Specialists 

4230 Heayy Duty Mecihanics (Farm Mechanics) . 

4240 Parrpi Machinery Repair 
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4250 Heavy Equipment^ Maintenance Technician Training 
-Shovel Mechagi cs ' 
-Earth Moving Equipment Mechanics 
-D-9 (and larger) Mechanics }' 
-Transport Mechanics 

4260 Marine Engineer Repair & Maintenance 
427 0 Marine Engineering (and upgrading) 

i 4280 Mechanical Technology , 

) 

4290 PoweJ: Engineering (Steam Engineer) (and upgrading) 
4300 Power & Prpcess Engineering 
4310 Diesel Engine Mechanic 
4320 Diesel Engineering 

4330 Electric Generator Systems' Mechanic * 
4340 Pipeline "Mechanic 

435Q Maintenance Mechanic (Pipeline Industry) 
4360 Maintenance Mechanic 

4370 General Mechanics 

4400 TRANSPORT EQUI^ENT OPERATING 

4410 Aviation 



4420 Nautical Training (upgrading) 
4430 Radar Observer 
4440Ciackhand 
4^HHonvers ion 
4^^0cean & Coast Navigation 
• 4470. Master 
4480 Watchkeeper Mate 

4490 Traffic Control/Marine Traffic Controller 
4500 Marln^ Emergency Duties ( Flref Ight ing) 
4600 HUMANITIES & SOCIAL SERVICES 



46 10 Archaeology 

4B20 Anthropolagy 
4630 Sociology 

4640 Arch Itject are 

4650 Asian Area S^Aidies 
4660 Canadian Studies 




4670 , Business Administration 
^ 46B0 Classical Studies 



4690 Communications 

^00 English 
4710 Linguistics 
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^720 Modern Languages & Literature 
47 30 Criminology 

4740 Economics 

47 50 Political Science 
4760 History 

4770 Environmental Studies 
4780 Librarianship 
4790 Law 
4800 Music 
4910 Social V?ork 
4820 "Q^atte 

48 30 Philosophy 
4840 Psychology 

4350 Women's Studies ' ^ 

*■ 

4900 .NATURAL SCIENCES (BIOLOGICAL^ PHYSICAL St LIFE SCIENCES) 
4910 Applied Science (Engineering) » 
4920 A^^ronomy 
4930 Bacteriology 
4940 Botony ^ 

X 

4950 Biochemistry • 

4960 Biology ' ' . • 

4970 Computer Science ' . 

'498() Chemistry 
^ 4990 Ecology 
5000 Forestry 
5010 Geography 
5020 Geology 
503yD Gedphysics 



5040 Marine So^ncea 
5050 MatKematlcs 
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5060 Microbtology if 
, 5070 Oceanograj^iy 

I 

4 

SOaiy Physics , . 

5090 Physical Education 
5100 Zoology 
5200 RELIGION 

5210 Religious Studies 

^ 5300 BAStC SKIL.LSf|)RIENTAla[ON & RELAT1S0 

5310 Assessment Orientatiori for Status Indians/Native Indian 

Assessment. Program 
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.5320 College Preparatory 
5330 Basic training for^ ^11 Development 
5340 Generic- gkill/Llf e Skills 
• 5350 liit^^cy ^ 
5360 BasicSjob Readiness Training ^ 
5370 Reading & Study Skills 

5380 Occupational Orientjation & Work ^Activity/Work Training 
^ 5390 Social ^Orientation 

. 54bt) Employment Orientation €6r Women ft 
5410 Work Assessment 

5420 Wbmen's &pp^^n4- \ r«Ac»hi p^^jQjgAfaoi^^Y Prograun 
( 5430 English Language Training 

5440 Vocational OtUentation for the jDeaf/Hearing Impaired 
.^50 Vocational Orientation for the Ward of Hearing 

5460 Assessment for btie Handicappe<i 

5470 Adult Secondary School Completion Pro^raiti ' 
5480 General Educatipn Development Testing Program (G«.E.Dv) 

5490 Pre-Technicai Training * ^ 

5500 Meti^^c Systems . . N 
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3*7# Stati6n /Type 
Column N6. 
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Codes 













\ 
» 




A 


■= 


Tables & Chairs 




B 




Layout-tables (bigger than 30" 


x60'*) 


C 




Movable tablet arm chairs 




D 




Fixed tablet arm chairs 




E 


JK 


Fixed chairs 




F 


% 


Movable chairs 




G 




Drafting ^:^bles 




H 




Carrels 




l' 


ar 


Laboratory Benches (movable & 


fixed) 


J 




Desks (with 1 or 2 pedestals) 


& chafrs 


K 




Other 





NOTE: N/A is not an input value. It is printed by the jTrogram where a 
blank was input ed. \ f 
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Possible Problems J 



Mixed Station Types ; * 

How is a mixture oC station types in one classroom coded? For example', tallies and 
chairs mixed with tablet arm chairs. ' ^ - 

, Take, by observation, the predominant station type and apply the appropriate code* 



